5.2.1 Percentage of placement of outgoing students during the last five years

S. Organization in which Type of Position | Number of the outgoing Salary per annum in INR Year of Placement
No. Placed Offered students placed (2019-2023)
01 M/s Extra Marks Pvt. Direct Sales 30 Approx 3.5Lac P.A Feb 12, 2020
Ltd.

02 | TQVIA, Pharmaceuticals Drug Safety (Offer Letters enclosed) Approx 4,80,000 P.A Feb 20, 2021
Pvt. Ltd. Associates

03 | IQVIA, Pharmaceuticals Safety Associate | 1.Adil Ayoub Approx 4,80,000 P.A March 21, 2021
Pvt. Ltd. Trainees 2. Andleeb Jan

3. Aqib Naseer Dar

4. Arshad Ahmad Khan
5. Asmat Bashir

6. Firdosa Hassan

7. Humaira Bilal

8. Iflah Hassan

9. Insha Mushtaq

10. Jaaziayah

11. Jehanagir Ah. Dar
12. Junaid Yousuf Dar
13. Junaid Yousuf
Rather

14. Kasier Syed

15. Mehnaz Showkat
16. Munazah Nazir
17. Rashika Panidta
18. Saika Bashir

19. Shugufta Bhat

20. Shahid Lateef

21. Shozab Adnan

22. Tabasum Ali

23. Umar Shaban




24. Usma Bashir
25. Waseem Bashir

04 | Tata Advanced Systems Graduate (Offer letters enclosed) Approx 4.5 Lac P.A April 7, 2021
(TASL) Ltd. Engineering
Trainees
05 M/s Extra Marks Pvt. Academic 12 Approx 3.5Lac P.A April 7, 2022
Ltd. Relationship
Officers
06 M/s Extra Marks Pvt. School Relations | 05 Approx 3.5Lac P.A April 8, 2022
Ltd. Officer
07 | Tata Advanced Systems Graduate 1.Eman Ajaz Approx 4.5Lac P.A April 12, 2022
(TASL) Ltd. Engineering 2.Hafsa
Trainees 3.Dayaan Ahmad
Zargar
08 GlennMark Pharmacy 05 Approx 4 Lac P.A May 6, 2022
Pharmacuticals Pvt. Ltd. Graduates
09 M/s Serv Staffing Pvt. IT Recruiter Role | 1.Syed Saqib Hussain Approx 4 Lac P.A 17-19 May, 2022

Ltd.

Chishti

2.Abid Majeed
3.Farhana Gul
4.Agsa Shah

5. Mujeeb Farooq
6.Nadish Manzoor
7.Sheikh Emaad
8.Nasheeba Khrushid
9.Najmus Saqib
10.Hilal Mir
11.0wais Ayoub
12.Misbah Rafiqi
13.Sameer Ahmad Dar
14.Tabish Malik
15.Kamran Majid




16.Mir Uzair
17.Junaid Aslam
18.Arjumund Igbal
19.Sakeena Syed

10

M/s Hoping Minds Pvt.
Ltd

Business/Software
Development
Executives

1.Amir Bashir
2.Zunaid Manzoor
3.Ishra Hassan

4. Aijaz Ahmad
5.Suhail Ahmad
6.Tabia Qayoom

7 .Murtaza Showkat
8.Nuzhat Hassan
9.Wegar Younus
10.Inhsa Jan
11.Yawar Ahmad
12.Faisal Manzoor
13.Anzar Nazir
14.Bisma Jan
15.Sualiha Jan
16.Tabish Mushtaq
17.Shahid Arshid
18.Mohd Anees
19.Javid Ahmad
20.Saiema Nissa
21.Masarat Ashraf
22.Igra Nabi

23 .Enab Rasool

24 Irshad Hassan
25.Bisma Rehman
26.Beenish Assad
27.Amir Showkat

Approx 4.5 Lac P.A

July 21, 2022

11

M/s Indus Towers Pvt.

Trainee Engineers

1.Anjum Nisar

Approx 4.5 Lac P.A

November 4, 2022




Ltd

2.Rizkan Gulzar
3.Qaafia Ibrahim

4. Aamisa
5.Wafa Qureshi
12 | M/s Clarivate Analytics | Associate Software | 1. Mr. Hyder Nabi Approx November 5, 2022
Pvt. Ltd. Engineer 8 LacP.A
13 | M/s Vedanta Aluminum | Graduate Trainees | 02 Approx December 2022
Pvt. Ltd. 3.25LacP.A
14 | M/s Conglomerate Pvt. | Talent Acquisition | 1.Mohammad Anees Approx December 12, 2022
Ltd. Specialist-1 2.4LacP.A
15 M/s Bitwise Pvt. Ltd. Data Engineer and | 1.Mateen Alam Approx 4.5 Lac P.A
JAVA Full Stack | 2.Hyder Nabi January 26, 2023
Developer 3.Dar Ubaid Nazir
4.Sayam Kholi
16 | M/s Vedanta Resources | Graduate Engineer | 1.Sana Rasool Approx 7.Jac P.A March 29, 2023
Pvt. Ltd. Trainees (M7) 2.Zubair Mujtaba
3.Zahir Javid
4.Waseem Farooq
5.Toiba Bilal
6.Ubaid Nabi Dar
7.Meeran Mehmood
Qari
8.Junaid Ahmad Sheikh
17 | M/s HLL Life Care Ltd Asstt. 30 Approx 4lac P.A August 12, 2023
Pharmacist/Pharm
acist
18 M/s Indus Towers Pvt. | Graduate Engineer | 1.Mumin Rashid Kutay Approx 3.5Lac P.A September 1, 2023
Ltd. Trainees (GET’s) | 2.Faisal Manzoor

3.Zahir Javid
4 Niara Nabi




5.Sana Rasool

19

M/s Vedanta Resources
Pvt. Ltd.

Graduate Engineer
Trainees (GET’s)

1.Raqib Shabir
2.Syedah Nuha Fatima
Kashani

3.Moomina Hashim
War

4 Rashid Rasheed

Approx 7.]lac P.A

March 5, 2024




ASTON CARTER

Date: 16 April 2021

Ms.Saika Bashir

Letter of Offer
Dear Saika,
Congratulations!

Subsequent to your interview and discussions with us, we are pleased to offer you the position of “Safety
Associate Trainee” with Aston Carter India, a division of Allegis Services (India) Pvt. Ltd (“Aston Carter
India").

We take this opportunity to appreciate your decision to join Aston Carter India. As discussed, your joining
date with us would be on or before 26-April-2021 or any other date as mutually agreed in writing.

This Letter of Offer and its terms will become effective only from the date of your joining.

Our emphasis is on “creating opportunity for people “and in this process we hope to serve you relentlessly
as Career Advisors and Trusted Partners.

At the client place, you are the brand ambassador of Aston Carter India. The client experiences who we are
and what we stand for through you and your commitment to make the client successful. We are confident
that you will make us and the client proud.

Your employment with us will be governed by the terms and condition as detailed in Annexure A.
Your compensation would be as outlined in Annexure B. Your benefits will be as per Annexure D.

Employment as per this Letter of Offer is subject to your confirmation and acknowledgement in writing and
on successful clearance of all requisite background verifications conducted as per policies

It is a pre-condition to your joining that on or before the date of joining, you would be required to furnish
a completed ‘Employment Application Form’ along with photocopies of all documents as listed in
Annexure C.

We are very happy to welcome you as an employee of Aston Carter India, and we wish you a long,
productive and satisfying career with us.

Yours Sincerely,
For and behalf of Allegis Services India Private Limited

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
Tel: +91-80-4610 8000 Fax: +91-80-2841 3299



ASTON CARTER

TERMS AND CONDITIONS OF EMPLOYMENT

Annexure A

Place of posting: Your initial place of posting is at IQVIA, Bangalore. You will be governed by the
rules and regulations of the Client which the Aston Carter India has agreed to abide by.

You might be sent on deputation or on permanent transfer, to any of the offices/subsidiaries/associate
offices of the company or its clients, to any town or city in India or abroad, at the sole discretion of the
Management, in the business interests of Aston Carter India and its client.

Working Hours: Office timing will be as per policy of the client.

Salary and Benefits: The salary and benefits offered to you and paid by Aston Carter India are in return
of the services which you are required to perform for and on behalf of Aston Carter India. You shall,
therefore, at all time during the course of your employment, devote full attention, dedication and
commitment to your job and responsibilities assigned to you and ensure that they are completed with
utmost sincerity and deliver high standard outputs all the time. Failure to meet commitments and
delivery on time shall be considered as an act of indiscipline or incapability to deliver or both.

Your salary shall be payable as per the Salary Annexure B attached herewith. Aston Carter India shall
not be responsible for any delays in payment of salary caused by the late submission of education/prior
employment documents required for any verification which Aston Carter India may deem fit to verify
the records submitted by you.

Statutory Payments and Deductions: Statutory payments such as contributions to your Provident
Fund, both Employer and Employee share, will be made as per the provisions of the Provident Funds
Act, 1952. Statutory deductions such as Income Tax, Professional Tax, contributions to Central/ State
Welfare Funds etc. shall be made from your salary, as applicable.

Medical Insurance: Being an employee of Aston Carter India you will be entitled to participate in the
Medical Insurance benefits subject to the rules of such benefits as laid out in Aston Carter India’s policy.
The company reserves the right to change or modify the benefits at its sole discretion.

During the course of your employment with Aston Carter India you will be entitled to participate in
Aston Carter India's personal accident insurance subject to the rules of such scheme. The company
reserves the right to change or modify the insurance benefits at its sole discretion.

Termination: Either party can end this employment engagement by serving a notice of 1 month to
the other party. If the Company concludes the employment and decides to relieve you before the
completion of the notice period, the Gross Salary component of the salary would be paid to you. If at
your request, Company agrees to relive you before serving the full notice period, you will be liable to
pay the Company the Gross Salary component of the salary for the balance notice period. However,
please note that accepting any such relieving request would be entirely at the discretion of the
Company based on the business needs.

This contract of employment may be terminated by Aston Carter India without notice under any of the
following clauses:

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:

+91-80-4610 8000 Fax: +91-80-2841 3299



ASTON CARTER

a. If you either commit any serious breach or (after warning) repeat or continue any material
breach of your obligations under this Agreement or persistently fail or neglect to carry out your
duties under this contract of employment or fail to maintain a satisfactory standard of conduct
or performance within a reasonable time after receiving written warning from Aston Carter
India/Client relating to your conduct and/or performance.

b. If you are guilty of fraud, dishonesty or conduct (whether or not in the course of your
deputation) tending to bring yourself, Aston Carter India/Client or any Group company of Aston
Carter India into disrepute or otherwise to affect prejudicially the interests of Aston Carter India
or any group company.

c. If you commit an offence relating to insider dealing or are in breach of the rules of any authority
or regulatory organization, which apply to you.

d. If you are guilty of offensive or unprofessional behavior;

e. If your performance is not found up to standards or you are prevented from properly
performing your duties for any reason.

The termination will not invalidate or affect any claim, which Aston Carter India may have against you,
nor will it invalidate or affect any terms or conditions of this agreement, which are expressed to have
continuing effect after the termination of your agreement, even if Aston Carter India has breached any
other terms of the agreement.

On separation from company employment for any reason, you shall comply with the Company's
separation procedure, sign all documents and return all Company property on or before your last
working day. The Company will not be bound to pay your dues, if any, till you have completed all the
separation procedures and surrendered company property, assets, documents, etc.

Values, Integrity, Honesty and Ethics: During the course of your employment with Aston Carter
India, you shall adhere to the values, integrity and ethics of the organization in particular and that of
the society in general. You shall uphold the principles of honesty, integrity, values and business ethics
in all the dealings and transactions which you do directly or you are part of, for an on behalf of Aston
Carter India. If at any time during or after your employment with Aston Carter India, if it is found,
reported or established that in any of the transactions or engagements you have willfully violated,
supported others in violating or have hidden / not reported any such acts or actions, which were in
your knowledge but not reported; will be treated as violation of this clause. Any violation to this shall
be viewed very seriously and attract stringent action, which the management deems appropriate in
accordance with the nature of violation.

Confidentiality of Information and Privileges:

a. During the course of your employment, you may be given various rights and privileges as per the
requirement of your role (including any specific privilege, right or access granted by the client) to
enable you to perform your tasks. These rights and privileges are meant to be used only for the
purpose for which they are granted and intended to be used. You shall, under no circumstances,
use such rights and privileges for your personal benefit/gain or with the intent of providing undue
gain / benefit to others.

Your salary package is based on, besides your overall experience level, your educational qualifications
and the experience and knowledge level assessed at the time of selection, particularly in the relevant
skills. Therefore, the salary package offered to you is unique and personal to you. Any comparison of
the same with the salary packages of other employees, may be unrealistic and misleading.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:

+91-80-4610 8000 Fax: +91-80-2841 3299
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ASTON CARTER

b. You are required to strictly maintain confidentiality and ensure that you do not divulge or
communicate in any manner, any information regarding your remuneration/terms of employment,
to any other employee of the Company except to your immediate reporting manager/ Your
company HR SPOC/ Head of the HR, at any time during the period of your employment. Any
disclosures of your salary or enquiry of anyone else’s salary will be considered as breech of ethical
behavior and if found to be true, strict deterrent action would be taken.

¢. In the similar way, when deputed to work/interact at the client site, you are expected to maintain
full confidentiality regarding your salary packages, allowances or any other payments and are
expected not to discuss or disclose the same to any member of the client staff, in the interest of
maintaining and promoting good and ethical functional business relations with our clients.

Information Security: In performing your duties, you may receive or be exposed to confidential and
trade secret information and documents of Aston Carter India and its employees, customers/partners/
business associates. You are required not to divulge any such information, either directly or indirectly
at any time, in any form to any party not authorized by the Management of Aston Carter India or not
privy to such information or documents.

All employees on joining are required to sign a confidentially cum non-disclosure agreement. In
addition, whenever you are deputed to overseas offices, you would be required to sign the following
agreements:

- Overseas Employment Agreement (if applicable)

Discovery/inventions: If you conceive including but not limited to any new or advanced methods of
improving process / formulae / systems, software, source codes in relation to the operations with us,
in which you may have been associated, the same shall be the sole propriety of Aston Carter India
and/or the Client and either shall be free to apply for any patents, copyrights in respect of the same.
Aston Carter India and/or Client shall also be free to sell, lease, mortgage or use such patents or
copyrights in any manner.

Assignment of work related rights: During the course of your employment with us, you will be
assigned with various types of work / tasks as per the business requirements of the organization,
including that of the customers and/or stakeholders of Aston Carter India. The nature of work can be
related including but not limited to a project, process, service, function, practice, as per the business
demand of the specific period. However, you shall not have any type of right, whatsoever, including
that related to the process, project, service, functional area, practice, business knowledge, which you
have obtained during the course of your employment and/or assignment with Aston Carter India and
you agree and accept to assign all such rights to Aston Carter India and/or its customers, as the case
may be, and you shall have no claim on any such rights.

Non-Solicitation:

12.1 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise; hire or assist
others in hiring any employees, independent contractors, vendors or suppliers of Aston Carter India,
without the prior written permission from Aston Carter India, and you will not solicit or encourage any
employee or independent contractor to end his/her employment or relationship with Aston Carter
India.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:

+91-80-4610 8000 Fax: +91-80-2841 3299
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12.2 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise solicit
business from or be in contact with any customer(s) of Aston Carter India directly or indirectly and/or
a client to whom you were introduced directly or indirectly by Aston Carter India OR solicit or seek
employment with any customers of Aston Carter India or become employed by customers of Aston
Carter India OR contract with, work for, provide any services or goods whatsoever to, or be retained in
any way by any customer of Aston Carter India, without prior written permission from the management
of Aston Carter India.

12.2 In case, you are being deputed for an assignment at the client site whether overseas or within
India, you will fulfill the full term of deputation and duration of the assignment at the client site on
behalf of Aston Carter India and/or its client. You will also not solicit any employment from the client,
whether directly or indirectly, as an employee or an independent consultant, contractor, director or in
any other capacity during the course of your deputation or within eighteen (18) months upon
completion of the assignment, without prior written permission from the head of HR of Aston Carter
India.

The term customer, as used in above clauses, refers to any person, company, partnership or entity for
whom you have performed services at any time during your employment, or with whom you have had
direct contact during the one-year period immediately prior to your termination.

You further agree that you shall abide by all the provisions of this Offer of employment and any other
provisions executed by you in any document as and where applicable. You understand that if you
violate the above undertaking, you shall be liable for suitable damages, which will be decided at the
discretion of the Aston Carter India after taking into consideration the nature and extent of the
violation. You acknowledge that Trade Secrets and Confidential Information, Intellectual Property
Rights constitute one of Aston Carter India's main strengths, and that Aston Carter India has legitimate
interest in including a non-competitive clause in the Offer of employment. You also agree that if any
of the provisions of this Offer of employment or any other document is violated or likely to be violated,
then Aston Carter India shall also be entitled to move for injunction against your before a competent
court.

Other Employment/Profession: During the time you are employed with us you will work exclusively
for us and shall not engage, whether directly or indirectly, with any other person, firm, company or
organization, whether with or without remuneration, without the written permission of the Head of HR
Function of the Company. Any action to the contrary would render your services liable for termination
notwithstanding any other conditions mentioned in this appointment letter.

You must not at any time during (except so far as is required for the proper performance of your duties)
nor at any time after the termination of your employment with Aston Carter India communicate or
divulge to any person ("person” shall include a firm or Aston Carter India or any other undertaking) or
make use of or permit any other person to make use of for your own or any other person’s benefit any
Confidential Information.

Exams and Courses: In case you intend to take up any full-time/part-time course while working with
Aston Carter India, which requires your absence from or which may hamper your regular work, you are
required to obtain written permission from our HR and from the client manager, before doing so.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:
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Specialized Training / Learning Opportunities: If you are provided any specialized training in Aston
Carter India, including on-the-job specialized training on technology, domain or process related areas,
you will be required to sign a bond with the Company that guarantees a certain length of your
employment with Aston Carter India, so that both you and the organization benefits out of the
investments.

Company provided assets: You may be provided with various type of company / client provided
assets, access, documents, etc. to enable you to fulfill the requirements of your project / assignment /
role. Such assets are strictly intended for the official purposes and shall be used only by you and never
handed over to anyone under any circumstances, without the prior written approval of Aston Carter
India management or approved by the reporting manager at the Client

General Conduct, Rules & Regulations: You will be governed by the various rules, regulations and
service conditions that are in force or may be framed or amended by the Company from time to time.
During the employment with the Company you will also be governed by the Company’s policies and
rules regarding attendance, leave, disciplinary actions policy, provident fund, gratuity and Group
Medical Insurance Scheme and all other policies and procedures, which are in place or which may be
in place from time to time.

If at any time in the opinion of the Management, you were found guilty of dishonesty, negligence or
indiscipline, or of violation of any of the terms of this appointment letter or any of the policies of the
Company, your services would stand terminated without any notice period or compensation.

Misrepresentation: Your employment is subject to the correctness of all the information furnished by
you at the time of selection and joining. The Company conducts background verification of any or all
of the information/documents furnished by you and this can be done any time from the date of offer
for employment or during the course of your employment. During the course of your employment, if
it is found that any material information furnished by you verbally or in writing, in application form of
interview or otherwise is suppressed, omitted, misquoted or wrongly given, the Company shall have
the right to terminate your appointment without any notice or compensation.

Undertaking on non-criminality: This offer for employment is extended to you in good faith on your
assurance during the course of our discussions that you are not facing any criminal charges in India or
outside and/or you are not convicted for any criminal offences by a Court of Law anywhere in the world.
You also undertake and assure that you are not a member of any banned organization(s) and/or not
associated with in any manner with any organization(s) or association which is engaged in activities
detrimental to any government, nation, society or community.

Retrial: Apart from your compensation and benefits you will also eligible for Gratuity on completion
of five years of continuous services with the Company, as per the Payment of Gratuity Act, 1972.

Address for Communication: All communication from your date of joining will be sent to your
permanent address/correspondence address and/or e-mail ID mentioned by you in your
CV/employment application form or updated by you in the internal application of Aston Carter India
by you from time to time. You are required to intimate the management of any change in your
residential address/correspondence address/personal e-mail ID, along with the contact phone
numbers, failing which any communication sent on your last recorded address shall be deemed to have
been served on you.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:

+91-80-4610 8000 Fax: +91-80-2841 3299



ASTON CARTER

22. Law and Jurisdiction: This appointment is subject to Indian Laws. Any dispute or difference or claim
arising in connection with this contract shall be resolved by reference to arbitration by a sole arbitrator
appointed by Aston Carter India at its sole discretion. The arbitration proceedings shall be governed
by the Arbitration & Conciliation Act, 1996. The language of arbitration shall be English. Each of
COMNPANY or the employee shall be respectively entitled to approach the Court of competent
jurisdiction for such interim reliefs as Aston Carter India or the Employee may in its discretion deem fit.
The venue of arbitration shall be at Bangalore and the Courts at Bangalore shall have exclusive
jurisdiction. The award of the arbitrator shall be final and binding on the parties.

23. Full and Final Settlement: The Company will process Full and Final settlement within 45 calendar days
from your last working day upon termination / resignation / completion of notice period / or any such
event of separation. Any shortfall in notice period would be deemed to be breach and appropriate
deduction would be made from the Full and Final Settlement. However this will be subject to eligibility
for the settlement, completion of all exit formalities and such applicable conditions.

Please read this letter carefully and should the terms and conditions be acceptable to you, sign the duplicate
copy as a token of your having understood and accepted these.

We welcome you to our pursuit of excellence and wish you a very rewarding and satisfying career with us.

Sincerely,
For Allegis Services India Private Limited

Declaration:

I have read and understood the terms and conditions of my Letter of
Offer for Appointment and do hereby voluntarily agree and accept the same.

Signature of Candidate:

Name of Candidate:

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
Tel: +91-80-4610 8000 Fax: +91-80-2841 3299
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Salary Annexure - B

Position Title: Safety Associate Trainee

Work Location: IQVIA, Bangalore

Salary Break-up

Rs (per annum)

Rs (per month)

1. Base Salary 206400 17200
2. HRA 79488 6624
3. Statutory Bonus 41280 3440

Gross Salary (A)* 327168 27264

*Amount subject to deductions (PF, PT & IT) as per applicable laws

Employee Benefits

Rs (per annum)

Rs (per month)

Provident Fund - Employer Contribution 24768 2064
Total Value of Benefits (B) 24768 2064
Total Annual Compensation (A+B) 351936 29328
Other Benefits Rs (per annum) Coverage
Medical Insurance self 5309 300000
Personal Accident Insurance(Only for Self) 500 300000
Gratuity (Applicable as per gratuity Act) 9923
Total Value of Benefits (C) 15732

of insurance

** All non-monetary benefits are subject to Satisfy the payment of bonus act and Company norms in terms

Total Annual cost to company (A+B+C) |

367668

Note: Retention Bonus or Rs 25000/- will be paid every 6 months from Start Date till the end of term

contract.

Salary shall commence post your date of joining and paid in arrears from the month of joining

We extend a very warm welcome to Allegis family, and look forward to a long and mutually rewarding

association.

Wishing you all the best,

Manager HR Operations

India: Allegis Services (India) Pvt. Ltd:

Accepted

Employee Signature

Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel: +91-80-4610 8000 Fax: +91-80-2841 3299
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DOCUMENTS REQUIRED AT THE TIME OF JOINING

ANNEXURE-C

1. Educational and Technical Certifications

o Copy of Standard X Certificate and Mark sheets.

o Copy of Standard XlI Certificate and Mark sheets.

o Copy of Degree Certificate(s) — Graduate and Post Graduate.

o Copy of Mark Sheets of all years — all Graduate/Post Graduate Programs.
o Copy of any other Certifications/Course(s) attended.

2. Employment History
o  Copies of Appointment Letters (ALL previous employers).
o Copies of Release AND Experience Letters (ALL previous employers).

o Copy of last appraisal & salary increment letter (ALL previous employers).

3. Copy of Passport for Identity proof

4.  Copy of Aadhaar

5. Four passport size colour photographs taken against white background.
6.  Copy of permanent and present address proof

7.  Copy of PAN Card

8. Last 3 months Salary Receipts

9. Form 16 issued by all your previous employers or Form 26AS of tax remitted by all your previous
employer.

All the documents must be self-attested

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
Tel: +91-80-4610 8000 Fax: +91-80-2841 3299
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LIST OF BENEFITS
ANNEXURE D

Eligible for Privilege leave of 1.25 per every completed month from joining date subject to
a max of 15 days in a Calendar year
Sick Leave
i. 6 days of sick leave for a calendar year
ii. With 3 days allocated in advance at the beginning of each Half yearly (prorated as
per Date of Joining - DOJ)
iii. ~Sick leave is for self only
Emergency Leave
i. 6 days of emergency leave for a calendar year
ii. You may avail emergency leave partially or fully at any time during the year
iii. Emergency leave is for self only
iv. You are required to provide medical records if you avail emergency leave
Eligible holidays
i. Holidays as announced by the state government and as listed in the holiday policy
of the client will be applicable for employees.
Loss of pay
i.  If you have used sick leave or emergency leave during the calendar year, you
could use your available earned leaves.
ii.  If you have not earned leave balance and you wish to take leave, the same will
be loss of pay
Compensatory leave
i. Aston Carter India does not provide for compensatory leave
ii. If any leaves are provided, the same will be based on the policy of the client
Uninformed absence or absconding
i. If you are away from Client site without prior intimation for more than 2 days, you
will need to report to your reporting manager and provide an explanation for your
absence. If reporting manager continues to provide your engagement, then
Company would be able to consider your absence as leave. If not, the contract will
conclude from the date you were in absence or absconding
Work from Home is governed by the client policy.

2. Salary Pay Date

a.
b.

Salary will be paid on 1st of every month.

Employees have to ensure their approved timesheets are made available and approved by
client on or before 20th of each month.

If there is delay in approved timesheet beyond 10 days after end of the month, the
subsequent month salary will be put on hold or paid by 7" of the month after.

3. Medical Insurance

a.
b.

Employee is eligible for Insurance cover up to INR 300,000 annually for self.

Employees opting to add other family members can add max 5 more members. Spouse, 2
Children & 2 Parents. Employee opting to add family members contribute toward the
premium. For premium amount, check with benefits administrator.

Employees wanting to increase Insurance premium limit beyond INR 300,000 can do so at
incremental cost.

Mediclaim insurance is valid only until employment is in force with Aston Carter

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
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About us

Visit our site @ https://www.astoncarter.com/en/about-us to know more

About Aston Carter

Driven by our unrivaled commitment to delivery, Aston

Carter has grown to become a distinguished global
provider of finance and accounting talent. We help
organizations thrive by providing highly specialized

professionals in finance, accounting, transformation, risk

and compliance, and related disciplines.

Stay connected with us

Visit your login page @ https://allegis.ramcocloud.com/RVW/extui/vwrt/LaunchPanel.htm to know
more
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Have a query! Want to give a feedback! Refer your friend!

Submit a Ticket @ https://Astoncarterindia.freshdesk.com or email @
support@Astoncarterindia.freshdesk.com and track quick resolution

& freshworks
@ freshworks
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ASTON CARTER

Date: 16 April 2021

Ms.Shagufta Bhat

Letter of Offer
Dear Shagufta,
Congratulations!

Subsequent to your interview and discussions with us, we are pleased to offer you the position of “Safety
Associate Trainee” with Aston Carter India, a division of Allegis Services (India) Pvt. Ltd (“Aston Carter
India").

We take this opportunity to appreciate your decision to join Aston Carter India. As discussed, your joining
date with us would be on or before 26-April-2021 or any other date as mutually agreed in writing.

This Letter of Offer and its terms will become effective only from the date of your joining.

Our emphasis is on “creating opportunity for people “and in this process we hope to serve you relentlessly
as Career Advisors and Trusted Partners.

At the client place, you are the brand ambassador of Aston Carter India. The client experiences who we are
and what we stand for through you and your commitment to make the client successful. We are confident
that you will make us and the client proud.

Your employment with us will be governed by the terms and condition as detailed in Annexure A.
Your compensation would be as outlined in Annexure B. Your benefits will be as per Annexure D.

Employment as per this Letter of Offer is subject to your confirmation and acknowledgement in writing and
on successful clearance of all requisite background verifications conducted as per policies

It is a pre-condition to your joining that on or before the date of joining, you would be required to furnish
a completed ‘Employment Application Form’ along with photocopies of all documents as listed in
Annexure C.

We are very happy to welcome you as an employee of Aston Carter India, and we wish you a long,
productive and satisfying career with us.

Yours Sincerely,
For and behalf of Allegis Services India Private Limited

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
Tel: +91-80-4610 8000 Fax: +91-80-2841 3299
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TERMS AND CONDITIONS OF EMPLOYMENT

Annexure A

Place of posting: Your initial place of posting is at IQVIA, Bangalore. You will be governed by the
rules and regulations of the Client which the Aston Carter India has agreed to abide by.

You might be sent on deputation or on permanent transfer, to any of the offices/subsidiaries/associate
offices of the company or its clients, to any town or city in India or abroad, at the sole discretion of the
Management, in the business interests of Aston Carter India and its client.

Working Hours: Office timing will be as per policy of the client.

Salary and Benefits: The salary and benefits offered to you and paid by Aston Carter India are in return
of the services which you are required to perform for and on behalf of Aston Carter India. You shall,
therefore, at all time during the course of your employment, devote full attention, dedication and
commitment to your job and responsibilities assigned to you and ensure that they are completed with
utmost sincerity and deliver high standard outputs all the time. Failure to meet commitments and
delivery on time shall be considered as an act of indiscipline or incapability to deliver or both.

Your salary shall be payable as per the Salary Annexure B attached herewith. Aston Carter India shall
not be responsible for any delays in payment of salary caused by the late submission of education/prior
employment documents required for any verification which Aston Carter India may deem fit to verify
the records submitted by you.

Statutory Payments and Deductions: Statutory payments such as contributions to your Provident
Fund, both Employer and Employee share, will be made as per the provisions of the Provident Funds
Act, 1952. Statutory deductions such as Income Tax, Professional Tax, contributions to Central/ State
Welfare Funds etc. shall be made from your salary, as applicable.

Medical Insurance: Being an employee of Aston Carter India you will be entitled to participate in the
Medical Insurance benefits subject to the rules of such benefits as laid out in Aston Carter India’s policy.
The company reserves the right to change or modify the benefits at its sole discretion.

During the course of your employment with Aston Carter India you will be entitled to participate in
Aston Carter India's personal accident insurance subject to the rules of such scheme. The company
reserves the right to change or modify the insurance benefits at its sole discretion.

Termination: Either party can end this employment engagement by serving a notice of 1 month to
the other party. If the Company concludes the employment and decides to relieve you before the
completion of the notice period, the Gross Salary component of the salary would be paid to you. If at
your request, Company agrees to relive you before serving the full notice period, you will be liable to
pay the Company the Gross Salary component of the salary for the balance notice period. However,
please note that accepting any such relieving request would be entirely at the discretion of the
Company based on the business needs.

This contract of employment may be terminated by Aston Carter India without notice under any of the
following clauses:

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:

+91-80-4610 8000 Fax: +91-80-2841 3299



ASTON CARTER

a. If you either commit any serious breach or (after warning) repeat or continue any material
breach of your obligations under this Agreement or persistently fail or neglect to carry out your
duties under this contract of employment or fail to maintain a satisfactory standard of conduct
or performance within a reasonable time after receiving written warning from Aston Carter
India/Client relating to your conduct and/or performance.

b. If you are guilty of fraud, dishonesty or conduct (whether or not in the course of your
deputation) tending to bring yourself, Aston Carter India/Client or any Group company of Aston
Carter India into disrepute or otherwise to affect prejudicially the interests of Aston Carter India
or any group company.

c. If you commit an offence relating to insider dealing or are in breach of the rules of any authority
or regulatory organization, which apply to you.

d. If you are guilty of offensive or unprofessional behavior;

e. If your performance is not found up to standards or you are prevented from properly
performing your duties for any reason.

The termination will not invalidate or affect any claim, which Aston Carter India may have against you,
nor will it invalidate or affect any terms or conditions of this agreement, which are expressed to have
continuing effect after the termination of your agreement, even if Aston Carter India has breached any
other terms of the agreement.

On separation from company employment for any reason, you shall comply with the Company's
separation procedure, sign all documents and return all Company property on or before your last
working day. The Company will not be bound to pay your dues, if any, till you have completed all the
separation procedures and surrendered company property, assets, documents, etc.

Values, Integrity, Honesty and Ethics: During the course of your employment with Aston Carter
India, you shall adhere to the values, integrity and ethics of the organization in particular and that of
the society in general. You shall uphold the principles of honesty, integrity, values and business ethics
in all the dealings and transactions which you do directly or you are part of, for an on behalf of Aston
Carter India. If at any time during or after your employment with Aston Carter India, if it is found,
reported or established that in any of the transactions or engagements you have willfully violated,
supported others in violating or have hidden / not reported any such acts or actions, which were in
your knowledge but not reported; will be treated as violation of this clause. Any violation to this shall
be viewed very seriously and attract stringent action, which the management deems appropriate in
accordance with the nature of violation.

Confidentiality of Information and Privileges:

a. During the course of your employment, you may be given various rights and privileges as per the
requirement of your role (including any specific privilege, right or access granted by the client) to
enable you to perform your tasks. These rights and privileges are meant to be used only for the
purpose for which they are granted and intended to be used. You shall, under no circumstances,
use such rights and privileges for your personal benefit/gain or with the intent of providing undue
gain / benefit to others.

Your salary package is based on, besides your overall experience level, your educational qualifications
and the experience and knowledge level assessed at the time of selection, particularly in the relevant
skills. Therefore, the salary package offered to you is unique and personal to you. Any comparison of
the same with the salary packages of other employees, may be unrealistic and misleading.

India: Allegis Services (India) Pvt. Ltd:
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ASTON CARTER

b. You are required to strictly maintain confidentiality and ensure that you do not divulge or
communicate in any manner, any information regarding your remuneration/terms of employment,
to any other employee of the Company except to your immediate reporting manager/ Your
company HR SPOC/ Head of the HR, at any time during the period of your employment. Any
disclosures of your salary or enquiry of anyone else’s salary will be considered as breech of ethical
behavior and if found to be true, strict deterrent action would be taken.

¢. In the similar way, when deputed to work/interact at the client site, you are expected to maintain
full confidentiality regarding your salary packages, allowances or any other payments and are
expected not to discuss or disclose the same to any member of the client staff, in the interest of
maintaining and promoting good and ethical functional business relations with our clients.

Information Security: In performing your duties, you may receive or be exposed to confidential and
trade secret information and documents of Aston Carter India and its employees, customers/partners/
business associates. You are required not to divulge any such information, either directly or indirectly
at any time, in any form to any party not authorized by the Management of Aston Carter India or not
privy to such information or documents.

All employees on joining are required to sign a confidentially cum non-disclosure agreement. In
addition, whenever you are deputed to overseas offices, you would be required to sign the following
agreements:

- Overseas Employment Agreement (if applicable)

Discovery/inventions: If you conceive including but not limited to any new or advanced methods of
improving process / formulae / systems, software, source codes in relation to the operations with us,
in which you may have been associated, the same shall be the sole propriety of Aston Carter India
and/or the Client and either shall be free to apply for any patents, copyrights in respect of the same.
Aston Carter India and/or Client shall also be free to sell, lease, mortgage or use such patents or
copyrights in any manner.

Assignment of work related rights: During the course of your employment with us, you will be
assigned with various types of work / tasks as per the business requirements of the organization,
including that of the customers and/or stakeholders of Aston Carter India. The nature of work can be
related including but not limited to a project, process, service, function, practice, as per the business
demand of the specific period. However, you shall not have any type of right, whatsoever, including
that related to the process, project, service, functional area, practice, business knowledge, which you
have obtained during the course of your employment and/or assignment with Aston Carter India and
you agree and accept to assign all such rights to Aston Carter India and/or its customers, as the case
may be, and you shall have no claim on any such rights.

Non-Solicitation:

12.1 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise; hire or assist
others in hiring any employees, independent contractors, vendors or suppliers of Aston Carter India,
without the prior written permission from Aston Carter India, and you will not solicit or encourage any
employee or independent contractor to end his/her employment or relationship with Aston Carter
India.

India: Allegis Services (India) Pvt. Ltd:
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12.2 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise solicit
business from or be in contact with any customer(s) of Aston Carter India directly or indirectly and/or
a client to whom you were introduced directly or indirectly by Aston Carter India OR solicit or seek
employment with any customers of Aston Carter India or become employed by customers of Aston
Carter India OR contract with, work for, provide any services or goods whatsoever to, or be retained in
any way by any customer of Aston Carter India, without prior written permission from the management
of Aston Carter India.

12.2 In case, you are being deputed for an assignment at the client site whether overseas or within
India, you will fulfill the full term of deputation and duration of the assignment at the client site on
behalf of Aston Carter India and/or its client. You will also not solicit any employment from the client,
whether directly or indirectly, as an employee or an independent consultant, contractor, director or in
any other capacity during the course of your deputation or within eighteen (18) months upon
completion of the assignment, without prior written permission from the head of HR of Aston Carter
India.

The term customer, as used in above clauses, refers to any person, company, partnership or entity for
whom you have performed services at any time during your employment, or with whom you have had
direct contact during the one-year period immediately prior to your termination.

You further agree that you shall abide by all the provisions of this Offer of employment and any other
provisions executed by you in any document as and where applicable. You understand that if you
violate the above undertaking, you shall be liable for suitable damages, which will be decided at the
discretion of the Aston Carter India after taking into consideration the nature and extent of the
violation. You acknowledge that Trade Secrets and Confidential Information, Intellectual Property
Rights constitute one of Aston Carter India's main strengths, and that Aston Carter India has legitimate
interest in including a non-competitive clause in the Offer of employment. You also agree that if any
of the provisions of this Offer of employment or any other document is violated or likely to be violated,
then Aston Carter India shall also be entitled to move for injunction against your before a competent
court.

Other Employment/Profession: During the time you are employed with us you will work exclusively
for us and shall not engage, whether directly or indirectly, with any other person, firm, company or
organization, whether with or without remuneration, without the written permission of the Head of HR
Function of the Company. Any action to the contrary would render your services liable for termination
notwithstanding any other conditions mentioned in this appointment letter.

You must not at any time during (except so far as is required for the proper performance of your duties)
nor at any time after the termination of your employment with Aston Carter India communicate or
divulge to any person ("person” shall include a firm or Aston Carter India or any other undertaking) or
make use of or permit any other person to make use of for your own or any other person’s benefit any
Confidential Information.

Exams and Courses: In case you intend to take up any full-time/part-time course while working with
Aston Carter India, which requires your absence from or which may hamper your regular work, you are
required to obtain written permission from our HR and from the client manager, before doing so.
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Specialized Training / Learning Opportunities: If you are provided any specialized training in Aston
Carter India, including on-the-job specialized training on technology, domain or process related areas,
you will be required to sign a bond with the Company that guarantees a certain length of your
employment with Aston Carter India, so that both you and the organization benefits out of the
investments.

Company provided assets: You may be provided with various type of company / client provided
assets, access, documents, etc. to enable you to fulfill the requirements of your project / assignment /
role. Such assets are strictly intended for the official purposes and shall be used only by you and never
handed over to anyone under any circumstances, without the prior written approval of Aston Carter
India management or approved by the reporting manager at the Client

General Conduct, Rules & Regulations: You will be governed by the various rules, regulations and
service conditions that are in force or may be framed or amended by the Company from time to time.
During the employment with the Company you will also be governed by the Company’s policies and
rules regarding attendance, leave, disciplinary actions policy, provident fund, gratuity and Group
Medical Insurance Scheme and all other policies and procedures, which are in place or which may be
in place from time to time.

If at any time in the opinion of the Management, you were found guilty of dishonesty, negligence or
indiscipline, or of violation of any of the terms of this appointment letter or any of the policies of the
Company, your services would stand terminated without any notice period or compensation.

Misrepresentation: Your employment is subject to the correctness of all the information furnished by
you at the time of selection and joining. The Company conducts background verification of any or all
of the information/documents furnished by you and this can be done any time from the date of offer
for employment or during the course of your employment. During the course of your employment, if
it is found that any material information furnished by you verbally or in writing, in application form of
interview or otherwise is suppressed, omitted, misquoted or wrongly given, the Company shall have
the right to terminate your appointment without any notice or compensation.

Undertaking on non-criminality: This offer for employment is extended to you in good faith on your
assurance during the course of our discussions that you are not facing any criminal charges in India or
outside and/or you are not convicted for any criminal offences by a Court of Law anywhere in the world.
You also undertake and assure that you are not a member of any banned organization(s) and/or not
associated with in any manner with any organization(s) or association which is engaged in activities
detrimental to any government, nation, society or community.

Retrial: Apart from your compensation and benefits you will also eligible for Gratuity on completion
of five years of continuous services with the Company, as per the Payment of Gratuity Act, 1972.

Address for Communication: All communication from your date of joining will be sent to your
permanent address/correspondence address and/or e-mail ID mentioned by you in your
CV/employment application form or updated by you in the internal application of Aston Carter India
by you from time to time. You are required to intimate the management of any change in your
residential address/correspondence address/personal e-mail ID, along with the contact phone
numbers, failing which any communication sent on your last recorded address shall be deemed to have
been served on you.
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22. Law and Jurisdiction: This appointment is subject to Indian Laws. Any dispute or difference or claim
arising in connection with this contract shall be resolved by reference to arbitration by a sole arbitrator
appointed by Aston Carter India at its sole discretion. The arbitration proceedings shall be governed
by the Arbitration & Conciliation Act, 1996. The language of arbitration shall be English. Each of
COMNPANY or the employee shall be respectively entitled to approach the Court of competent
jurisdiction for such interim reliefs as Aston Carter India or the Employee may in its discretion deem fit.
The venue of arbitration shall be at Bangalore and the Courts at Bangalore shall have exclusive
jurisdiction. The award of the arbitrator shall be final and binding on the parties.

23. Full and Final Settlement: The Company will process Full and Final settlement within 45 calendar days
from your last working day upon termination / resignation / completion of notice period / or any such
event of separation. Any shortfall in notice period would be deemed to be breach and appropriate
deduction would be made from the Full and Final Settlement. However this will be subject to eligibility
for the settlement, completion of all exit formalities and such applicable conditions.

Please read this letter carefully and should the terms and conditions be acceptable to you, sign the duplicate
copy as a token of your having understood and accepted these.

We welcome you to our pursuit of excellence and wish you a very rewarding and satisfying career with us.

Sincerely,
For Allegis Services India Private Limited

Declaration:

I have read and understood the terms and conditions of my Letter of
Offer for Appointment and do hereby voluntarily agree and accept the same.

Signature of Candidate:

Name of Candidate:

India: Allegis Services (India) Pvt. Ltd:
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Salary Annexure - B

Position Title: Safety Associate Trainee

Work Location: IQVIA, Bangalore

Salary Break-up

Rs (per annum)

Rs (per month)

1. Base Salary 206400 17200
2. HRA 79488 6624
3. Statutory Bonus 41280 3440

Gross Salary (A)* 327168 27264

*Amount subject to deductions (PF, PT & IT) as per applicable laws

Employee Benefits

Rs (per annum)

Rs (per month)

Provident Fund - Employer Contribution 24768 2064
Total Value of Benefits (B) 24768 2064
Total Annual Compensation (A+B) 351936 29328
Other Benefits Rs (per annum) Coverage
Medical Insurance self 5309 300000
Personal Accident Insurance(Only for Self) 500 300000
Gratuity (Applicable as per gratuity Act) 9923
Total Value of Benefits (C) 15732

of insurance

** All non-monetary benefits are subject to Satisfy the payment of bonus act and Company norms in terms

Total Annual cost to company (A+B+C) |

367668

Note: Retention Bonus or Rs 25000/- will be paid every 6 months from Start Date till the end of term

contract.

Salary shall commence post your date of joining and paid in arrears from the month of joining

We extend a very warm welcome to Allegis family, and look forward to a long and mutually rewarding

association.

Wishing you all the best,

Manager HR Operations

India: Allegis Services (India) Pvt. Ltd:
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DOCUMENTS REQUIRED AT THE TIME OF JOINING

ANNEXURE-C

1. Educational and Technical Certifications

o Copy of Standard X Certificate and Mark sheets.

o Copy of Standard XlI Certificate and Mark sheets.

o Copy of Degree Certificate(s) — Graduate and Post Graduate.

o Copy of Mark Sheets of all years — all Graduate/Post Graduate Programs.
o Copy of any other Certifications/Course(s) attended.

2. Employment History
o  Copies of Appointment Letters (ALL previous employers).
o Copies of Release AND Experience Letters (ALL previous employers).

o Copy of last appraisal & salary increment letter (ALL previous employers).

3. Copy of Passport for Identity proof

4.  Copy of Aadhaar

5. Four passport size colour photographs taken against white background.
6.  Copy of permanent and present address proof

7.  Copy of PAN Card

8. Last 3 months Salary Receipts

9. Form 16 issued by all your previous employers or Form 26AS of tax remitted by all your previous
employer.

All the documents must be self-attested

India: Allegis Services (India) Pvt. Ltd:
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LIST OF BENEFITS
ANNEXURE D

Eligible for Privilege leave of 1.25 per every completed month from joining date subject to
a max of 15 days in a Calendar year
Sick Leave
i. 6 days of sick leave for a calendar year
ii. With 3 days allocated in advance at the beginning of each Half yearly (prorated as
per Date of Joining - DOJ)
iii. ~Sick leave is for self only
Emergency Leave
i. 6 days of emergency leave for a calendar year
ii. You may avail emergency leave partially or fully at any time during the year
iii. Emergency leave is for self only
iv. You are required to provide medical records if you avail emergency leave
Eligible holidays
i. Holidays as announced by the state government and as listed in the holiday policy
of the client will be applicable for employees.
Loss of pay
i.  If you have used sick leave or emergency leave during the calendar year, you
could use your available earned leaves.
ii.  If you have not earned leave balance and you wish to take leave, the same will
be loss of pay
Compensatory leave
i. Aston Carter India does not provide for compensatory leave
ii. If any leaves are provided, the same will be based on the policy of the client
Uninformed absence or absconding
i. If you are away from Client site without prior intimation for more than 2 days, you
will need to report to your reporting manager and provide an explanation for your
absence. If reporting manager continues to provide your engagement, then
Company would be able to consider your absence as leave. If not, the contract will
conclude from the date you were in absence or absconding
Work from Home is governed by the client policy.

2. Salary Pay Date

a.
b.

Salary will be paid on 1st of every month.

Employees have to ensure their approved timesheets are made available and approved by
client on or before 20th of each month.

If there is delay in approved timesheet beyond 10 days after end of the month, the
subsequent month salary will be put on hold or paid by 7" of the month after.

3. Medical Insurance

a.
b.

Employee is eligible for Insurance cover up to INR 300,000 annually for self.

Employees opting to add other family members can add max 5 more members. Spouse, 2
Children & 2 Parents. Employee opting to add family members contribute toward the
premium. For premium amount, check with benefits administrator.

Employees wanting to increase Insurance premium limit beyond INR 300,000 can do so at
incremental cost.

Mediclaim insurance is valid only until employment is in force with Aston Carter
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About us

Visit our site @ https://www.astoncarter.com/en/about-us to know more

About Aston Carter

Driven by our unrivaled commitment to delivery, Aston

Carter has grown to become a distinguished global
provider of finance and accounting talent. We help
organizations thrive by providing highly specialized

professionals in finance, accounting, transformation, risk

and compliance, and related disciplines.

Stay connected with us

Visit your login page @ https://allegis.ramcocloud.com/RVW/extui/vwrt/LaunchPanel.htm to know
more
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Have a query! Want to give a feedback! Refer your friend!

Submit a Ticket @ https://Astoncarterindia.freshdesk.com or email @
support@Astoncarterindia.freshdesk.com and track quick resolution
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Letter Of Intent

Mr. Shahid Arshad
Ref — HM/ADMN/2022-23/108

With reference to your application received for the Employment Driven Skill Development Training Program with
our company and the subsequent interview you had with us, we are pleased to inform you that you have qualified
for the ISA (Income Share Agreement) of HopingMinds. The specific coding program is predominantly online and
the Company hereby agrees to provide the Student with the Skill Development Training, subject tothe terms and
conditions of this Agreement.

1.

10.

The Company will provide Industry-based Skill Training to the student without any upfront or
registration fees i.e INR O upfront or registration fees.

Student will pay the course fees only when he/she gets a job of INR 5,00,000/- per year (CTC) or more. If
the student does not get placed above the threshold CTC (INR 5,00,000/-) then the student need not pay
any fees to the company for the training.

The Company shall make the best possible efforts to get the student a job offer in the field of Software
Development, Information Technology, Data Science, Cyber security etc through its Placement Process.

If the Student fails to secure employment or pursuant to self-employment for a period of 1 (one) year from
the completion of the training course, this Agreement shall be waived and stand terminated, subject to the
Student strictly adhering to the terms & conditions ofthis Agreement and such other terms and conditions
stipulated by the Company from time to time.

If the Company procures a job offer for the Student from an Employer in the field of software
development, information technology, data science, cyber security, etc. for an amount more than the
Threshold Amount (INR 5,00,000/-) and if the Student rejects the said offer and is not able to secure a job
within 45 (forty five) days thereafter, then the Student shall be liable to pay the entire training course fee
to the Company/NBFC within a period of 45 (forty five) days of an offer made to the Student by an
Employer.

The Student shall be liable to pay the entire training Course Fee to the Company/NBFC, if the Student
does not attend the interviews scheduled for the placements offered through the Company’s placement
process for a period of 1 (one) month.

The Student is competent to enter into this Agreement and perform her/his/their obligations as stipulated
herein.

The company is executing this Agreement in good faith with the student and with the Intention that
student will pay to the Company/NBFC by making Payments or the course fees payment.

Drop-Out Clause: If you realize that Hoping Minds is not for you, you may withdraw from our training
courses at any time. If you withdraw from the training during the first week, you do not have to pay us any
course fees, if you withdraw after the first week but before the completion of Module 1, you will have to
pay us 25% of the course fees, if you withdraw after Module 1 has been completed but before the
completion of Module 2, you will have to pay 50% of the course fees, and if you withdraw any time after
the completion of Module 2, you will have to pay 100% of the course fees.

All information provided by the Student to the Company at the time of entering into and executing this
Agreement and in connection with this Agreement is true and accurate and that the student has not

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055
hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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provided any false, misleading and deceptive statements or information and/or has not omitted to provide
any requisite and necessary information or statement.

11. The Student is an Indian Citizen or a permanent resident and has an Aadhaar Number, PAN number and
the legal right to work in India.

12. During the Payment Term, the Student will not conceal, divert, defer or transfer any of her/his/their

Earned Income (including but not limited to any non-cash consideration, equity, or deferred compensation
rights granted to the Student) for the purpose of avoiding or reducing her/his/their Monthly Payment
obligation or otherwise.

IN CONSIDERATION OF THE MUTUAL PROMISES, COVENANTS, TERMS AND CONDITIONS
SET FORTH HEREIN, THE PARTIES AGREE TO AS UNDER:

INCOME SHARE” shall mean a percentage of the Earned Income of the Student along with GST or
any other tax(es) and/or charge(s) as may be applicable, subject to adjustment for under reporting or over
reporting of Earned Income, as described herein

THRESHOLD AMOUNT” is an amount of Rs. 41,666/- (Rupees Forty-One Thousand Six Hundred
and Sixty-Six only) (Earned Income/CTC), per month which is equivalent to Rs. 5,00,000/- (Rupees
Five Lakhs only) annually (Earned Income/ CTC)

CODE OF CONDUCT Failure by the Student to adhere to the Code of Conduct forming a part of this
Agreement shall amount to a material breach of this Agreement and the Company shall be entitled to
expel the student forthwith at its discretion in such case or take penal action.

“COURSE FEE” shall mean the Income share payable by the Student to the Company/NBFC for the
Training provided by the Company amounting to Rs. 2,00,000/- (Rupees Two Lakh only) + GST. Fee
needs to be paid within 3 years in the form of interest free EMIs after placement.

The Student needs to submit the following documents on or before 27" July’2022:

Aadhar card (both sides)

Driving license or Voter ID (both sides)

PAN card

Passport size one photograph

Passbook/cancelled cheque/bank statement (any one needs to be submitted)

KATINA SKILLS PVT, LTD.

Harish Chawla

Vice- President, Admissio

Hoping Minds ( A venture of Katina Skills Pvt Ltd)

DECLARATION

DECLARATION OF UNDERSTANDING, ACCEPTANCE AND SIGNATURE. I hereby declare that I have
read the terms and conditions of the document, which I understand the contents of and that I accept all the terms.

Student Signature

Student Name

Date

Location:

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055
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ASTON CARTER

Date: 16 April 2021

Mr.Shahid Lateef

Letter of Offer
Dear Shahid,
Congratulations!

Subsequent to your interview and discussions with us, we are pleased to offer you the position of “Safety
Associate Trainee” with Aston Carter India, a division of Allegis Services (India) Pvt. Ltd (“Aston Carter
India").

We take this opportunity to appreciate your decision to join Aston Carter India. As discussed, your joining
date with us would be on or before 26-April-2021 or any other date as mutually agreed in writing.

This Letter of Offer and its terms will become effective only from the date of your joining.

Our emphasis is on “creating opportunity for people “and in this process we hope to serve you relentlessly
as Career Advisors and Trusted Partners.

At the client place, you are the brand ambassador of Aston Carter India. The client experiences who we are
and what we stand for through you and your commitment to make the client successful. We are confident
that you will make us and the client proud.

Your employment with us will be governed by the terms and condition as detailed in Annexure A.
Your compensation would be as outlined in Annexure B. Your benefits will be as per Annexure D.

Employment as per this Letter of Offer is subject to your confirmation and acknowledgement in writing and
on successful clearance of all requisite background verifications conducted as per policies

It is a pre-condition to your joining that on or before the date of joining, you would be required to furnish
a completed ‘Employment Application Form’ along with photocopies of all documents as listed in
Annexure C.

We are very happy to welcome you as an employee of Aston Carter India, and we wish you a long,
productive and satisfying career with us.

Yours Sincerely,
For and behalf of Allegis Services India Private Limited

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
Tel: +91-80-4610 8000 Fax: +91-80-2841 3299



ASTON CARTER

TERMS AND CONDITIONS OF EMPLOYMENT

Annexure A

Place of posting: Your initial place of posting is at IQVIA, Bangalore. You will be governed by the
rules and regulations of the Client which the Aston Carter India has agreed to abide by.

You might be sent on deputation or on permanent transfer, to any of the offices/subsidiaries/associate
offices of the company or its clients, to any town or city in India or abroad, at the sole discretion of the
Management, in the business interests of Aston Carter India and its client.

Working Hours: Office timing will be as per policy of the client.

Salary and Benefits: The salary and benefits offered to you and paid by Aston Carter India are in return
of the services which you are required to perform for and on behalf of Aston Carter India. You shall,
therefore, at all time during the course of your employment, devote full attention, dedication and
commitment to your job and responsibilities assigned to you and ensure that they are completed with
utmost sincerity and deliver high standard outputs all the time. Failure to meet commitments and
delivery on time shall be considered as an act of indiscipline or incapability to deliver or both.

Your salary shall be payable as per the Salary Annexure B attached herewith. Aston Carter India shall
not be responsible for any delays in payment of salary caused by the late submission of education/prior
employment documents required for any verification which Aston Carter India may deem fit to verify
the records submitted by you.

Statutory Payments and Deductions: Statutory payments such as contributions to your Provident
Fund, both Employer and Employee share, will be made as per the provisions of the Provident Funds
Act, 1952. Statutory deductions such as Income Tax, Professional Tax, contributions to Central/ State
Welfare Funds etc. shall be made from your salary, as applicable.

Medical Insurance: Being an employee of Aston Carter India you will be entitled to participate in the
Medical Insurance benefits subject to the rules of such benefits as laid out in Aston Carter India’s policy.
The company reserves the right to change or modify the benefits at its sole discretion.

During the course of your employment with Aston Carter India you will be entitled to participate in
Aston Carter India's personal accident insurance subject to the rules of such scheme. The company
reserves the right to change or modify the insurance benefits at its sole discretion.

Termination: Either party can end this employment engagement by serving a notice of 1 month to
the other party. If the Company concludes the employment and decides to relieve you before the
completion of the notice period, the Gross Salary component of the salary would be paid to you. If at
your request, Company agrees to relive you before serving the full notice period, you will be liable to
pay the Company the Gross Salary component of the salary for the balance notice period. However,
please note that accepting any such relieving request would be entirely at the discretion of the
Company based on the business needs.

This contract of employment may be terminated by Aston Carter India without notice under any of the
following clauses:

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:

+91-80-4610 8000 Fax: +91-80-2841 3299



ASTON CARTER

a. If you either commit any serious breach or (after warning) repeat or continue any material
breach of your obligations under this Agreement or persistently fail or neglect to carry out your
duties under this contract of employment or fail to maintain a satisfactory standard of conduct
or performance within a reasonable time after receiving written warning from Aston Carter
India/Client relating to your conduct and/or performance.

b. If you are guilty of fraud, dishonesty or conduct (whether or not in the course of your
deputation) tending to bring yourself, Aston Carter India/Client or any Group company of Aston
Carter India into disrepute or otherwise to affect prejudicially the interests of Aston Carter India
or any group company.

c. If you commit an offence relating to insider dealing or are in breach of the rules of any authority
or regulatory organization, which apply to you.

d. If you are guilty of offensive or unprofessional behavior;

e. If your performance is not found up to standards or you are prevented from properly
performing your duties for any reason.

The termination will not invalidate or affect any claim, which Aston Carter India may have against you,
nor will it invalidate or affect any terms or conditions of this agreement, which are expressed to have
continuing effect after the termination of your agreement, even if Aston Carter India has breached any
other terms of the agreement.

On separation from company employment for any reason, you shall comply with the Company's
separation procedure, sign all documents and return all Company property on or before your last
working day. The Company will not be bound to pay your dues, if any, till you have completed all the
separation procedures and surrendered company property, assets, documents, etc.

Values, Integrity, Honesty and Ethics: During the course of your employment with Aston Carter
India, you shall adhere to the values, integrity and ethics of the organization in particular and that of
the society in general. You shall uphold the principles of honesty, integrity, values and business ethics
in all the dealings and transactions which you do directly or you are part of, for an on behalf of Aston
Carter India. If at any time during or after your employment with Aston Carter India, if it is found,
reported or established that in any of the transactions or engagements you have willfully violated,
supported others in violating or have hidden / not reported any such acts or actions, which were in
your knowledge but not reported; will be treated as violation of this clause. Any violation to this shall
be viewed very seriously and attract stringent action, which the management deems appropriate in
accordance with the nature of violation.

Confidentiality of Information and Privileges:

a. During the course of your employment, you may be given various rights and privileges as per the
requirement of your role (including any specific privilege, right or access granted by the client) to
enable you to perform your tasks. These rights and privileges are meant to be used only for the
purpose for which they are granted and intended to be used. You shall, under no circumstances,
use such rights and privileges for your personal benefit/gain or with the intent of providing undue
gain / benefit to others.

Your salary package is based on, besides your overall experience level, your educational qualifications
and the experience and knowledge level assessed at the time of selection, particularly in the relevant
skills. Therefore, the salary package offered to you is unique and personal to you. Any comparison of
the same with the salary packages of other employees, may be unrealistic and misleading.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:

+91-80-4610 8000 Fax: +91-80-2841 3299
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12.

ASTON CARTER

b. You are required to strictly maintain confidentiality and ensure that you do not divulge or
communicate in any manner, any information regarding your remuneration/terms of employment,
to any other employee of the Company except to your immediate reporting manager/ Your
company HR SPOC/ Head of the HR, at any time during the period of your employment. Any
disclosures of your salary or enquiry of anyone else’s salary will be considered as breech of ethical
behavior and if found to be true, strict deterrent action would be taken.

¢. In the similar way, when deputed to work/interact at the client site, you are expected to maintain
full confidentiality regarding your salary packages, allowances or any other payments and are
expected not to discuss or disclose the same to any member of the client staff, in the interest of
maintaining and promoting good and ethical functional business relations with our clients.

Information Security: In performing your duties, you may receive or be exposed to confidential and
trade secret information and documents of Aston Carter India and its employees, customers/partners/
business associates. You are required not to divulge any such information, either directly or indirectly
at any time, in any form to any party not authorized by the Management of Aston Carter India or not
privy to such information or documents.

All employees on joining are required to sign a confidentially cum non-disclosure agreement. In
addition, whenever you are deputed to overseas offices, you would be required to sign the following
agreements:

- Overseas Employment Agreement (if applicable)

Discovery/inventions: If you conceive including but not limited to any new or advanced methods of
improving process / formulae / systems, software, source codes in relation to the operations with us,
in which you may have been associated, the same shall be the sole propriety of Aston Carter India
and/or the Client and either shall be free to apply for any patents, copyrights in respect of the same.
Aston Carter India and/or Client shall also be free to sell, lease, mortgage or use such patents or
copyrights in any manner.

Assignment of work related rights: During the course of your employment with us, you will be
assigned with various types of work / tasks as per the business requirements of the organization,
including that of the customers and/or stakeholders of Aston Carter India. The nature of work can be
related including but not limited to a project, process, service, function, practice, as per the business
demand of the specific period. However, you shall not have any type of right, whatsoever, including
that related to the process, project, service, functional area, practice, business knowledge, which you
have obtained during the course of your employment and/or assignment with Aston Carter India and
you agree and accept to assign all such rights to Aston Carter India and/or its customers, as the case
may be, and you shall have no claim on any such rights.

Non-Solicitation:

12.1 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise; hire or assist
others in hiring any employees, independent contractors, vendors or suppliers of Aston Carter India,
without the prior written permission from Aston Carter India, and you will not solicit or encourage any
employee or independent contractor to end his/her employment or relationship with Aston Carter
India.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:
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ASTON CARTER

12.2 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise solicit
business from or be in contact with any customer(s) of Aston Carter India directly or indirectly and/or
a client to whom you were introduced directly or indirectly by Aston Carter India OR solicit or seek
employment with any customers of Aston Carter India or become employed by customers of Aston
Carter India OR contract with, work for, provide any services or goods whatsoever to, or be retained in
any way by any customer of Aston Carter India, without prior written permission from the management
of Aston Carter India.

12.2 In case, you are being deputed for an assignment at the client site whether overseas or within
India, you will fulfill the full term of deputation and duration of the assignment at the client site on
behalf of Aston Carter India and/or its client. You will also not solicit any employment from the client,
whether directly or indirectly, as an employee or an independent consultant, contractor, director or in
any other capacity during the course of your deputation or within eighteen (18) months upon
completion of the assignment, without prior written permission from the head of HR of Aston Carter
India.

The term customer, as used in above clauses, refers to any person, company, partnership or entity for
whom you have performed services at any time during your employment, or with whom you have had
direct contact during the one-year period immediately prior to your termination.

You further agree that you shall abide by all the provisions of this Offer of employment and any other
provisions executed by you in any document as and where applicable. You understand that if you
violate the above undertaking, you shall be liable for suitable damages, which will be decided at the
discretion of the Aston Carter India after taking into consideration the nature and extent of the
violation. You acknowledge that Trade Secrets and Confidential Information, Intellectual Property
Rights constitute one of Aston Carter India's main strengths, and that Aston Carter India has legitimate
interest in including a non-competitive clause in the Offer of employment. You also agree that if any
of the provisions of this Offer of employment or any other document is violated or likely to be violated,
then Aston Carter India shall also be entitled to move for injunction against your before a competent
court.

Other Employment/Profession: During the time you are employed with us you will work exclusively
for us and shall not engage, whether directly or indirectly, with any other person, firm, company or
organization, whether with or without remuneration, without the written permission of the Head of HR
Function of the Company. Any action to the contrary would render your services liable for termination
notwithstanding any other conditions mentioned in this appointment letter.

You must not at any time during (except so far as is required for the proper performance of your duties)
nor at any time after the termination of your employment with Aston Carter India communicate or
divulge to any person ("person” shall include a firm or Aston Carter India or any other undertaking) or
make use of or permit any other person to make use of for your own or any other person’s benefit any
Confidential Information.

Exams and Courses: In case you intend to take up any full-time/part-time course while working with
Aston Carter India, which requires your absence from or which may hamper your regular work, you are
required to obtain written permission from our HR and from the client manager, before doing so.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
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ASTON CARTER

Specialized Training / Learning Opportunities: If you are provided any specialized training in Aston
Carter India, including on-the-job specialized training on technology, domain or process related areas,
you will be required to sign a bond with the Company that guarantees a certain length of your
employment with Aston Carter India, so that both you and the organization benefits out of the
investments.

Company provided assets: You may be provided with various type of company / client provided
assets, access, documents, etc. to enable you to fulfill the requirements of your project / assignment /
role. Such assets are strictly intended for the official purposes and shall be used only by you and never
handed over to anyone under any circumstances, without the prior written approval of Aston Carter
India management or approved by the reporting manager at the Client

General Conduct, Rules & Regulations: You will be governed by the various rules, regulations and
service conditions that are in force or may be framed or amended by the Company from time to time.
During the employment with the Company you will also be governed by the Company’s policies and
rules regarding attendance, leave, disciplinary actions policy, provident fund, gratuity and Group
Medical Insurance Scheme and all other policies and procedures, which are in place or which may be
in place from time to time.

If at any time in the opinion of the Management, you were found guilty of dishonesty, negligence or
indiscipline, or of violation of any of the terms of this appointment letter or any of the policies of the
Company, your services would stand terminated without any notice period or compensation.

Misrepresentation: Your employment is subject to the correctness of all the information furnished by
you at the time of selection and joining. The Company conducts background verification of any or all
of the information/documents furnished by you and this can be done any time from the date of offer
for employment or during the course of your employment. During the course of your employment, if
it is found that any material information furnished by you verbally or in writing, in application form of
interview or otherwise is suppressed, omitted, misquoted or wrongly given, the Company shall have
the right to terminate your appointment without any notice or compensation.

Undertaking on non-criminality: This offer for employment is extended to you in good faith on your
assurance during the course of our discussions that you are not facing any criminal charges in India or
outside and/or you are not convicted for any criminal offences by a Court of Law anywhere in the world.
You also undertake and assure that you are not a member of any banned organization(s) and/or not
associated with in any manner with any organization(s) or association which is engaged in activities
detrimental to any government, nation, society or community.

Retrial: Apart from your compensation and benefits you will also eligible for Gratuity on completion
of five years of continuous services with the Company, as per the Payment of Gratuity Act, 1972.

Address for Communication: All communication from your date of joining will be sent to your
permanent address/correspondence address and/or e-mail ID mentioned by you in your
CV/employment application form or updated by you in the internal application of Aston Carter India
by you from time to time. You are required to intimate the management of any change in your
residential address/correspondence address/personal e-mail ID, along with the contact phone
numbers, failing which any communication sent on your last recorded address shall be deemed to have
been served on you.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
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22. Law and Jurisdiction: This appointment is subject to Indian Laws. Any dispute or difference or claim
arising in connection with this contract shall be resolved by reference to arbitration by a sole arbitrator
appointed by Aston Carter India at its sole discretion. The arbitration proceedings shall be governed
by the Arbitration & Conciliation Act, 1996. The language of arbitration shall be English. Each of
COMNPANY or the employee shall be respectively entitled to approach the Court of competent
jurisdiction for such interim reliefs as Aston Carter India or the Employee may in its discretion deem fit.
The venue of arbitration shall be at Bangalore and the Courts at Bangalore shall have exclusive
jurisdiction. The award of the arbitrator shall be final and binding on the parties.

23. Full and Final Settlement: The Company will process Full and Final settlement within 45 calendar days
from your last working day upon termination / resignation / completion of notice period / or any such
event of separation. Any shortfall in notice period would be deemed to be breach and appropriate
deduction would be made from the Full and Final Settlement. However this will be subject to eligibility
for the settlement, completion of all exit formalities and such applicable conditions.

Please read this letter carefully and should the terms and conditions be acceptable to you, sign the duplicate
copy as a token of your having understood and accepted these.

We welcome you to our pursuit of excellence and wish you a very rewarding and satisfying career with us.

Sincerely,
For Allegis Services India Private Limited

Declaration:

I have read and understood the terms and conditions of my Letter of
Offer for Appointment and do hereby voluntarily agree and accept the same.

Signature of Candidate:

Name of Candidate:

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
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Salary Annexure - B

Position Title: Safety Associate Trainee

Work Location: IQVIA, Bangalore

Salary Break-up

Rs (per annum)

Rs (per month)

1. Base Salary 206400 17200
2. HRA 79488 6624
3. Statutory Bonus 41280 3440

Gross Salary (A)* 327168 27264

*Amount subject to deductions (PF, PT & IT) as per applicable laws

Employee Benefits

Rs (per annum)

Rs (per month)

Provident Fund - Employer Contribution 24768 2064
Total Value of Benefits (B) 24768 2064
Total Annual Compensation (A+B) 351936 29328
Other Benefits Rs (per annum) Coverage
Medical Insurance self 5309 300000
Personal Accident Insurance(Only for Self) 500 300000
Gratuity (Applicable as per gratuity Act) 9923
Total Value of Benefits (C) 15732

of insurance

** All non-monetary benefits are subject to Satisfy the payment of bonus act and Company norms in terms

Total Annual cost to company (A+B+C) |

367668

Note: Retention Bonus or Rs 25000/- will be paid every 6 months from Start Date till the end of term

contract.

Salary shall commence post your date of joining and paid in arrears from the month of joining

We extend a very warm welcome to Allegis family, and look forward to a long and mutually rewarding

association.

Wishing you all the best,

Manager HR Operations

India: Allegis Services (India) Pvt. Ltd:

Accepted

Employee Signature
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DOCUMENTS REQUIRED AT THE TIME OF JOINING

ANNEXURE-C

1. Educational and Technical Certifications

o Copy of Standard X Certificate and Mark sheets.

o Copy of Standard XlI Certificate and Mark sheets.

o Copy of Degree Certificate(s) — Graduate and Post Graduate.

o Copy of Mark Sheets of all years — all Graduate/Post Graduate Programs.
o Copy of any other Certifications/Course(s) attended.

2. Employment History
o  Copies of Appointment Letters (ALL previous employers).
o Copies of Release AND Experience Letters (ALL previous employers).

o Copy of last appraisal & salary increment letter (ALL previous employers).

3. Copy of Passport for Identity proof

4.  Copy of Aadhaar

5. Four passport size colour photographs taken against white background.
6.  Copy of permanent and present address proof

7.  Copy of PAN Card

8. Last 3 months Salary Receipts

9. Form 16 issued by all your previous employers or Form 26AS of tax remitted by all your previous
employer.

All the documents must be self-attested

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
Tel: +91-80-4610 8000 Fax: +91-80-2841 3299



1. Leaves

h.

ASTON CARTER

LIST OF BENEFITS
ANNEXURE D

Eligible for Privilege leave of 1.25 per every completed month from joining date subject to
a max of 15 days in a Calendar year
Sick Leave
i. 6 days of sick leave for a calendar year
ii. With 3 days allocated in advance at the beginning of each Half yearly (prorated as
per Date of Joining - DOJ)
iii. ~Sick leave is for self only
Emergency Leave
i. 6 days of emergency leave for a calendar year
ii. You may avail emergency leave partially or fully at any time during the year
iii. Emergency leave is for self only
iv. You are required to provide medical records if you avail emergency leave
Eligible holidays
i. Holidays as announced by the state government and as listed in the holiday policy
of the client will be applicable for employees.
Loss of pay
i.  If you have used sick leave or emergency leave during the calendar year, you
could use your available earned leaves.
ii.  If you have not earned leave balance and you wish to take leave, the same will
be loss of pay
Compensatory leave
i. Aston Carter India does not provide for compensatory leave
ii. If any leaves are provided, the same will be based on the policy of the client
Uninformed absence or absconding
i. If you are away from Client site without prior intimation for more than 2 days, you
will need to report to your reporting manager and provide an explanation for your
absence. If reporting manager continues to provide your engagement, then
Company would be able to consider your absence as leave. If not, the contract will
conclude from the date you were in absence or absconding
Work from Home is governed by the client policy.

2. Salary Pay Date

a.
b.

Salary will be paid on 1st of every month.

Employees have to ensure their approved timesheets are made available and approved by
client on or before 20th of each month.

If there is delay in approved timesheet beyond 10 days after end of the month, the
subsequent month salary will be put on hold or paid by 7" of the month after.

3. Medical Insurance

a.
b.

Employee is eligible for Insurance cover up to INR 300,000 annually for self.

Employees opting to add other family members can add max 5 more members. Spouse, 2
Children & 2 Parents. Employee opting to add family members contribute toward the
premium. For premium amount, check with benefits administrator.

Employees wanting to increase Insurance premium limit beyond INR 300,000 can do so at
incremental cost.

Mediclaim insurance is valid only until employment is in force with Aston Carter

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
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About us

Visit our site @ https://www.astoncarter.com/en/about-us to know more

About Aston Carter

Driven by our unrivaled commitment to delivery, Aston

Carter has grown to become a distinguished global
provider of finance and accounting talent. We help
organizations thrive by providing highly specialized

professionals in finance, accounting, transformation, risk

and compliance, and related disciplines.

Stay connected with us

Visit your login page @ https://allegis.ramcocloud.com/RVW/extui/vwrt/LaunchPanel.htm to know
more
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Have a query! Want to give a feedback! Refer your friend!

Submit a Ticket @ https://Astoncarterindia.freshdesk.com or email @
support@Astoncarterindia.freshdesk.com and track quick resolution

& freshworks
@ freshworks
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ASTON CARTER

Date: 16 April 2021

Mr.Shozab Adnan

Letter of Offer
Dear Shozab,
Congratulations!

Subsequent to your interview and discussions with us, we are pleased to offer you the position of “Safety
Associate Trainee” with Aston Carter India, a division of Allegis Services (India) Pvt. Ltd (“Aston Carter
India").

We take this opportunity to appreciate your decision to join Aston Carter India. As discussed, your joining
date with us would be on or before 26-April-2021 or any other date as mutually agreed in writing.

This Letter of Offer and its terms will become effective only from the date of your joining.

Our emphasis is on “creating opportunity for people “and in this process we hope to serve you relentlessly
as Career Advisors and Trusted Partners.

At the client place, you are the brand ambassador of Aston Carter India. The client experiences who we are
and what we stand for through you and your commitment to make the client successful. We are confident
that you will make us and the client proud.

Your employment with us will be governed by the terms and condition as detailed in Annexure A.
Your compensation would be as outlined in Annexure B. Your benefits will be as per Annexure D.

Employment as per this Letter of Offer is subject to your confirmation and acknowledgement in writing and
on successful clearance of all requisite background verifications conducted as per policies

It is a pre-condition to your joining that on or before the date of joining, you would be required to furnish
a completed ‘Employment Application Form’ along with photocopies of all documents as listed in
Annexure C.

We are very happy to welcome you as an employee of Aston Carter India, and we wish you a long,
productive and satisfying career with us.

Yours Sincerely,
For and behalf of Allegis Services India Private Limited

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
Tel: +91-80-4610 8000 Fax: +91-80-2841 3299
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TERMS AND CONDITIONS OF EMPLOYMENT

Annexure A

Place of posting: Your initial place of posting is at IQVIA, Bangalore. You will be governed by the
rules and regulations of the Client which the Aston Carter India has agreed to abide by.

You might be sent on deputation or on permanent transfer, to any of the offices/subsidiaries/associate
offices of the company or its clients, to any town or city in India or abroad, at the sole discretion of the
Management, in the business interests of Aston Carter India and its client.

Working Hours: Office timing will be as per policy of the client.

Salary and Benefits: The salary and benefits offered to you and paid by Aston Carter India are in return
of the services which you are required to perform for and on behalf of Aston Carter India. You shall,
therefore, at all time during the course of your employment, devote full attention, dedication and
commitment to your job and responsibilities assigned to you and ensure that they are completed with
utmost sincerity and deliver high standard outputs all the time. Failure to meet commitments and
delivery on time shall be considered as an act of indiscipline or incapability to deliver or both.

Your salary shall be payable as per the Salary Annexure B attached herewith. Aston Carter India shall
not be responsible for any delays in payment of salary caused by the late submission of education/prior
employment documents required for any verification which Aston Carter India may deem fit to verify
the records submitted by you.

Statutory Payments and Deductions: Statutory payments such as contributions to your Provident
Fund, both Employer and Employee share, will be made as per the provisions of the Provident Funds
Act, 1952. Statutory deductions such as Income Tax, Professional Tax, contributions to Central/ State
Welfare Funds etc. shall be made from your salary, as applicable.

Medical Insurance: Being an employee of Aston Carter India you will be entitled to participate in the
Medical Insurance benefits subject to the rules of such benefits as laid out in Aston Carter India’s policy.
The company reserves the right to change or modify the benefits at its sole discretion.

During the course of your employment with Aston Carter India you will be entitled to participate in
Aston Carter India's personal accident insurance subject to the rules of such scheme. The company
reserves the right to change or modify the insurance benefits at its sole discretion.

Termination: Either party can end this employment engagement by serving a notice of 1 month to
the other party. If the Company concludes the employment and decides to relieve you before the
completion of the notice period, the Gross Salary component of the salary would be paid to you. If at
your request, Company agrees to relive you before serving the full notice period, you will be liable to
pay the Company the Gross Salary component of the salary for the balance notice period. However,
please note that accepting any such relieving request would be entirely at the discretion of the
Company based on the business needs.

This contract of employment may be terminated by Aston Carter India without notice under any of the
following clauses:

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
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a. If you either commit any serious breach or (after warning) repeat or continue any material
breach of your obligations under this Agreement or persistently fail or neglect to carry out your
duties under this contract of employment or fail to maintain a satisfactory standard of conduct
or performance within a reasonable time after receiving written warning from Aston Carter
India/Client relating to your conduct and/or performance.

b. If you are guilty of fraud, dishonesty or conduct (whether or not in the course of your
deputation) tending to bring yourself, Aston Carter India/Client or any Group company of Aston
Carter India into disrepute or otherwise to affect prejudicially the interests of Aston Carter India
or any group company.

c. If you commit an offence relating to insider dealing or are in breach of the rules of any authority
or regulatory organization, which apply to you.

d. If you are guilty of offensive or unprofessional behavior;

e. If your performance is not found up to standards or you are prevented from properly
performing your duties for any reason.

The termination will not invalidate or affect any claim, which Aston Carter India may have against you,
nor will it invalidate or affect any terms or conditions of this agreement, which are expressed to have
continuing effect after the termination of your agreement, even if Aston Carter India has breached any
other terms of the agreement.

On separation from company employment for any reason, you shall comply with the Company's
separation procedure, sign all documents and return all Company property on or before your last
working day. The Company will not be bound to pay your dues, if any, till you have completed all the
separation procedures and surrendered company property, assets, documents, etc.

Values, Integrity, Honesty and Ethics: During the course of your employment with Aston Carter
India, you shall adhere to the values, integrity and ethics of the organization in particular and that of
the society in general. You shall uphold the principles of honesty, integrity, values and business ethics
in all the dealings and transactions which you do directly or you are part of, for an on behalf of Aston
Carter India. If at any time during or after your employment with Aston Carter India, if it is found,
reported or established that in any of the transactions or engagements you have willfully violated,
supported others in violating or have hidden / not reported any such acts or actions, which were in
your knowledge but not reported; will be treated as violation of this clause. Any violation to this shall
be viewed very seriously and attract stringent action, which the management deems appropriate in
accordance with the nature of violation.

Confidentiality of Information and Privileges:

a. During the course of your employment, you may be given various rights and privileges as per the
requirement of your role (including any specific privilege, right or access granted by the client) to
enable you to perform your tasks. These rights and privileges are meant to be used only for the
purpose for which they are granted and intended to be used. You shall, under no circumstances,
use such rights and privileges for your personal benefit/gain or with the intent of providing undue
gain / benefit to others.

Your salary package is based on, besides your overall experience level, your educational qualifications
and the experience and knowledge level assessed at the time of selection, particularly in the relevant
skills. Therefore, the salary package offered to you is unique and personal to you. Any comparison of
the same with the salary packages of other employees, may be unrealistic and misleading.

India: Allegis Services (India) Pvt. Ltd:
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ASTON CARTER

b. You are required to strictly maintain confidentiality and ensure that you do not divulge or
communicate in any manner, any information regarding your remuneration/terms of employment,
to any other employee of the Company except to your immediate reporting manager/ Your
company HR SPOC/ Head of the HR, at any time during the period of your employment. Any
disclosures of your salary or enquiry of anyone else’s salary will be considered as breech of ethical
behavior and if found to be true, strict deterrent action would be taken.

¢. In the similar way, when deputed to work/interact at the client site, you are expected to maintain
full confidentiality regarding your salary packages, allowances or any other payments and are
expected not to discuss or disclose the same to any member of the client staff, in the interest of
maintaining and promoting good and ethical functional business relations with our clients.

Information Security: In performing your duties, you may receive or be exposed to confidential and
trade secret information and documents of Aston Carter India and its employees, customers/partners/
business associates. You are required not to divulge any such information, either directly or indirectly
at any time, in any form to any party not authorized by the Management of Aston Carter India or not
privy to such information or documents.

All employees on joining are required to sign a confidentially cum non-disclosure agreement. In
addition, whenever you are deputed to overseas offices, you would be required to sign the following
agreements:

- Overseas Employment Agreement (if applicable)

Discovery/inventions: If you conceive including but not limited to any new or advanced methods of
improving process / formulae / systems, software, source codes in relation to the operations with us,
in which you may have been associated, the same shall be the sole propriety of Aston Carter India
and/or the Client and either shall be free to apply for any patents, copyrights in respect of the same.
Aston Carter India and/or Client shall also be free to sell, lease, mortgage or use such patents or
copyrights in any manner.

Assignment of work related rights: During the course of your employment with us, you will be
assigned with various types of work / tasks as per the business requirements of the organization,
including that of the customers and/or stakeholders of Aston Carter India. The nature of work can be
related including but not limited to a project, process, service, function, practice, as per the business
demand of the specific period. However, you shall not have any type of right, whatsoever, including
that related to the process, project, service, functional area, practice, business knowledge, which you
have obtained during the course of your employment and/or assignment with Aston Carter India and
you agree and accept to assign all such rights to Aston Carter India and/or its customers, as the case
may be, and you shall have no claim on any such rights.

Non-Solicitation:

12.1 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise; hire or assist
others in hiring any employees, independent contractors, vendors or suppliers of Aston Carter India,
without the prior written permission from Aston Carter India, and you will not solicit or encourage any
employee or independent contractor to end his/her employment or relationship with Aston Carter
India.

India: Allegis Services (India) Pvt. Ltd:
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12.2 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise solicit
business from or be in contact with any customer(s) of Aston Carter India directly or indirectly and/or
a client to whom you were introduced directly or indirectly by Aston Carter India OR solicit or seek
employment with any customers of Aston Carter India or become employed by customers of Aston
Carter India OR contract with, work for, provide any services or goods whatsoever to, or be retained in
any way by any customer of Aston Carter India, without prior written permission from the management
of Aston Carter India.

12.2 In case, you are being deputed for an assignment at the client site whether overseas or within
India, you will fulfill the full term of deputation and duration of the assignment at the client site on
behalf of Aston Carter India and/or its client. You will also not solicit any employment from the client,
whether directly or indirectly, as an employee or an independent consultant, contractor, director or in
any other capacity during the course of your deputation or within eighteen (18) months upon
completion of the assignment, without prior written permission from the head of HR of Aston Carter
India.

The term customer, as used in above clauses, refers to any person, company, partnership or entity for
whom you have performed services at any time during your employment, or with whom you have had
direct contact during the one-year period immediately prior to your termination.

You further agree that you shall abide by all the provisions of this Offer of employment and any other
provisions executed by you in any document as and where applicable. You understand that if you
violate the above undertaking, you shall be liable for suitable damages, which will be decided at the
discretion of the Aston Carter India after taking into consideration the nature and extent of the
violation. You acknowledge that Trade Secrets and Confidential Information, Intellectual Property
Rights constitute one of Aston Carter India's main strengths, and that Aston Carter India has legitimate
interest in including a non-competitive clause in the Offer of employment. You also agree that if any
of the provisions of this Offer of employment or any other document is violated or likely to be violated,
then Aston Carter India shall also be entitled to move for injunction against your before a competent
court.

Other Employment/Profession: During the time you are employed with us you will work exclusively
for us and shall not engage, whether directly or indirectly, with any other person, firm, company or
organization, whether with or without remuneration, without the written permission of the Head of HR
Function of the Company. Any action to the contrary would render your services liable for termination
notwithstanding any other conditions mentioned in this appointment letter.

You must not at any time during (except so far as is required for the proper performance of your duties)
nor at any time after the termination of your employment with Aston Carter India communicate or
divulge to any person ("person” shall include a firm or Aston Carter India or any other undertaking) or
make use of or permit any other person to make use of for your own or any other person’s benefit any
Confidential Information.

Exams and Courses: In case you intend to take up any full-time/part-time course while working with
Aston Carter India, which requires your absence from or which may hamper your regular work, you are
required to obtain written permission from our HR and from the client manager, before doing so.
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Specialized Training / Learning Opportunities: If you are provided any specialized training in Aston
Carter India, including on-the-job specialized training on technology, domain or process related areas,
you will be required to sign a bond with the Company that guarantees a certain length of your
employment with Aston Carter India, so that both you and the organization benefits out of the
investments.

Company provided assets: You may be provided with various type of company / client provided
assets, access, documents, etc. to enable you to fulfill the requirements of your project / assignment /
role. Such assets are strictly intended for the official purposes and shall be used only by you and never
handed over to anyone under any circumstances, without the prior written approval of Aston Carter
India management or approved by the reporting manager at the Client

General Conduct, Rules & Regulations: You will be governed by the various rules, regulations and
service conditions that are in force or may be framed or amended by the Company from time to time.
During the employment with the Company you will also be governed by the Company’s policies and
rules regarding attendance, leave, disciplinary actions policy, provident fund, gratuity and Group
Medical Insurance Scheme and all other policies and procedures, which are in place or which may be
in place from time to time.

If at any time in the opinion of the Management, you were found guilty of dishonesty, negligence or
indiscipline, or of violation of any of the terms of this appointment letter or any of the policies of the
Company, your services would stand terminated without any notice period or compensation.

Misrepresentation: Your employment is subject to the correctness of all the information furnished by
you at the time of selection and joining. The Company conducts background verification of any or all
of the information/documents furnished by you and this can be done any time from the date of offer
for employment or during the course of your employment. During the course of your employment, if
it is found that any material information furnished by you verbally or in writing, in application form of
interview or otherwise is suppressed, omitted, misquoted or wrongly given, the Company shall have
the right to terminate your appointment without any notice or compensation.

Undertaking on non-criminality: This offer for employment is extended to you in good faith on your
assurance during the course of our discussions that you are not facing any criminal charges in India or
outside and/or you are not convicted for any criminal offences by a Court of Law anywhere in the world.
You also undertake and assure that you are not a member of any banned organization(s) and/or not
associated with in any manner with any organization(s) or association which is engaged in activities
detrimental to any government, nation, society or community.

Retrial: Apart from your compensation and benefits you will also eligible for Gratuity on completion
of five years of continuous services with the Company, as per the Payment of Gratuity Act, 1972.

Address for Communication: All communication from your date of joining will be sent to your
permanent address/correspondence address and/or e-mail ID mentioned by you in your
CV/employment application form or updated by you in the internal application of Aston Carter India
by you from time to time. You are required to intimate the management of any change in your
residential address/correspondence address/personal e-mail ID, along with the contact phone
numbers, failing which any communication sent on your last recorded address shall be deemed to have
been served on you.
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22. Law and Jurisdiction: This appointment is subject to Indian Laws. Any dispute or difference or claim
arising in connection with this contract shall be resolved by reference to arbitration by a sole arbitrator
appointed by Aston Carter India at its sole discretion. The arbitration proceedings shall be governed
by the Arbitration & Conciliation Act, 1996. The language of arbitration shall be English. Each of
COMNPANY or the employee shall be respectively entitled to approach the Court of competent
jurisdiction for such interim reliefs as Aston Carter India or the Employee may in its discretion deem fit.
The venue of arbitration shall be at Bangalore and the Courts at Bangalore shall have exclusive
jurisdiction. The award of the arbitrator shall be final and binding on the parties.

23. Full and Final Settlement: The Company will process Full and Final settlement within 45 calendar days
from your last working day upon termination / resignation / completion of notice period / or any such
event of separation. Any shortfall in notice period would be deemed to be breach and appropriate
deduction would be made from the Full and Final Settlement. However this will be subject to eligibility
for the settlement, completion of all exit formalities and such applicable conditions.

Please read this letter carefully and should the terms and conditions be acceptable to you, sign the duplicate
copy as a token of your having understood and accepted these.

We welcome you to our pursuit of excellence and wish you a very rewarding and satisfying career with us.

Sincerely,
For Allegis Services India Private Limited

Declaration:

I have read and understood the terms and conditions of my Letter of
Offer for Appointment and do hereby voluntarily agree and accept the same.

Signature of Candidate:

Name of Candidate:

India: Allegis Services (India) Pvt. Ltd:
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Salary Annexure - B

Position Title: Safety Associate Trainee

Work Location: IQVIA, Bangalore

Salary Break-up

Rs (per annum)

Rs (per month)

1. Base Salary 206400 17200
2. HRA 79488 6624
3. Statutory Bonus 41280 3440

Gross Salary (A)* 327168 27264

*Amount subject to deductions (PF, PT & IT) as per applicable laws

Employee Benefits

Rs (per annum)

Rs (per month)

Provident Fund - Employer Contribution 24768 2064
Total Value of Benefits (B) 24768 2064
Total Annual Compensation (A+B) 351936 29328
Other Benefits Rs (per annum) Coverage
Medical Insurance self 5309 300000
Personal Accident Insurance(Only for Self) 500 300000
Gratuity (Applicable as per gratuity Act) 9923
Total Value of Benefits (C) 15732

of insurance

** All non-monetary benefits are subject to Satisfy the payment of bonus act and Company norms in terms

Total Annual cost to company (A+B+C) |

367668

Note: Retention Bonus or Rs 25000/- will be paid every 6 months from Start Date till the end of term

contract.

Salary shall commence post your date of joining and paid in arrears from the month of joining

We extend a very warm welcome to Allegis family, and look forward to a long and mutually rewarding

association.

Wishing you all the best,

Manager HR Operations

India: Allegis Services (India) Pvt. Ltd:
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DOCUMENTS REQUIRED AT THE TIME OF JOINING

ANNEXURE-C

1. Educational and Technical Certifications

o Copy of Standard X Certificate and Mark sheets.

o Copy of Standard XlI Certificate and Mark sheets.

o Copy of Degree Certificate(s) — Graduate and Post Graduate.

o Copy of Mark Sheets of all years — all Graduate/Post Graduate Programs.
o Copy of any other Certifications/Course(s) attended.

2. Employment History
o  Copies of Appointment Letters (ALL previous employers).
o Copies of Release AND Experience Letters (ALL previous employers).

o Copy of last appraisal & salary increment letter (ALL previous employers).

3. Copy of Passport for Identity proof

4.  Copy of Aadhaar

5. Four passport size colour photographs taken against white background.
6.  Copy of permanent and present address proof

7.  Copy of PAN Card

8. Last 3 months Salary Receipts

9. Form 16 issued by all your previous employers or Form 26AS of tax remitted by all your previous
employer.

All the documents must be self-attested

India: Allegis Services (India) Pvt. Ltd:
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LIST OF BENEFITS
ANNEXURE D

Eligible for Privilege leave of 1.25 per every completed month from joining date subject to
a max of 15 days in a Calendar year
Sick Leave
i. 6 days of sick leave for a calendar year
ii. With 3 days allocated in advance at the beginning of each Half yearly (prorated as
per Date of Joining - DOJ)
iii. ~Sick leave is for self only
Emergency Leave
i. 6 days of emergency leave for a calendar year
ii. You may avail emergency leave partially or fully at any time during the year
iii. Emergency leave is for self only
iv. You are required to provide medical records if you avail emergency leave
Eligible holidays
i. Holidays as announced by the state government and as listed in the holiday policy
of the client will be applicable for employees.
Loss of pay
i.  If you have used sick leave or emergency leave during the calendar year, you
could use your available earned leaves.
ii.  If you have not earned leave balance and you wish to take leave, the same will
be loss of pay
Compensatory leave
i. Aston Carter India does not provide for compensatory leave
ii. If any leaves are provided, the same will be based on the policy of the client
Uninformed absence or absconding
i. If you are away from Client site without prior intimation for more than 2 days, you
will need to report to your reporting manager and provide an explanation for your
absence. If reporting manager continues to provide your engagement, then
Company would be able to consider your absence as leave. If not, the contract will
conclude from the date you were in absence or absconding
Work from Home is governed by the client policy.

2. Salary Pay Date

a.
b.

Salary will be paid on 1st of every month.

Employees have to ensure their approved timesheets are made available and approved by
client on or before 20th of each month.

If there is delay in approved timesheet beyond 10 days after end of the month, the
subsequent month salary will be put on hold or paid by 7" of the month after.

3. Medical Insurance

a.
b.

Employee is eligible for Insurance cover up to INR 300,000 annually for self.

Employees opting to add other family members can add max 5 more members. Spouse, 2
Children & 2 Parents. Employee opting to add family members contribute toward the
premium. For premium amount, check with benefits administrator.

Employees wanting to increase Insurance premium limit beyond INR 300,000 can do so at
incremental cost.

Mediclaim insurance is valid only until employment is in force with Aston Carter
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About us

Visit our site @ https://www.astoncarter.com/en/about-us to know more

About Aston Carter

Driven by our unrivaled commitment to delivery, Aston

Carter has grown to become a distinguished global
provider of finance and accounting talent. We help
organizations thrive by providing highly specialized

professionals in finance, accounting, transformation, risk

and compliance, and related disciplines.

Stay connected with us

Visit your login page @ https://allegis.ramcocloud.com/RVW/extui/vwrt/LaunchPanel.htm to know
more
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Have a query! Want to give a feedback! Refer your friend!

Submit a Ticket @ https://Astoncarterindia.freshdesk.com or email @
support@Astoncarterindia.freshdesk.com and track quick resolution
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Letter Of Intent

Ms. Sualihah Jan
Ref - HM/ADMN/2022-23/124

With reference to your application received for the Employment Driven Skill Development Training Program with
our company and the subsequent interview you had with us, we are pleased to inform you that you have qualified
for the ISA (Income Share Agreement) of HopingMinds. The specific coding program is predominantly online and
the Company hereby agrees to provide the Student with the Skill Development Training, subject tothe terms and
conditions of this Agreement.

1.

10.

The Company will provide Industry-based Skill Training to the student without any upfront or
registration fees i.e INR O upfront or registration fees.

Student will pay the course fees only when he/she gets a job of INR 5,00,000/- per year (CTC) or more. If
the student does not get placed above the threshold CTC (INR 5,00,000/-) then the student need not pay
any fees to the company for the training.

The Company shall make the best possible efforts to get the student a job offer in the field of Software
Development, Information Technology, Data Science, Cyber security etc through its Placement Process.

If the Student fails to secure employment or pursuant to self-employment for a period of 1 (one) year from
the completion of the training course, this Agreement shall be waived and stand terminated, subject to the
Student strictly adhering to the terms & conditions ofthis Agreement and such other terms and conditions
stipulated by the Company from time to time.

If the Company procures a job offer for the Student from an Employer in the field of software
development, information technology, data science, cyber security, etc. for an amount more than the
Threshold Amount (INR 5,00,000/-) and if the Student rejects the said offer and is not able to secure a job
within 45 (forty five) days thereafter, then the Student shall be liable to pay the entire training course fee
to the Company/NBFC within a period of 45 (forty five) days of an offer made to the Student by an
Employer.

The Student shall be liable to pay the entire training Course Fee to the Company/NBFC, if the Student
does not attend the interviews scheduled for the placements offered through the Company’s placement
process for a period of 1 (one) month.

The Student is competent to enter into this Agreement and perform her/his/their obligations as stipulated
herein.

The company is executing this Agreement in good faith with the student and with the Intention that
student will pay to the Company/NBFC by making Payments or the course fees payment.

Drop-Out Clause: If you realize that Hoping Minds is not for you, you may withdraw from our training
courses at any time. If you withdraw from the training during the first week, you do not have to pay us any
course fees, if you withdraw after the first week but before the completion of Module 1, you will have to
pay us 25% of the course fees, if you withdraw after Module 1 has been completed but before the
completion of Module 2, you will have to pay 50% of the course fees, and if you withdraw any time after
the completion of Module 2, you will have to pay 100% of the course fees.

All information provided by the Student to the Company at the time of entering into and executing this
Agreement and in connection with this Agreement is true and accurate and that the student has not

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055
hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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provided any false, misleading and deceptive statements or information and/or has not omitted to provide
any requisite and necessary information or statement.

11. The Student is an Indian Citizen or a permanent resident and has an Aadhaar Number, PAN number and
the legal right to work in India.

12. During the Payment Term, the Student will not conceal, divert, defer or transfer any of her/his/their

Earned Income (including but not limited to any non-cash consideration, equity, or deferred compensation
rights granted to the Student) for the purpose of avoiding or reducing her/his/their Monthly Payment
obligation or otherwise.

IN CONSIDERATION OF THE MUTUAL PROMISES, COVENANTS, TERMS AND CONDITIONS
SET FORTH HEREIN, THE PARTIES AGREE TO AS UNDER:

INCOME SHARE” shall mean a percentage of the Earned Income of the Student along with GST or
any other tax(es) and/or charge(s) as may be applicable, subject to adjustment for under reporting or over
reporting of Earned Income, as described herein

THRESHOLD AMOUNT” is an amount of Rs. 41,666/- (Rupees Forty-One Thousand Six Hundred
and Sixty-Six only) (Earned Income/CTC), per month which is equivalent to Rs. 5,00,000/- (Rupees
Five Lakhs only) annually (Earned Income/ CTC)

CODE OF CONDUCT Failure by the Student to adhere to the Code of Conduct forming a part of this
Agreement shall amount to a material breach of this Agreement and the Company shall be entitled to
expel the student forthwith at its discretion in such case or take penal action.

“COURSE FEE” shall mean the Income share payable by the Student to the Company/NBFC for the
Training provided by the Company amounting to Rs. 2,00,000/- (Rupees Two Lakh only) + GST. Fee
needs to be paid within 3 years in the form of interest free EMIs after placement.

The Student needs to submit the following documents on or before 27" July’2022:

Aadhar card (both sides)

Driving license or Voter ID (both sides)

PAN card

Passport size one photograph

Passbook/cancelled cheque/bank statement (any one needs to be submitted)

KATINA SKILLS PVT, LTD.

Harish Chawla

Vice- President, Admissio

Hoping Minds ( A venture of Katina Skills Pvt Ltd)

DECLARATION

DECLARATION OF UNDERSTANDING, ACCEPTANCE AND SIGNATURE. I hereby declare that I have
read the terms and conditions of the document, which I understand the contents of and that I accept all the terms.

Student Signature

Student Name

Date

Location:

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055

hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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Letter Of Intent

Mr. Suhail Yousuf
Ref — HM/ADMN/2022-23/103

With reference to your application received for the Employment Driven Skill Development Training Program with
our company and the subsequent interview you had with us, we are pleased to inform you that you have qualified
for the ISA (Income Share Agreement) of HopingMinds. The specific coding program is predominantly online and
the Company hereby agrees to provide the Student with the Skill Development Training, subject tothe terms and
conditions of this Agreement.

1.

10.

The Company will provide Industry-based Skill Training to the student without any upfront or
registration fees i.e INR O upfront or registration fees.

Student will pay the course fees only when he/she gets a job of INR 5,00,000/- per year (CTC) or more. If
the student does not get placed above the threshold CTC (INR 5,00,000/-) then the student need not pay
any fees to the company for the training.

The Company shall make the best possible efforts to get the student a job offer in the field of Software
Development, Information Technology, Data Science, Cyber security etc through its Placement Process.

If the Student fails to secure employment or pursuant to self-employment for a period of 1 (one) year from
the completion of the training course, this Agreement shall be waived and stand terminated, subject to the
Student strictly adhering to the terms & conditions ofthis Agreement and such other terms and conditions
stipulated by the Company from time to time.

If the Company procures a job offer for the Student from an Employer in the field of software
development, information technology, data science, cyber security, etc. for an amount more than the
Threshold Amount (INR 5,00,000/-) and if the Student rejects the said offer and is not able to secure a job
within 45 (forty five) days thereafter, then the Student shall be liable to pay the entire training course fee
to the Company/NBFC within a period of 45 (forty five) days of an offer made to the Student by an
Employer.

The Student shall be liable to pay the entire training Course Fee to the Company/NBFC, if the Student
does not attend the interviews scheduled for the placements offered through the Company’s placement
process for a period of 1 (one) month.

The Student is competent to enter into this Agreement and perform her/his/their obligations as stipulated
herein.

The company is executing this Agreement in good faith with the student and with the Intention that
student will pay to the Company/NBFC by making Payments or the course fees payment.

Drop-Out Clause: If you realize that Hoping Minds is not for you, you may withdraw from our training
courses at any time. If you withdraw from the training during the first week, you do not have to pay us any
course fees, if you withdraw after the first week but before the completion of Module 1, you will have to
pay us 25% of the course fees, if you withdraw after Module 1 has been completed but before the
completion of Module 2, you will have to pay 50% of the course fees, and if you withdraw any time after
the completion of Module 2, you will have to pay 100% of the course fees.

All information provided by the Student to the Company at the time of entering into and executing this
Agreement and in connection with this Agreement is true and accurate and that the student has not

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055
hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050


mailto:hr@hopingminds.com
mailto:hr@hopingminds.com

provided any false, misleading and deceptive statements or information and/or has not omitted to provide
any requisite and necessary information or statement.

11. The Student is an Indian Citizen or a permanent resident and has an Aadhaar Number, PAN number and
the legal right to work in India.

12. During the Payment Term, the Student will not conceal, divert, defer or transfer any of her/his/their

Earned Income (including but not limited to any non-cash consideration, equity, or deferred compensation
rights granted to the Student) for the purpose of avoiding or reducing her/his/their Monthly Payment
obligation or otherwise.

IN CONSIDERATION OF THE MUTUAL PROMISES, COVENANTS, TERMS AND CONDITIONS
SET FORTH HEREIN, THE PARTIES AGREE TO AS UNDER:

INCOME SHARE” shall mean a percentage of the Earned Income of the Student along with GST or
any other tax(es) and/or charge(s) as may be applicable, subject to adjustment for under reporting or over
reporting of Earned Income, as described herein

THRESHOLD AMOUNT” is an amount of Rs. 41,666/- (Rupees Forty-One Thousand Six Hundred
and Sixty-Six only) (Earned Income/CTC), per month which is equivalent to Rs. 5,00,000/- (Rupees
Five Lakhs only) annually (Earned Income/ CTC)

CODE OF CONDUCT Failure by the Student to adhere to the Code of Conduct forming a part of this
Agreement shall amount to a material breach of this Agreement and the Company shall be entitled to
expel the student forthwith at its discretion in such case or take penal action.

“COURSE FEE” shall mean the Income share payable by the Student to the Company/NBFC for the
Training provided by the Company amounting to Rs. 2,00,000/- (Rupees Two Lakh only) + GST. Fee
needs to be paid within 3 years in the form of interest free EMIs after placement.

The Student needs to submit the following documents on or before 27™ July’2022:

Aadhar card (both sides)

Driving license or Voter ID (both sides)

PAN card

Passport size one photograph

Passbook/cancelled cheque/bank statement (any one needs to be submitted)

KATINA SKILLS PVT, LTD.

Harish Chawla

Vice- President, Admissio

Hoping Minds ( A venture of Katina Skills Pvt Ltd)

DECLARATION

DECLARATION OF UNDERSTANDING, ACCEPTANCE AND SIGNATURE. I hereby declare that I have
read the terms and conditions of the document, which I understand the contents of and that I accept all the terms.

Student Signature

Student Name

Date

Location:

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055

hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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ASTON CARTER

Date: 16 April 2021

Ms.Tabasum Ali

Letter of Offer
Dear Tabasum,
Congratulations!

Subsequent to your interview and discussions with us, we are pleased to offer you the position of “Safety
Associate Trainee” with Aston Carter India, a division of Allegis Services (India) Pvt. Ltd (“Aston Carter
India").

We take this opportunity to appreciate your decision to join Aston Carter India. As discussed, your joining
date with us would be on or before 26-April-2021 or any other date as mutually agreed in writing.

This Letter of Offer and its terms will become effective only from the date of your joining.

Our emphasis is on “creating opportunity for people “and in this process we hope to serve you relentlessly
as Career Advisors and Trusted Partners.

At the client place, you are the brand ambassador of Aston Carter India. The client experiences who we are
and what we stand for through you and your commitment to make the client successful. We are confident
that you will make us and the client proud.

Your employment with us will be governed by the terms and condition as detailed in Annexure A.
Your compensation would be as outlined in Annexure B. Your benefits will be as per Annexure D.

Employment as per this Letter of Offer is subject to your confirmation and acknowledgement in writing and
on successful clearance of all requisite background verifications conducted as per policies

It is a pre-condition to your joining that on or before the date of joining, you would be required to furnish
a completed ‘Employment Application Form’ along with photocopies of all documents as listed in
Annexure C.

We are very happy to welcome you as an employee of Aston Carter India, and we wish you a long,
productive and satisfying career with us.

Yours Sincerely,
For and behalf of Allegis Services India Private Limited

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
Tel: +91-80-4610 8000 Fax: +91-80-2841 3299



ASTON CARTER

TERMS AND CONDITIONS OF EMPLOYMENT

Annexure A

Place of posting: Your initial place of posting is at IQVIA, Bangalore. You will be governed by the
rules and regulations of the Client which the Aston Carter India has agreed to abide by.

You might be sent on deputation or on permanent transfer, to any of the offices/subsidiaries/associate
offices of the company or its clients, to any town or city in India or abroad, at the sole discretion of the
Management, in the business interests of Aston Carter India and its client.

Working Hours: Office timing will be as per policy of the client.

Salary and Benefits: The salary and benefits offered to you and paid by Aston Carter India are in return
of the services which you are required to perform for and on behalf of Aston Carter India. You shall,
therefore, at all time during the course of your employment, devote full attention, dedication and
commitment to your job and responsibilities assigned to you and ensure that they are completed with
utmost sincerity and deliver high standard outputs all the time. Failure to meet commitments and
delivery on time shall be considered as an act of indiscipline or incapability to deliver or both.

Your salary shall be payable as per the Salary Annexure B attached herewith. Aston Carter India shall
not be responsible for any delays in payment of salary caused by the late submission of education/prior
employment documents required for any verification which Aston Carter India may deem fit to verify
the records submitted by you.

Statutory Payments and Deductions: Statutory payments such as contributions to your Provident
Fund, both Employer and Employee share, will be made as per the provisions of the Provident Funds
Act, 1952. Statutory deductions such as Income Tax, Professional Tax, contributions to Central/ State
Welfare Funds etc. shall be made from your salary, as applicable.

Medical Insurance: Being an employee of Aston Carter India you will be entitled to participate in the
Medical Insurance benefits subject to the rules of such benefits as laid out in Aston Carter India’s policy.
The company reserves the right to change or modify the benefits at its sole discretion.

During the course of your employment with Aston Carter India you will be entitled to participate in
Aston Carter India's personal accident insurance subject to the rules of such scheme. The company
reserves the right to change or modify the insurance benefits at its sole discretion.

Termination: Either party can end this employment engagement by serving a notice of 1 month to
the other party. If the Company concludes the employment and decides to relieve you before the
completion of the notice period, the Gross Salary component of the salary would be paid to you. If at
your request, Company agrees to relive you before serving the full notice period, you will be liable to
pay the Company the Gross Salary component of the salary for the balance notice period. However,
please note that accepting any such relieving request would be entirely at the discretion of the
Company based on the business needs.

This contract of employment may be terminated by Aston Carter India without notice under any of the
following clauses:

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:

+91-80-4610 8000 Fax: +91-80-2841 3299



ASTON CARTER

a. If you either commit any serious breach or (after warning) repeat or continue any material
breach of your obligations under this Agreement or persistently fail or neglect to carry out your
duties under this contract of employment or fail to maintain a satisfactory standard of conduct
or performance within a reasonable time after receiving written warning from Aston Carter
India/Client relating to your conduct and/or performance.

b. If you are guilty of fraud, dishonesty or conduct (whether or not in the course of your
deputation) tending to bring yourself, Aston Carter India/Client or any Group company of Aston
Carter India into disrepute or otherwise to affect prejudicially the interests of Aston Carter India
or any group company.

c. If you commit an offence relating to insider dealing or are in breach of the rules of any authority
or regulatory organization, which apply to you.

d. If you are guilty of offensive or unprofessional behavior;

e. If your performance is not found up to standards or you are prevented from properly
performing your duties for any reason.

The termination will not invalidate or affect any claim, which Aston Carter India may have against you,
nor will it invalidate or affect any terms or conditions of this agreement, which are expressed to have
continuing effect after the termination of your agreement, even if Aston Carter India has breached any
other terms of the agreement.

On separation from company employment for any reason, you shall comply with the Company's
separation procedure, sign all documents and return all Company property on or before your last
working day. The Company will not be bound to pay your dues, if any, till you have completed all the
separation procedures and surrendered company property, assets, documents, etc.

Values, Integrity, Honesty and Ethics: During the course of your employment with Aston Carter
India, you shall adhere to the values, integrity and ethics of the organization in particular and that of
the society in general. You shall uphold the principles of honesty, integrity, values and business ethics
in all the dealings and transactions which you do directly or you are part of, for an on behalf of Aston
Carter India. If at any time during or after your employment with Aston Carter India, if it is found,
reported or established that in any of the transactions or engagements you have willfully violated,
supported others in violating or have hidden / not reported any such acts or actions, which were in
your knowledge but not reported; will be treated as violation of this clause. Any violation to this shall
be viewed very seriously and attract stringent action, which the management deems appropriate in
accordance with the nature of violation.

Confidentiality of Information and Privileges:

a. During the course of your employment, you may be given various rights and privileges as per the
requirement of your role (including any specific privilege, right or access granted by the client) to
enable you to perform your tasks. These rights and privileges are meant to be used only for the
purpose for which they are granted and intended to be used. You shall, under no circumstances,
use such rights and privileges for your personal benefit/gain or with the intent of providing undue
gain / benefit to others.

Your salary package is based on, besides your overall experience level, your educational qualifications
and the experience and knowledge level assessed at the time of selection, particularly in the relevant
skills. Therefore, the salary package offered to you is unique and personal to you. Any comparison of
the same with the salary packages of other employees, may be unrealistic and misleading.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:

+91-80-4610 8000 Fax: +91-80-2841 3299
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ASTON CARTER

b. You are required to strictly maintain confidentiality and ensure that you do not divulge or
communicate in any manner, any information regarding your remuneration/terms of employment,
to any other employee of the Company except to your immediate reporting manager/ Your
company HR SPOC/ Head of the HR, at any time during the period of your employment. Any
disclosures of your salary or enquiry of anyone else’s salary will be considered as breech of ethical
behavior and if found to be true, strict deterrent action would be taken.

¢. In the similar way, when deputed to work/interact at the client site, you are expected to maintain
full confidentiality regarding your salary packages, allowances or any other payments and are
expected not to discuss or disclose the same to any member of the client staff, in the interest of
maintaining and promoting good and ethical functional business relations with our clients.

Information Security: In performing your duties, you may receive or be exposed to confidential and
trade secret information and documents of Aston Carter India and its employees, customers/partners/
business associates. You are required not to divulge any such information, either directly or indirectly
at any time, in any form to any party not authorized by the Management of Aston Carter India or not
privy to such information or documents.

All employees on joining are required to sign a confidentially cum non-disclosure agreement. In
addition, whenever you are deputed to overseas offices, you would be required to sign the following
agreements:

- Overseas Employment Agreement (if applicable)

Discovery/inventions: If you conceive including but not limited to any new or advanced methods of
improving process / formulae / systems, software, source codes in relation to the operations with us,
in which you may have been associated, the same shall be the sole propriety of Aston Carter India
and/or the Client and either shall be free to apply for any patents, copyrights in respect of the same.
Aston Carter India and/or Client shall also be free to sell, lease, mortgage or use such patents or
copyrights in any manner.

Assignment of work related rights: During the course of your employment with us, you will be
assigned with various types of work / tasks as per the business requirements of the organization,
including that of the customers and/or stakeholders of Aston Carter India. The nature of work can be
related including but not limited to a project, process, service, function, practice, as per the business
demand of the specific period. However, you shall not have any type of right, whatsoever, including
that related to the process, project, service, functional area, practice, business knowledge, which you
have obtained during the course of your employment and/or assignment with Aston Carter India and
you agree and accept to assign all such rights to Aston Carter India and/or its customers, as the case
may be, and you shall have no claim on any such rights.

Non-Solicitation:

12.1 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise; hire or assist
others in hiring any employees, independent contractors, vendors or suppliers of Aston Carter India,
without the prior written permission from Aston Carter India, and you will not solicit or encourage any
employee or independent contractor to end his/her employment or relationship with Aston Carter
India.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:

+91-80-4610 8000 Fax: +91-80-2841 3299
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ASTON CARTER

12.2 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise solicit
business from or be in contact with any customer(s) of Aston Carter India directly or indirectly and/or
a client to whom you were introduced directly or indirectly by Aston Carter India OR solicit or seek
employment with any customers of Aston Carter India or become employed by customers of Aston
Carter India OR contract with, work for, provide any services or goods whatsoever to, or be retained in
any way by any customer of Aston Carter India, without prior written permission from the management
of Aston Carter India.

12.2 In case, you are being deputed for an assignment at the client site whether overseas or within
India, you will fulfill the full term of deputation and duration of the assignment at the client site on
behalf of Aston Carter India and/or its client. You will also not solicit any employment from the client,
whether directly or indirectly, as an employee or an independent consultant, contractor, director or in
any other capacity during the course of your deputation or within eighteen (18) months upon
completion of the assignment, without prior written permission from the head of HR of Aston Carter
India.

The term customer, as used in above clauses, refers to any person, company, partnership or entity for
whom you have performed services at any time during your employment, or with whom you have had
direct contact during the one-year period immediately prior to your termination.

You further agree that you shall abide by all the provisions of this Offer of employment and any other
provisions executed by you in any document as and where applicable. You understand that if you
violate the above undertaking, you shall be liable for suitable damages, which will be decided at the
discretion of the Aston Carter India after taking into consideration the nature and extent of the
violation. You acknowledge that Trade Secrets and Confidential Information, Intellectual Property
Rights constitute one of Aston Carter India's main strengths, and that Aston Carter India has legitimate
interest in including a non-competitive clause in the Offer of employment. You also agree that if any
of the provisions of this Offer of employment or any other document is violated or likely to be violated,
then Aston Carter India shall also be entitled to move for injunction against your before a competent
court.

Other Employment/Profession: During the time you are employed with us you will work exclusively
for us and shall not engage, whether directly or indirectly, with any other person, firm, company or
organization, whether with or without remuneration, without the written permission of the Head of HR
Function of the Company. Any action to the contrary would render your services liable for termination
notwithstanding any other conditions mentioned in this appointment letter.

You must not at any time during (except so far as is required for the proper performance of your duties)
nor at any time after the termination of your employment with Aston Carter India communicate or
divulge to any person ("person” shall include a firm or Aston Carter India or any other undertaking) or
make use of or permit any other person to make use of for your own or any other person’s benefit any
Confidential Information.

Exams and Courses: In case you intend to take up any full-time/part-time course while working with
Aston Carter India, which requires your absence from or which may hamper your regular work, you are
required to obtain written permission from our HR and from the client manager, before doing so.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:

+91-80-4610 8000 Fax: +91-80-2841 3299
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ASTON CARTER

Specialized Training / Learning Opportunities: If you are provided any specialized training in Aston
Carter India, including on-the-job specialized training on technology, domain or process related areas,
you will be required to sign a bond with the Company that guarantees a certain length of your
employment with Aston Carter India, so that both you and the organization benefits out of the
investments.

Company provided assets: You may be provided with various type of company / client provided
assets, access, documents, etc. to enable you to fulfill the requirements of your project / assignment /
role. Such assets are strictly intended for the official purposes and shall be used only by you and never
handed over to anyone under any circumstances, without the prior written approval of Aston Carter
India management or approved by the reporting manager at the Client

General Conduct, Rules & Regulations: You will be governed by the various rules, regulations and
service conditions that are in force or may be framed or amended by the Company from time to time.
During the employment with the Company you will also be governed by the Company’s policies and
rules regarding attendance, leave, disciplinary actions policy, provident fund, gratuity and Group
Medical Insurance Scheme and all other policies and procedures, which are in place or which may be
in place from time to time.

If at any time in the opinion of the Management, you were found guilty of dishonesty, negligence or
indiscipline, or of violation of any of the terms of this appointment letter or any of the policies of the
Company, your services would stand terminated without any notice period or compensation.

Misrepresentation: Your employment is subject to the correctness of all the information furnished by
you at the time of selection and joining. The Company conducts background verification of any or all
of the information/documents furnished by you and this can be done any time from the date of offer
for employment or during the course of your employment. During the course of your employment, if
it is found that any material information furnished by you verbally or in writing, in application form of
interview or otherwise is suppressed, omitted, misquoted or wrongly given, the Company shall have
the right to terminate your appointment without any notice or compensation.

Undertaking on non-criminality: This offer for employment is extended to you in good faith on your
assurance during the course of our discussions that you are not facing any criminal charges in India or
outside and/or you are not convicted for any criminal offences by a Court of Law anywhere in the world.
You also undertake and assure that you are not a member of any banned organization(s) and/or not
associated with in any manner with any organization(s) or association which is engaged in activities
detrimental to any government, nation, society or community.

Retrial: Apart from your compensation and benefits you will also eligible for Gratuity on completion
of five years of continuous services with the Company, as per the Payment of Gratuity Act, 1972.

Address for Communication: All communication from your date of joining will be sent to your
permanent address/correspondence address and/or e-mail ID mentioned by you in your
CV/employment application form or updated by you in the internal application of Aston Carter India
by you from time to time. You are required to intimate the management of any change in your
residential address/correspondence address/personal e-mail ID, along with the contact phone
numbers, failing which any communication sent on your last recorded address shall be deemed to have
been served on you.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:

+91-80-4610 8000 Fax: +91-80-2841 3299
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22. Law and Jurisdiction: This appointment is subject to Indian Laws. Any dispute or difference or claim
arising in connection with this contract shall be resolved by reference to arbitration by a sole arbitrator
appointed by Aston Carter India at its sole discretion. The arbitration proceedings shall be governed
by the Arbitration & Conciliation Act, 1996. The language of arbitration shall be English. Each of
COMNPANY or the employee shall be respectively entitled to approach the Court of competent
jurisdiction for such interim reliefs as Aston Carter India or the Employee may in its discretion deem fit.
The venue of arbitration shall be at Bangalore and the Courts at Bangalore shall have exclusive
jurisdiction. The award of the arbitrator shall be final and binding on the parties.

23. Full and Final Settlement: The Company will process Full and Final settlement within 45 calendar days
from your last working day upon termination / resignation / completion of notice period / or any such
event of separation. Any shortfall in notice period would be deemed to be breach and appropriate
deduction would be made from the Full and Final Settlement. However this will be subject to eligibility
for the settlement, completion of all exit formalities and such applicable conditions.

Please read this letter carefully and should the terms and conditions be acceptable to you, sign the duplicate
copy as a token of your having understood and accepted these.

We welcome you to our pursuit of excellence and wish you a very rewarding and satisfying career with us.

Sincerely,
For Allegis Services India Private Limited

Declaration:

I have read and understood the terms and conditions of my Letter of
Offer for Appointment and do hereby voluntarily agree and accept the same.

Signature of Candidate:

Name of Candidate:

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
Tel: +91-80-4610 8000 Fax: +91-80-2841 3299
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Salary Annexure - B

Position Title: Safety Associate Trainee

Work Location: IQVIA, Bangalore

Salary Break-up

Rs (per annum)

Rs (per month)

1. Base Salary 206400 17200
2. HRA 79488 6624
3. Statutory Bonus 41280 3440

Gross Salary (A)* 327168 27264

*Amount subject to deductions (PF, PT & IT) as per applicable laws

Employee Benefits

Rs (per annum)

Rs (per month)

Provident Fund - Employer Contribution 24768 2064
Total Value of Benefits (B) 24768 2064
Total Annual Compensation (A+B) 351936 29328
Other Benefits Rs (per annum) Coverage
Medical Insurance self 5309 300000
Personal Accident Insurance(Only for Self) 500 300000
Gratuity (Applicable as per gratuity Act) 9923
Total Value of Benefits (C) 15732

of insurance

** All non-monetary benefits are subject to Satisfy the payment of bonus act and Company norms in terms

Total Annual cost to company (A+B+C) |

367668

Note: Retention Bonus or Rs 25000/- will be paid every 6 months from Start Date till the end of term

contract.

Salary shall commence post your date of joining and paid in arrears from the month of joining

We extend a very warm welcome to Allegis family, and look forward to a long and mutually rewarding

association.

Wishing you all the best,

Manager HR Operations

India: Allegis Services (India) Pvt. Ltd:

Accepted

Employee Signature

Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel: +91-80-4610 8000 Fax: +91-80-2841 3299
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DOCUMENTS REQUIRED AT THE TIME OF JOINING

ANNEXURE-C

1. Educational and Technical Certifications

o Copy of Standard X Certificate and Mark sheets.

o Copy of Standard XlI Certificate and Mark sheets.

o Copy of Degree Certificate(s) — Graduate and Post Graduate.

o Copy of Mark Sheets of all years — all Graduate/Post Graduate Programs.
o Copy of any other Certifications/Course(s) attended.

2. Employment History
o  Copies of Appointment Letters (ALL previous employers).
o Copies of Release AND Experience Letters (ALL previous employers).

o Copy of last appraisal & salary increment letter (ALL previous employers).

3. Copy of Passport for Identity proof

4.  Copy of Aadhaar

5. Four passport size colour photographs taken against white background.
6.  Copy of permanent and present address proof

7.  Copy of PAN Card

8. Last 3 months Salary Receipts

9. Form 16 issued by all your previous employers or Form 26AS of tax remitted by all your previous
employer.

All the documents must be self-attested

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
Tel: +91-80-4610 8000 Fax: +91-80-2841 3299
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LIST OF BENEFITS
ANNEXURE D

Eligible for Privilege leave of 1.25 per every completed month from joining date subject to
a max of 15 days in a Calendar year
Sick Leave
i. 6 days of sick leave for a calendar year
ii. With 3 days allocated in advance at the beginning of each Half yearly (prorated as
per Date of Joining - DOJ)
iii. ~Sick leave is for self only
Emergency Leave
i. 6 days of emergency leave for a calendar year
ii. You may avail emergency leave partially or fully at any time during the year
iii. Emergency leave is for self only
iv. You are required to provide medical records if you avail emergency leave
Eligible holidays
i. Holidays as announced by the state government and as listed in the holiday policy
of the client will be applicable for employees.
Loss of pay
i.  If you have used sick leave or emergency leave during the calendar year, you
could use your available earned leaves.
ii.  If you have not earned leave balance and you wish to take leave, the same will
be loss of pay
Compensatory leave
i. Aston Carter India does not provide for compensatory leave
ii. If any leaves are provided, the same will be based on the policy of the client
Uninformed absence or absconding
i. If you are away from Client site without prior intimation for more than 2 days, you
will need to report to your reporting manager and provide an explanation for your
absence. If reporting manager continues to provide your engagement, then
Company would be able to consider your absence as leave. If not, the contract will
conclude from the date you were in absence or absconding
Work from Home is governed by the client policy.

2. Salary Pay Date

a.
b.

Salary will be paid on 1st of every month.

Employees have to ensure their approved timesheets are made available and approved by
client on or before 20th of each month.

If there is delay in approved timesheet beyond 10 days after end of the month, the
subsequent month salary will be put on hold or paid by 7" of the month after.

3. Medical Insurance

a.
b.

Employee is eligible for Insurance cover up to INR 300,000 annually for self.

Employees opting to add other family members can add max 5 more members. Spouse, 2
Children & 2 Parents. Employee opting to add family members contribute toward the
premium. For premium amount, check with benefits administrator.

Employees wanting to increase Insurance premium limit beyond INR 300,000 can do so at
incremental cost.

Mediclaim insurance is valid only until employment is in force with Aston Carter

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
Tel: +91-80-4610 8000 Fax: +91-80-2841 3299
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About us

Visit our site @ https://www.astoncarter.com/en/about-us to know more

About Aston Carter

Driven by our unrivaled commitment to delivery, Aston

Carter has grown to become a distinguished global
provider of finance and accounting talent. We help
organizations thrive by providing highly specialized

professionals in finance, accounting, transformation, risk

and compliance, and related disciplines.

Stay connected with us

Visit your login page @ https://allegis.ramcocloud.com/RVW/extui/vwrt/LaunchPanel.htm to know
more

Rest viewed i Chiome @&
1366x768 r=solurion

WS

\

Have a query! Want to give a feedback! Refer your friend!

Submit a Ticket @ https://Astoncarterindia.freshdesk.com or email @
support@Astoncarterindia.freshdesk.com and track quick resolution

& freshworks
@ freshworks

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
Tel: +91-80-4610 8000 Fax: +91-80-2841 3299
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Letter Of Intent

Ms. Tabia Qayoom
Ref — HM/ADMN/2022-23/116

With reference to your application received for the Employment Driven Skill Development Training Program with
our company and the subsequent interview you had with us, we are pleased to inform you that you have qualified
for the ISA (Income Share Agreement) of HopingMinds. The specific coding program is predominantly online and
the Company hereby agrees to provide the Student with the Skill Development Training, subject tothe terms and
conditions of this Agreement.

1.

10.

The Company will provide Industry-based Skill Training to the student without any upfront or
registration fees i.e INR O upfront or registration fees.

Student will pay the course fees only when he/she gets a job of INR 5,00,000/- per year (CTC) or more. If
the student does not get placed above the threshold CTC (INR 5,00,000/-) then the student need not pay
any fees to the company for the training.

The Company shall make the best possible efforts to get the student a job offer in the field of Software
Development, Information Technology, Data Science, Cyber security etc through its Placement Process.

If the Student fails to secure employment or pursuant to self-employment for a period of 1 (one) year from
the completion of the training course, this Agreement shall be waived and stand terminated, subject to the
Student strictly adhering to the terms & conditions ofthis Agreement and such other terms and conditions
stipulated by the Company from time to time.

If the Company procures a job offer for the Student from an Employer in the field of software
development, information technology, data science, cyber security, etc. for an amount more than the
Threshold Amount (INR 5,00,000/-) and if the Student rejects the said offer and is not able to secure a job
within 45 (forty five) days thereafter, then the Student shall be liable to pay the entire training course fee
to the Company/NBFC within a period of 45 (forty five) days of an offer made to the Student by an
Employer.

The Student shall be liable to pay the entire training Course Fee to the Company/NBFC, if the Student
does not attend the interviews scheduled for the placements offered through the Company’s placement
process for a period of 1 (one) month.

The Student is competent to enter into this Agreement and perform her/his/their obligations as stipulated
herein.

The company is executing this Agreement in good faith with the student and with the Intention that
student will pay to the Company/NBFC by making Payments or the course fees payment.

Drop-Out Clause: If you realize that Hoping Minds is not for you, you may withdraw from our training
courses at any time. If you withdraw from the training during the first week, you do not have to pay us any
course fees, if you withdraw after the first week but before the completion of Module 1, you will have to
pay us 25% of the course fees, if you withdraw after Module 1 has been completed but before the
completion of Module 2, you will have to pay 50% of the course fees, and if you withdraw any time after
the completion of Module 2, you will have to pay 100% of the course fees.

All information provided by the Student to the Company at the time of entering into and executing this
Agreement and in connection with this Agreement is true and accurate and that the student has not

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055
hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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provided any false, misleading and deceptive statements or information and/or has not omitted to provide
any requisite and necessary information or statement.

11. The Student is an Indian Citizen or a permanent resident and has an Aadhaar Number, PAN number and
the legal right to work in India.

12. During the Payment Term, the Student will not conceal, divert, defer or transfer any of her/his/their

Earned Income (including but not limited to any non-cash consideration, equity, or deferred compensation
rights granted to the Student) for the purpose of avoiding or reducing her/his/their Monthly Payment
obligation or otherwise.

IN CONSIDERATION OF THE MUTUAL PROMISES, COVENANTS, TERMS AND CONDITIONS
SET FORTH HEREIN, THE PARTIES AGREE TO AS UNDER:

INCOME SHARE” shall mean a percentage of the Earned Income of the Student along with GST or
any other tax(es) and/or charge(s) as may be applicable, subject to adjustment for under reporting or over
reporting of Earned Income, as described herein

THRESHOLD AMOUNT” is an amount of Rs. 41,666/- (Rupees Forty-One Thousand Six Hundred
and Sixty-Six only) (Earned Income/CTC), per month which is equivalent to Rs. 5,00,000/- (Rupees
Five Lakhs only) annually (Earned Income/ CTC)

CODE OF CONDUCT Failure by the Student to adhere to the Code of Conduct forming a part of this
Agreement shall amount to a material breach of this Agreement and the Company shall be entitled to
expel the student forthwith at its discretion in such case or take penal action.

“COURSE FEE” shall mean the Income share payable by the Student to the Company/NBFC for the
Training provided by the Company amounting to Rs. 2,00,000/- (Rupees Two Lakh only) + GST. Fee
needs to be paid within 3 years in the form of interest free EMIs after placement.

The Student needs to submit the following documents on or before 27" July’2022:

Aadhar card (both sides)

Driving license or Voter ID (both sides)

PAN card

Passport size one photograph

Passbook/cancelled cheque/bank statement (any one needs to be submitted)

KATINA SKILLS PVT, LTD.

Harish Chawla

Vice- President, Admissio

Hoping Minds ( A venture of Katina Skills Pvt Ltd)

DECLARATION

DECLARATION OF UNDERSTANDING, ACCEPTANCE AND SIGNATURE. I hereby declare that I have
read the terms and conditions of the document, which I understand the contents of and that I accept all the terms.

Student Signature

Student Name

Date

Location:

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055

hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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Letter Of Intent

Mr. Tabish Mushtaq
Ref —- HM/ADMN/2022-23/101

With reference to your application received for the Employment Driven Skill Development Training Program with
our company and the subsequent interview you had with us, we are pleased to inform you that you have qualified
for the ISA (Income Share Agreement) of HopingMinds. The specific coding program is predominantly online and
the Company hereby agrees to provide the Student with the Skill Development Training, subject tothe terms and
conditions of this Agreement.

1.

10.

The Company will provide Industry-based Skill Training to the student without any upfront or
registration fees i.e INR O upfront or registration fees.

Student will pay the course fees only when he/she gets a job of INR 5,00,000/- per year (CTC) or more. If
the student does not get placed above the threshold CTC (INR 5,00,000/-) then the student need not pay
any fees to the company for the training.

The Company shall make the best possible efforts to get the student a job offer in the field of Software
Development, Information Technology, Data Science, Cyber security etc through its Placement Process.

If the Student fails to secure employment or pursuant to self-employment for a period of 1 (one) year from
the completion of the training course, this Agreement shall be waived and stand terminated, subject to the
Student strictly adhering to the terms & conditions ofthis Agreement and such other terms and conditions
stipulated by the Company from time to time.

If the Company procures a job offer for the Student from an Employer in the field of software
development, information technology, data science, cyber security, etc. for an amount more than the
Threshold Amount (INR 5,00,000/-) and if the Student rejects the said offer and is not able to secure a job
within 45 (forty five) days thereafter, then the Student shall be liable to pay the entire training course fee
to the Company/NBFC within a period of 45 (forty five) days of an offer made to the Student by an
Employer.

The Student shall be liable to pay the entire training Course Fee to the Company/NBFC, if the Student
does not attend the interviews scheduled for the placements offered through the Company’s placement
process for a period of 1 (one) month.

The Student is competent to enter into this Agreement and perform her/his/their obligations as stipulated
herein.

The company is executing this Agreement in good faith with the student and with the Intention that
student will pay to the Company/NBFC by making Payments or the course fees payment.

Drop-Out Clause: If you realize that Hoping Minds is not for you, you may withdraw from our training
courses at any time. If you withdraw from the training during the first week, you do not have to pay us any
course fees, if you withdraw after the first week but before the completion of Module 1, you will have to
pay us 25% of the course fees, if you withdraw after Module 1 has been completed but before the
completion of Module 2, you will have to pay 50% of the course fees, and if you withdraw any time after
the completion of Module 2, you will have to pay 100% of the course fees.

All information provided by the Student to the Company at the time of entering into and executing this
Agreement and in connection with this Agreement is true and accurate and that the student has not

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055
hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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provided any false, misleading and deceptive statements or information and/or has not omitted to provide
any requisite and necessary information or statement.

11. The Student is an Indian Citizen or a permanent resident and has an Aadhaar Number, PAN number and
the legal right to work in India.

12. During the Payment Term, the Student will not conceal, divert, defer or transfer any of her/his/their

Earned Income (including but not limited to any non-cash consideration, equity, or deferred compensation
rights granted to the Student) for the purpose of avoiding or reducing her/his/their Monthly Payment
obligation or otherwise.

IN CONSIDERATION OF THE MUTUAL PROMISES, COVENANTS, TERMS AND CONDITIONS
SET FORTH HEREIN, THE PARTIES AGREE TO AS UNDER:

INCOME SHARE” shall mean a percentage of the Earned Income of the Student along with GST or
any other tax(es) and/or charge(s) as may be applicable, subject to adjustment for under reporting or over
reporting of Earned Income, as described herein

THRESHOLD AMOUNT” is an amount of Rs. 41,666/- (Rupees Forty-One Thousand Six Hundred
and Sixty-Six only) (Earned Income/CTC), per month which is equivalent to Rs. 5,00,000/- (Rupees
Five Lakhs only) annually (Earned Income/ CTC)

CODE OF CONDUCT Failure by the Student to adhere to the Code of Conduct forming a part of this
Agreement shall amount to a material breach of this Agreement and the Company shall be entitled to
expel the student forthwith at its discretion in such case or take penal action.

“COURSE FEE” shall mean the Income share payable by the Student to the Company/NBFC for the
Training provided by the Company amounting to Rs. 2,00,000/- (Rupees Two Lakh only) + GST. Fee
needs to be paid within 3 years in the form of interest free EMIs after placement.

The Student needs to submit the following documents on or before 27™ July’2022:

Aadhar card (both sides)

Driving license or Voter ID (both sides)

PAN card

Passport size one photograph

Passbook/cancelled cheque/bank statement (any one needs to be submitted)

KATINA SKILLS PVT, LTD.

Harish Chawla

Vice- President, Admissio

Hoping Minds ( A venture of Katina Skills Pvt Ltd)

DECLARATION

DECLARATION OF UNDERSTANDING, ACCEPTANCE AND SIGNATURE. I hereby declare that I have
read the terms and conditions of the document, which I understand the contents of and that I accept all the terms.

Student Signature

Student Name

Date

Location:

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055

hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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ASTON CARTER

Date: 16 April 2021

Mr.Umar Shaban Bhat

Letter of Offer
Dear Umar,
Congratulations!

Subsequent to your interview and discussions with us, we are pleased to offer you the position of “Safety
Associate Trainee” with Aston Carter India, a division of Allegis Services (India) Pvt. Ltd (“Aston Carter
India").

We take this opportunity to appreciate your decision to join Aston Carter India. As discussed, your joining
date with us would be on or before 26-April-2021 or any other date as mutually agreed in writing.

This Letter of Offer and its terms will become effective only from the date of your joining.

Our emphasis is on “creating opportunity for people “and in this process we hope to serve you relentlessly
as Career Advisors and Trusted Partners.

At the client place, you are the brand ambassador of Aston Carter India. The client experiences who we are
and what we stand for through you and your commitment to make the client successful. We are confident
that you will make us and the client proud.

Your employment with us will be governed by the terms and condition as detailed in Annexure A.
Your compensation would be as outlined in Annexure B. Your benefits will be as per Annexure D.

Employment as per this Letter of Offer is subject to your confirmation and acknowledgement in writing and
on successful clearance of all requisite background verifications conducted as per policies

It is a pre-condition to your joining that on or before the date of joining, you would be required to furnish
a completed ‘Employment Application Form’ along with photocopies of all documents as listed in
Annexure C.

We are very happy to welcome you as an employee of Aston Carter India, and we wish you a long,
productive and satisfying career with us.

Yours Sincerely,
For and behalf of Allegis Services India Private Limited

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
Tel: +91-80-4610 8000 Fax: +91-80-2841 3299
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TERMS AND CONDITIONS OF EMPLOYMENT

Annexure A

Place of posting: Your initial place of posting is at IQVIA, Bangalore. You will be governed by the
rules and regulations of the Client which the Aston Carter India has agreed to abide by.

You might be sent on deputation or on permanent transfer, to any of the offices/subsidiaries/associate
offices of the company or its clients, to any town or city in India or abroad, at the sole discretion of the
Management, in the business interests of Aston Carter India and its client.

Working Hours: Office timing will be as per policy of the client.

Salary and Benefits: The salary and benefits offered to you and paid by Aston Carter India are in return
of the services which you are required to perform for and on behalf of Aston Carter India. You shall,
therefore, at all time during the course of your employment, devote full attention, dedication and
commitment to your job and responsibilities assigned to you and ensure that they are completed with
utmost sincerity and deliver high standard outputs all the time. Failure to meet commitments and
delivery on time shall be considered as an act of indiscipline or incapability to deliver or both.

Your salary shall be payable as per the Salary Annexure B attached herewith. Aston Carter India shall
not be responsible for any delays in payment of salary caused by the late submission of education/prior
employment documents required for any verification which Aston Carter India may deem fit to verify
the records submitted by you.

Statutory Payments and Deductions: Statutory payments such as contributions to your Provident
Fund, both Employer and Employee share, will be made as per the provisions of the Provident Funds
Act, 1952. Statutory deductions such as Income Tax, Professional Tax, contributions to Central/ State
Welfare Funds etc. shall be made from your salary, as applicable.

Medical Insurance: Being an employee of Aston Carter India you will be entitled to participate in the
Medical Insurance benefits subject to the rules of such benefits as laid out in Aston Carter India’s policy.
The company reserves the right to change or modify the benefits at its sole discretion.

During the course of your employment with Aston Carter India you will be entitled to participate in
Aston Carter India's personal accident insurance subject to the rules of such scheme. The company
reserves the right to change or modify the insurance benefits at its sole discretion.

Termination: Either party can end this employment engagement by serving a notice of 1 month to
the other party. If the Company concludes the employment and decides to relieve you before the
completion of the notice period, the Gross Salary component of the salary would be paid to you. If at
your request, Company agrees to relive you before serving the full notice period, you will be liable to
pay the Company the Gross Salary component of the salary for the balance notice period. However,
please note that accepting any such relieving request would be entirely at the discretion of the
Company based on the business needs.

This contract of employment may be terminated by Aston Carter India without notice under any of the
following clauses:

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:

+91-80-4610 8000 Fax: +91-80-2841 3299
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a. If you either commit any serious breach or (after warning) repeat or continue any material
breach of your obligations under this Agreement or persistently fail or neglect to carry out your
duties under this contract of employment or fail to maintain a satisfactory standard of conduct
or performance within a reasonable time after receiving written warning from Aston Carter
India/Client relating to your conduct and/or performance.

b. If you are guilty of fraud, dishonesty or conduct (whether or not in the course of your
deputation) tending to bring yourself, Aston Carter India/Client or any Group company of Aston
Carter India into disrepute or otherwise to affect prejudicially the interests of Aston Carter India
or any group company.

c. If you commit an offence relating to insider dealing or are in breach of the rules of any authority
or regulatory organization, which apply to you.

d. If you are guilty of offensive or unprofessional behavior;

e. If your performance is not found up to standards or you are prevented from properly
performing your duties for any reason.

The termination will not invalidate or affect any claim, which Aston Carter India may have against you,
nor will it invalidate or affect any terms or conditions of this agreement, which are expressed to have
continuing effect after the termination of your agreement, even if Aston Carter India has breached any
other terms of the agreement.

On separation from company employment for any reason, you shall comply with the Company's
separation procedure, sign all documents and return all Company property on or before your last
working day. The Company will not be bound to pay your dues, if any, till you have completed all the
separation procedures and surrendered company property, assets, documents, etc.

Values, Integrity, Honesty and Ethics: During the course of your employment with Aston Carter
India, you shall adhere to the values, integrity and ethics of the organization in particular and that of
the society in general. You shall uphold the principles of honesty, integrity, values and business ethics
in all the dealings and transactions which you do directly or you are part of, for an on behalf of Aston
Carter India. If at any time during or after your employment with Aston Carter India, if it is found,
reported or established that in any of the transactions or engagements you have willfully violated,
supported others in violating or have hidden / not reported any such acts or actions, which were in
your knowledge but not reported; will be treated as violation of this clause. Any violation to this shall
be viewed very seriously and attract stringent action, which the management deems appropriate in
accordance with the nature of violation.

Confidentiality of Information and Privileges:

a. During the course of your employment, you may be given various rights and privileges as per the
requirement of your role (including any specific privilege, right or access granted by the client) to
enable you to perform your tasks. These rights and privileges are meant to be used only for the
purpose for which they are granted and intended to be used. You shall, under no circumstances,
use such rights and privileges for your personal benefit/gain or with the intent of providing undue
gain / benefit to others.

Your salary package is based on, besides your overall experience level, your educational qualifications
and the experience and knowledge level assessed at the time of selection, particularly in the relevant
skills. Therefore, the salary package offered to you is unique and personal to you. Any comparison of
the same with the salary packages of other employees, may be unrealistic and misleading.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:

+91-80-4610 8000 Fax: +91-80-2841 3299



10.

11.

12.

ASTON CARTER

b. You are required to strictly maintain confidentiality and ensure that you do not divulge or
communicate in any manner, any information regarding your remuneration/terms of employment,
to any other employee of the Company except to your immediate reporting manager/ Your
company HR SPOC/ Head of the HR, at any time during the period of your employment. Any
disclosures of your salary or enquiry of anyone else’s salary will be considered as breech of ethical
behavior and if found to be true, strict deterrent action would be taken.

¢. In the similar way, when deputed to work/interact at the client site, you are expected to maintain
full confidentiality regarding your salary packages, allowances or any other payments and are
expected not to discuss or disclose the same to any member of the client staff, in the interest of
maintaining and promoting good and ethical functional business relations with our clients.

Information Security: In performing your duties, you may receive or be exposed to confidential and
trade secret information and documents of Aston Carter India and its employees, customers/partners/
business associates. You are required not to divulge any such information, either directly or indirectly
at any time, in any form to any party not authorized by the Management of Aston Carter India or not
privy to such information or documents.

All employees on joining are required to sign a confidentially cum non-disclosure agreement. In
addition, whenever you are deputed to overseas offices, you would be required to sign the following
agreements:

- Overseas Employment Agreement (if applicable)

Discovery/inventions: If you conceive including but not limited to any new or advanced methods of
improving process / formulae / systems, software, source codes in relation to the operations with us,
in which you may have been associated, the same shall be the sole propriety of Aston Carter India
and/or the Client and either shall be free to apply for any patents, copyrights in respect of the same.
Aston Carter India and/or Client shall also be free to sell, lease, mortgage or use such patents or
copyrights in any manner.

Assignment of work related rights: During the course of your employment with us, you will be
assigned with various types of work / tasks as per the business requirements of the organization,
including that of the customers and/or stakeholders of Aston Carter India. The nature of work can be
related including but not limited to a project, process, service, function, practice, as per the business
demand of the specific period. However, you shall not have any type of right, whatsoever, including
that related to the process, project, service, functional area, practice, business knowledge, which you
have obtained during the course of your employment and/or assignment with Aston Carter India and
you agree and accept to assign all such rights to Aston Carter India and/or its customers, as the case
may be, and you shall have no claim on any such rights.

Non-Solicitation:

12.1 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise; hire or assist
others in hiring any employees, independent contractors, vendors or suppliers of Aston Carter India,
without the prior written permission from Aston Carter India, and you will not solicit or encourage any
employee or independent contractor to end his/her employment or relationship with Aston Carter
India.
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12.2 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise solicit
business from or be in contact with any customer(s) of Aston Carter India directly or indirectly and/or
a client to whom you were introduced directly or indirectly by Aston Carter India OR solicit or seek
employment with any customers of Aston Carter India or become employed by customers of Aston
Carter India OR contract with, work for, provide any services or goods whatsoever to, or be retained in
any way by any customer of Aston Carter India, without prior written permission from the management
of Aston Carter India.

12.2 In case, you are being deputed for an assignment at the client site whether overseas or within
India, you will fulfill the full term of deputation and duration of the assignment at the client site on
behalf of Aston Carter India and/or its client. You will also not solicit any employment from the client,
whether directly or indirectly, as an employee or an independent consultant, contractor, director or in
any other capacity during the course of your deputation or within eighteen (18) months upon
completion of the assignment, without prior written permission from the head of HR of Aston Carter
India.

The term customer, as used in above clauses, refers to any person, company, partnership or entity for
whom you have performed services at any time during your employment, or with whom you have had
direct contact during the one-year period immediately prior to your termination.

You further agree that you shall abide by all the provisions of this Offer of employment and any other
provisions executed by you in any document as and where applicable. You understand that if you
violate the above undertaking, you shall be liable for suitable damages, which will be decided at the
discretion of the Aston Carter India after taking into consideration the nature and extent of the
violation. You acknowledge that Trade Secrets and Confidential Information, Intellectual Property
Rights constitute one of Aston Carter India's main strengths, and that Aston Carter India has legitimate
interest in including a non-competitive clause in the Offer of employment. You also agree that if any
of the provisions of this Offer of employment or any other document is violated or likely to be violated,
then Aston Carter India shall also be entitled to move for injunction against your before a competent
court.

Other Employment/Profession: During the time you are employed with us you will work exclusively
for us and shall not engage, whether directly or indirectly, with any other person, firm, company or
organization, whether with or without remuneration, without the written permission of the Head of HR
Function of the Company. Any action to the contrary would render your services liable for termination
notwithstanding any other conditions mentioned in this appointment letter.

You must not at any time during (except so far as is required for the proper performance of your duties)
nor at any time after the termination of your employment with Aston Carter India communicate or
divulge to any person ("person” shall include a firm or Aston Carter India or any other undertaking) or
make use of or permit any other person to make use of for your own or any other person’s benefit any
Confidential Information.

Exams and Courses: In case you intend to take up any full-time/part-time course while working with
Aston Carter India, which requires your absence from or which may hamper your regular work, you are
required to obtain written permission from our HR and from the client manager, before doing so.
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Specialized Training / Learning Opportunities: If you are provided any specialized training in Aston
Carter India, including on-the-job specialized training on technology, domain or process related areas,
you will be required to sign a bond with the Company that guarantees a certain length of your
employment with Aston Carter India, so that both you and the organization benefits out of the
investments.

Company provided assets: You may be provided with various type of company / client provided
assets, access, documents, etc. to enable you to fulfill the requirements of your project / assignment /
role. Such assets are strictly intended for the official purposes and shall be used only by you and never
handed over to anyone under any circumstances, without the prior written approval of Aston Carter
India management or approved by the reporting manager at the Client

General Conduct, Rules & Regulations: You will be governed by the various rules, regulations and
service conditions that are in force or may be framed or amended by the Company from time to time.
During the employment with the Company you will also be governed by the Company’s policies and
rules regarding attendance, leave, disciplinary actions policy, provident fund, gratuity and Group
Medical Insurance Scheme and all other policies and procedures, which are in place or which may be
in place from time to time.

If at any time in the opinion of the Management, you were found guilty of dishonesty, negligence or
indiscipline, or of violation of any of the terms of this appointment letter or any of the policies of the
Company, your services would stand terminated without any notice period or compensation.

Misrepresentation: Your employment is subject to the correctness of all the information furnished by
you at the time of selection and joining. The Company conducts background verification of any or all
of the information/documents furnished by you and this can be done any time from the date of offer
for employment or during the course of your employment. During the course of your employment, if
it is found that any material information furnished by you verbally or in writing, in application form of
interview or otherwise is suppressed, omitted, misquoted or wrongly given, the Company shall have
the right to terminate your appointment without any notice or compensation.

Undertaking on non-criminality: This offer for employment is extended to you in good faith on your
assurance during the course of our discussions that you are not facing any criminal charges in India or
outside and/or you are not convicted for any criminal offences by a Court of Law anywhere in the world.
You also undertake and assure that you are not a member of any banned organization(s) and/or not
associated with in any manner with any organization(s) or association which is engaged in activities
detrimental to any government, nation, society or community.

Retrial: Apart from your compensation and benefits you will also eligible for Gratuity on completion
of five years of continuous services with the Company, as per the Payment of Gratuity Act, 1972.

Address for Communication: All communication from your date of joining will be sent to your
permanent address/correspondence address and/or e-mail ID mentioned by you in your
CV/employment application form or updated by you in the internal application of Aston Carter India
by you from time to time. You are required to intimate the management of any change in your
residential address/correspondence address/personal e-mail ID, along with the contact phone
numbers, failing which any communication sent on your last recorded address shall be deemed to have
been served on you.
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22. Law and Jurisdiction: This appointment is subject to Indian Laws. Any dispute or difference or claim
arising in connection with this contract shall be resolved by reference to arbitration by a sole arbitrator
appointed by Aston Carter India at its sole discretion. The arbitration proceedings shall be governed
by the Arbitration & Conciliation Act, 1996. The language of arbitration shall be English. Each of
COMNPANY or the employee shall be respectively entitled to approach the Court of competent
jurisdiction for such interim reliefs as Aston Carter India or the Employee may in its discretion deem fit.
The venue of arbitration shall be at Bangalore and the Courts at Bangalore shall have exclusive
jurisdiction. The award of the arbitrator shall be final and binding on the parties.

23. Full and Final Settlement: The Company will process Full and Final settlement within 45 calendar days
from your last working day upon termination / resignation / completion of notice period / or any such
event of separation. Any shortfall in notice period would be deemed to be breach and appropriate
deduction would be made from the Full and Final Settlement. However this will be subject to eligibility
for the settlement, completion of all exit formalities and such applicable conditions.

Please read this letter carefully and should the terms and conditions be acceptable to you, sign the duplicate
copy as a token of your having understood and accepted these.

We welcome you to our pursuit of excellence and wish you a very rewarding and satisfying career with us.

Sincerely,
For Allegis Services India Private Limited

Declaration:

I have read and understood the terms and conditions of my Letter of
Offer for Appointment and do hereby voluntarily agree and accept the same.

Signature of Candidate:

Name of Candidate:
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Salary Annexure - B

Position Title: Safety Associate Trainee

Work Location: IQVIA, Bangalore

Salary Break-up

Rs (per annum)

Rs (per month)

1. Base Salary 206400 17200
2. HRA 79488 6624
3. Statutory Bonus 41280 3440

Gross Salary (A)* 327168 27264

*Amount subject to deductions (PF, PT & IT) as per applicable laws

Employee Benefits

Rs (per annum)

Rs (per month)

Provident Fund - Employer Contribution 24768 2064
Total Value of Benefits (B) 24768 2064
Total Annual Compensation (A+B) 351936 29328
Other Benefits Rs (per annum) Coverage
Medical Insurance self 5309 300000
Personal Accident Insurance(Only for Self) 500 300000
Gratuity (Applicable as per gratuity Act) 9923
Total Value of Benefits (C) 15732

of insurance

** All non-monetary benefits are subject to Satisfy the payment of bonus act and Company norms in terms

Total Annual cost to company (A+B+C) |

367668

Note: Retention Bonus or Rs 25000/- will be paid every 6 months from Start Date till the end of term

contract.

Salary shall commence post your date of joining and paid in arrears from the month of joining

We extend a very warm welcome to Allegis family, and look forward to a long and mutually rewarding

association.

Wishing you all the best,

Manager HR Operations

India: Allegis Services (India) Pvt. Ltd:
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DOCUMENTS REQUIRED AT THE TIME OF JOINING

ANNEXURE-C

1. Educational and Technical Certifications

o Copy of Standard X Certificate and Mark sheets.

o Copy of Standard XlI Certificate and Mark sheets.

o Copy of Degree Certificate(s) — Graduate and Post Graduate.

o Copy of Mark Sheets of all years — all Graduate/Post Graduate Programs.
o Copy of any other Certifications/Course(s) attended.

2. Employment History
o  Copies of Appointment Letters (ALL previous employers).
o Copies of Release AND Experience Letters (ALL previous employers).

o Copy of last appraisal & salary increment letter (ALL previous employers).

3. Copy of Passport for Identity proof

4.  Copy of Aadhaar

5. Four passport size colour photographs taken against white background.
6.  Copy of permanent and present address proof

7.  Copy of PAN Card

8. Last 3 months Salary Receipts

9. Form 16 issued by all your previous employers or Form 26AS of tax remitted by all your previous
employer.

All the documents must be self-attested
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LIST OF BENEFITS
ANNEXURE D

Eligible for Privilege leave of 1.25 per every completed month from joining date subject to
a max of 15 days in a Calendar year
Sick Leave
i. 6 days of sick leave for a calendar year
ii. With 3 days allocated in advance at the beginning of each Half yearly (prorated as
per Date of Joining - DOJ)
iii. ~Sick leave is for self only
Emergency Leave
i. 6 days of emergency leave for a calendar year
ii. You may avail emergency leave partially or fully at any time during the year
iii. Emergency leave is for self only
iv. You are required to provide medical records if you avail emergency leave
Eligible holidays
i. Holidays as announced by the state government and as listed in the holiday policy
of the client will be applicable for employees.
Loss of pay
i.  If you have used sick leave or emergency leave during the calendar year, you
could use your available earned leaves.
ii.  If you have not earned leave balance and you wish to take leave, the same will
be loss of pay
Compensatory leave
i. Aston Carter India does not provide for compensatory leave
ii. If any leaves are provided, the same will be based on the policy of the client
Uninformed absence or absconding
i. If you are away from Client site without prior intimation for more than 2 days, you
will need to report to your reporting manager and provide an explanation for your
absence. If reporting manager continues to provide your engagement, then
Company would be able to consider your absence as leave. If not, the contract will
conclude from the date you were in absence or absconding
Work from Home is governed by the client policy.

2. Salary Pay Date

a.
b.

Salary will be paid on 1st of every month.

Employees have to ensure their approved timesheets are made available and approved by
client on or before 20th of each month.

If there is delay in approved timesheet beyond 10 days after end of the month, the
subsequent month salary will be put on hold or paid by 7" of the month after.

3. Medical Insurance

a.
b.

Employee is eligible for Insurance cover up to INR 300,000 annually for self.

Employees opting to add other family members can add max 5 more members. Spouse, 2
Children & 2 Parents. Employee opting to add family members contribute toward the
premium. For premium amount, check with benefits administrator.

Employees wanting to increase Insurance premium limit beyond INR 300,000 can do so at
incremental cost.

Mediclaim insurance is valid only until employment is in force with Aston Carter
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About us

Visit our site @ https://www.astoncarter.com/en/about-us to know more

About Aston Carter

Driven by our unrivaled commitment to delivery, Aston

Carter has grown to become a distinguished global
provider of finance and accounting talent. We help
organizations thrive by providing highly specialized

professionals in finance, accounting, transformation, risk

and compliance, and related disciplines.

Stay connected with us

Visit your login page @ https://allegis.ramcocloud.com/RVW/extui/vwrt/LaunchPanel.htm to know
more

Rest viewed i Chiome @&
1366x768 r=solurion

WS

\

Have a query! Want to give a feedback! Refer your friend!

Submit a Ticket @ https://Astoncarterindia.freshdesk.com or email @
support@Astoncarterindia.freshdesk.com and track quick resolution

& freshworks
@ freshworks
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Date: 16 April 2021

Ms.Usma Bashir

Letter of Offer
Dear Usma,
Congratulations!

Subsequent to your interview and discussions with us, we are pleased to offer you the position of “Safety
Associate Trainee” with Aston Carter India, a division of Allegis Services (India) Pvt. Ltd (“Aston Carter
India").

We take this opportunity to appreciate your decision to join Aston Carter India. As discussed, your joining
date with us would be on or before 26-April-2021 or any other date as mutually agreed in writing.

This Letter of Offer and its terms will become effective only from the date of your joining.

Our emphasis is on “creating opportunity for people “and in this process we hope to serve you relentlessly
as Career Advisors and Trusted Partners.

At the client place, you are the brand ambassador of Aston Carter India. The client experiences who we are
and what we stand for through you and your commitment to make the client successful. We are confident
that you will make us and the client proud.

Your employment with us will be governed by the terms and condition as detailed in Annexure A.
Your compensation would be as outlined in Annexure B. Your benefits will be as per Annexure D.

Employment as per this Letter of Offer is subject to your confirmation and acknowledgement in writing and
on successful clearance of all requisite background verifications conducted as per policies

It is a pre-condition to your joining that on or before the date of joining, you would be required to furnish
a completed ‘Employment Application Form’ along with photocopies of all documents as listed in
Annexure C.

We are very happy to welcome you as an employee of Aston Carter India, and we wish you a long,
productive and satisfying career with us.

Yours Sincerely,
For and behalf of Allegis Services India Private Limited

India: Allegis Services (India) Pvt. Ltd:
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TERMS AND CONDITIONS OF EMPLOYMENT

Annexure A

Place of posting: Your initial place of posting is at IQVIA, Bangalore. You will be governed by the
rules and regulations of the Client which the Aston Carter India has agreed to abide by.

You might be sent on deputation or on permanent transfer, to any of the offices/subsidiaries/associate
offices of the company or its clients, to any town or city in India or abroad, at the sole discretion of the
Management, in the business interests of Aston Carter India and its client.

Working Hours: Office timing will be as per policy of the client.

Salary and Benefits: The salary and benefits offered to you and paid by Aston Carter India are in return
of the services which you are required to perform for and on behalf of Aston Carter India. You shall,
therefore, at all time during the course of your employment, devote full attention, dedication and
commitment to your job and responsibilities assigned to you and ensure that they are completed with
utmost sincerity and deliver high standard outputs all the time. Failure to meet commitments and
delivery on time shall be considered as an act of indiscipline or incapability to deliver or both.

Your salary shall be payable as per the Salary Annexure B attached herewith. Aston Carter India shall
not be responsible for any delays in payment of salary caused by the late submission of education/prior
employment documents required for any verification which Aston Carter India may deem fit to verify
the records submitted by you.

Statutory Payments and Deductions: Statutory payments such as contributions to your Provident
Fund, both Employer and Employee share, will be made as per the provisions of the Provident Funds
Act, 1952. Statutory deductions such as Income Tax, Professional Tax, contributions to Central/ State
Welfare Funds etc. shall be made from your salary, as applicable.

Medical Insurance: Being an employee of Aston Carter India you will be entitled to participate in the
Medical Insurance benefits subject to the rules of such benefits as laid out in Aston Carter India’s policy.
The company reserves the right to change or modify the benefits at its sole discretion.

During the course of your employment with Aston Carter India you will be entitled to participate in
Aston Carter India's personal accident insurance subject to the rules of such scheme. The company
reserves the right to change or modify the insurance benefits at its sole discretion.

Termination: Either party can end this employment engagement by serving a notice of 1 month to
the other party. If the Company concludes the employment and decides to relieve you before the
completion of the notice period, the Gross Salary component of the salary would be paid to you. If at
your request, Company agrees to relive you before serving the full notice period, you will be liable to
pay the Company the Gross Salary component of the salary for the balance notice period. However,
please note that accepting any such relieving request would be entirely at the discretion of the
Company based on the business needs.

This contract of employment may be terminated by Aston Carter India without notice under any of the
following clauses:
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a. If you either commit any serious breach or (after warning) repeat or continue any material
breach of your obligations under this Agreement or persistently fail or neglect to carry out your
duties under this contract of employment or fail to maintain a satisfactory standard of conduct
or performance within a reasonable time after receiving written warning from Aston Carter
India/Client relating to your conduct and/or performance.

b. If you are guilty of fraud, dishonesty or conduct (whether or not in the course of your
deputation) tending to bring yourself, Aston Carter India/Client or any Group company of Aston
Carter India into disrepute or otherwise to affect prejudicially the interests of Aston Carter India
or any group company.

c. If you commit an offence relating to insider dealing or are in breach of the rules of any authority
or regulatory organization, which apply to you.

d. If you are guilty of offensive or unprofessional behavior;

e. If your performance is not found up to standards or you are prevented from properly
performing your duties for any reason.

The termination will not invalidate or affect any claim, which Aston Carter India may have against you,
nor will it invalidate or affect any terms or conditions of this agreement, which are expressed to have
continuing effect after the termination of your agreement, even if Aston Carter India has breached any
other terms of the agreement.

On separation from company employment for any reason, you shall comply with the Company's
separation procedure, sign all documents and return all Company property on or before your last
working day. The Company will not be bound to pay your dues, if any, till you have completed all the
separation procedures and surrendered company property, assets, documents, etc.

Values, Integrity, Honesty and Ethics: During the course of your employment with Aston Carter
India, you shall adhere to the values, integrity and ethics of the organization in particular and that of
the society in general. You shall uphold the principles of honesty, integrity, values and business ethics
in all the dealings and transactions which you do directly or you are part of, for an on behalf of Aston
Carter India. If at any time during or after your employment with Aston Carter India, if it is found,
reported or established that in any of the transactions or engagements you have willfully violated,
supported others in violating or have hidden / not reported any such acts or actions, which were in
your knowledge but not reported; will be treated as violation of this clause. Any violation to this shall
be viewed very seriously and attract stringent action, which the management deems appropriate in
accordance with the nature of violation.

Confidentiality of Information and Privileges:

a. During the course of your employment, you may be given various rights and privileges as per the
requirement of your role (including any specific privilege, right or access granted by the client) to
enable you to perform your tasks. These rights and privileges are meant to be used only for the
purpose for which they are granted and intended to be used. You shall, under no circumstances,
use such rights and privileges for your personal benefit/gain or with the intent of providing undue
gain / benefit to others.

Your salary package is based on, besides your overall experience level, your educational qualifications
and the experience and knowledge level assessed at the time of selection, particularly in the relevant
skills. Therefore, the salary package offered to you is unique and personal to you. Any comparison of
the same with the salary packages of other employees, may be unrealistic and misleading.
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b. You are required to strictly maintain confidentiality and ensure that you do not divulge or
communicate in any manner, any information regarding your remuneration/terms of employment,
to any other employee of the Company except to your immediate reporting manager/ Your
company HR SPOC/ Head of the HR, at any time during the period of your employment. Any
disclosures of your salary or enquiry of anyone else’s salary will be considered as breech of ethical
behavior and if found to be true, strict deterrent action would be taken.

¢. In the similar way, when deputed to work/interact at the client site, you are expected to maintain
full confidentiality regarding your salary packages, allowances or any other payments and are
expected not to discuss or disclose the same to any member of the client staff, in the interest of
maintaining and promoting good and ethical functional business relations with our clients.

Information Security: In performing your duties, you may receive or be exposed to confidential and
trade secret information and documents of Aston Carter India and its employees, customers/partners/
business associates. You are required not to divulge any such information, either directly or indirectly
at any time, in any form to any party not authorized by the Management of Aston Carter India or not
privy to such information or documents.

All employees on joining are required to sign a confidentially cum non-disclosure agreement. In
addition, whenever you are deputed to overseas offices, you would be required to sign the following
agreements:

- Overseas Employment Agreement (if applicable)

Discovery/inventions: If you conceive including but not limited to any new or advanced methods of
improving process / formulae / systems, software, source codes in relation to the operations with us,
in which you may have been associated, the same shall be the sole propriety of Aston Carter India
and/or the Client and either shall be free to apply for any patents, copyrights in respect of the same.
Aston Carter India and/or Client shall also be free to sell, lease, mortgage or use such patents or
copyrights in any manner.

Assignment of work related rights: During the course of your employment with us, you will be
assigned with various types of work / tasks as per the business requirements of the organization,
including that of the customers and/or stakeholders of Aston Carter India. The nature of work can be
related including but not limited to a project, process, service, function, practice, as per the business
demand of the specific period. However, you shall not have any type of right, whatsoever, including
that related to the process, project, service, functional area, practice, business knowledge, which you
have obtained during the course of your employment and/or assignment with Aston Carter India and
you agree and accept to assign all such rights to Aston Carter India and/or its customers, as the case
may be, and you shall have no claim on any such rights.

Non-Solicitation:

12.1 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise; hire or assist
others in hiring any employees, independent contractors, vendors or suppliers of Aston Carter India,
without the prior written permission from Aston Carter India, and you will not solicit or encourage any
employee or independent contractor to end his/her employment or relationship with Aston Carter
India.
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12.2 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise solicit
business from or be in contact with any customer(s) of Aston Carter India directly or indirectly and/or
a client to whom you were introduced directly or indirectly by Aston Carter India OR solicit or seek
employment with any customers of Aston Carter India or become employed by customers of Aston
Carter India OR contract with, work for, provide any services or goods whatsoever to, or be retained in
any way by any customer of Aston Carter India, without prior written permission from the management
of Aston Carter India.

12.2 In case, you are being deputed for an assignment at the client site whether overseas or within
India, you will fulfill the full term of deputation and duration of the assignment at the client site on
behalf of Aston Carter India and/or its client. You will also not solicit any employment from the client,
whether directly or indirectly, as an employee or an independent consultant, contractor, director or in
any other capacity during the course of your deputation or within eighteen (18) months upon
completion of the assignment, without prior written permission from the head of HR of Aston Carter
India.

The term customer, as used in above clauses, refers to any person, company, partnership or entity for
whom you have performed services at any time during your employment, or with whom you have had
direct contact during the one-year period immediately prior to your termination.

You further agree that you shall abide by all the provisions of this Offer of employment and any other
provisions executed by you in any document as and where applicable. You understand that if you
violate the above undertaking, you shall be liable for suitable damages, which will be decided at the
discretion of the Aston Carter India after taking into consideration the nature and extent of the
violation. You acknowledge that Trade Secrets and Confidential Information, Intellectual Property
Rights constitute one of Aston Carter India's main strengths, and that Aston Carter India has legitimate
interest in including a non-competitive clause in the Offer of employment. You also agree that if any
of the provisions of this Offer of employment or any other document is violated or likely to be violated,
then Aston Carter India shall also be entitled to move for injunction against your before a competent
court.

Other Employment/Profession: During the time you are employed with us you will work exclusively
for us and shall not engage, whether directly or indirectly, with any other person, firm, company or
organization, whether with or without remuneration, without the written permission of the Head of HR
Function of the Company. Any action to the contrary would render your services liable for termination
notwithstanding any other conditions mentioned in this appointment letter.

You must not at any time during (except so far as is required for the proper performance of your duties)
nor at any time after the termination of your employment with Aston Carter India communicate or
divulge to any person ("person” shall include a firm or Aston Carter India or any other undertaking) or
make use of or permit any other person to make use of for your own or any other person’s benefit any
Confidential Information.

Exams and Courses: In case you intend to take up any full-time/part-time course while working with
Aston Carter India, which requires your absence from or which may hamper your regular work, you are
required to obtain written permission from our HR and from the client manager, before doing so.
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Specialized Training / Learning Opportunities: If you are provided any specialized training in Aston
Carter India, including on-the-job specialized training on technology, domain or process related areas,
you will be required to sign a bond with the Company that guarantees a certain length of your
employment with Aston Carter India, so that both you and the organization benefits out of the
investments.

Company provided assets: You may be provided with various type of company / client provided
assets, access, documents, etc. to enable you to fulfill the requirements of your project / assignment /
role. Such assets are strictly intended for the official purposes and shall be used only by you and never
handed over to anyone under any circumstances, without the prior written approval of Aston Carter
India management or approved by the reporting manager at the Client

General Conduct, Rules & Regulations: You will be governed by the various rules, regulations and
service conditions that are in force or may be framed or amended by the Company from time to time.
During the employment with the Company you will also be governed by the Company’s policies and
rules regarding attendance, leave, disciplinary actions policy, provident fund, gratuity and Group
Medical Insurance Scheme and all other policies and procedures, which are in place or which may be
in place from time to time.

If at any time in the opinion of the Management, you were found guilty of dishonesty, negligence or
indiscipline, or of violation of any of the terms of this appointment letter or any of the policies of the
Company, your services would stand terminated without any notice period or compensation.

Misrepresentation: Your employment is subject to the correctness of all the information furnished by
you at the time of selection and joining. The Company conducts background verification of any or all
of the information/documents furnished by you and this can be done any time from the date of offer
for employment or during the course of your employment. During the course of your employment, if
it is found that any material information furnished by you verbally or in writing, in application form of
interview or otherwise is suppressed, omitted, misquoted or wrongly given, the Company shall have
the right to terminate your appointment without any notice or compensation.

Undertaking on non-criminality: This offer for employment is extended to you in good faith on your
assurance during the course of our discussions that you are not facing any criminal charges in India or
outside and/or you are not convicted for any criminal offences by a Court of Law anywhere in the world.
You also undertake and assure that you are not a member of any banned organization(s) and/or not
associated with in any manner with any organization(s) or association which is engaged in activities
detrimental to any government, nation, society or community.

Retrial: Apart from your compensation and benefits you will also eligible for Gratuity on completion
of five years of continuous services with the Company, as per the Payment of Gratuity Act, 1972.

Address for Communication: All communication from your date of joining will be sent to your
permanent address/correspondence address and/or e-mail ID mentioned by you in your
CV/employment application form or updated by you in the internal application of Aston Carter India
by you from time to time. You are required to intimate the management of any change in your
residential address/correspondence address/personal e-mail ID, along with the contact phone
numbers, failing which any communication sent on your last recorded address shall be deemed to have
been served on you.
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22. Law and Jurisdiction: This appointment is subject to Indian Laws. Any dispute or difference or claim
arising in connection with this contract shall be resolved by reference to arbitration by a sole arbitrator
appointed by Aston Carter India at its sole discretion. The arbitration proceedings shall be governed
by the Arbitration & Conciliation Act, 1996. The language of arbitration shall be English. Each of
COMNPANY or the employee shall be respectively entitled to approach the Court of competent
jurisdiction for such interim reliefs as Aston Carter India or the Employee may in its discretion deem fit.
The venue of arbitration shall be at Bangalore and the Courts at Bangalore shall have exclusive
jurisdiction. The award of the arbitrator shall be final and binding on the parties.

23. Full and Final Settlement: The Company will process Full and Final settlement within 45 calendar days
from your last working day upon termination / resignation / completion of notice period / or any such
event of separation. Any shortfall in notice period would be deemed to be breach and appropriate
deduction would be made from the Full and Final Settlement. However this will be subject to eligibility
for the settlement, completion of all exit formalities and such applicable conditions.

Please read this letter carefully and should the terms and conditions be acceptable to you, sign the duplicate
copy as a token of your having understood and accepted these.

We welcome you to our pursuit of excellence and wish you a very rewarding and satisfying career with us.

Sincerely,
For Allegis Services India Private Limited

Declaration:

I have read and understood the terms and conditions of my Letter of
Offer for Appointment and do hereby voluntarily agree and accept the same.

Signature of Candidate:

Name of Candidate:
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Salary Annexure - B

Position Title: Safety Associate Trainee

Work Location: IQVIA, Bangalore

Salary Break-up

Rs (per annum)

Rs (per month)

1. Base Salary 206400 17200
2. HRA 79488 6624
3. Statutory Bonus 41280 3440

Gross Salary (A)* 327168 27264

*Amount subject to deductions (PF, PT & IT) as per applicable laws

Employee Benefits

Rs (per annum)

Rs (per month)

Provident Fund - Employer Contribution 24768 2064
Total Value of Benefits (B) 24768 2064
Total Annual Compensation (A+B) 351936 29328
Other Benefits Rs (per annum) Coverage
Medical Insurance self 5309 300000
Personal Accident Insurance(Only for Self) 500 300000
Gratuity (Applicable as per gratuity Act) 9923
Total Value of Benefits (C) 15732

of insurance

** All non-monetary benefits are subject to Satisfy the payment of bonus act and Company norms in terms

Total Annual cost to company (A+B+C) |

367668

Note: Retention Bonus or Rs 25000/- will be paid every 6 months from Start Date till the end of term

contract.

Salary shall commence post your date of joining and paid in arrears from the month of joining

We extend a very warm welcome to Allegis family, and look forward to a long and mutually rewarding

association.

Wishing you all the best,

Manager HR Operations

India: Allegis Services (India) Pvt. Ltd:
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DOCUMENTS REQUIRED AT THE TIME OF JOINING

ANNEXURE-C

1. Educational and Technical Certifications

o Copy of Standard X Certificate and Mark sheets.

o Copy of Standard XlI Certificate and Mark sheets.

o Copy of Degree Certificate(s) — Graduate and Post Graduate.

o Copy of Mark Sheets of all years — all Graduate/Post Graduate Programs.
o Copy of any other Certifications/Course(s) attended.

2. Employment History
o  Copies of Appointment Letters (ALL previous employers).
o Copies of Release AND Experience Letters (ALL previous employers).

o Copy of last appraisal & salary increment letter (ALL previous employers).

3. Copy of Passport for Identity proof

4.  Copy of Aadhaar

5. Four passport size colour photographs taken against white background.
6.  Copy of permanent and present address proof

7.  Copy of PAN Card

8. Last 3 months Salary Receipts

9. Form 16 issued by all your previous employers or Form 26AS of tax remitted by all your previous
employer.

All the documents must be self-attested
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LIST OF BENEFITS
ANNEXURE D

Eligible for Privilege leave of 1.25 per every completed month from joining date subject to
a max of 15 days in a Calendar year
Sick Leave
i. 6 days of sick leave for a calendar year
ii. With 3 days allocated in advance at the beginning of each Half yearly (prorated as
per Date of Joining - DOJ)
iii. ~Sick leave is for self only
Emergency Leave
i. 6 days of emergency leave for a calendar year
ii. You may avail emergency leave partially or fully at any time during the year
iii. Emergency leave is for self only
iv. You are required to provide medical records if you avail emergency leave
Eligible holidays
i. Holidays as announced by the state government and as listed in the holiday policy
of the client will be applicable for employees.
Loss of pay
i.  If you have used sick leave or emergency leave during the calendar year, you
could use your available earned leaves.
ii.  If you have not earned leave balance and you wish to take leave, the same will
be loss of pay
Compensatory leave
i. Aston Carter India does not provide for compensatory leave
ii. If any leaves are provided, the same will be based on the policy of the client
Uninformed absence or absconding
i. If you are away from Client site without prior intimation for more than 2 days, you
will need to report to your reporting manager and provide an explanation for your
absence. If reporting manager continues to provide your engagement, then
Company would be able to consider your absence as leave. If not, the contract will
conclude from the date you were in absence or absconding
Work from Home is governed by the client policy.

2. Salary Pay Date

a.
b.

Salary will be paid on 1st of every month.

Employees have to ensure their approved timesheets are made available and approved by
client on or before 20th of each month.

If there is delay in approved timesheet beyond 10 days after end of the month, the
subsequent month salary will be put on hold or paid by 7" of the month after.

3. Medical Insurance

a.
b.

Employee is eligible for Insurance cover up to INR 300,000 annually for self.

Employees opting to add other family members can add max 5 more members. Spouse, 2
Children & 2 Parents. Employee opting to add family members contribute toward the
premium. For premium amount, check with benefits administrator.

Employees wanting to increase Insurance premium limit beyond INR 300,000 can do so at
incremental cost.

Mediclaim insurance is valid only until employment is in force with Aston Carter

India: Allegis Services (India) Pvt. Ltd:
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About us

Visit our site @ https://www.astoncarter.com/en/about-us to know more

About Aston Carter

Driven by our unrivaled commitment to delivery, Aston

Carter has grown to become a distinguished global
provider of finance and accounting talent. We help
organizations thrive by providing highly specialized

professionals in finance, accounting, transformation, risk

and compliance, and related disciplines.

Stay connected with us

Visit your login page @ https://allegis.ramcocloud.com/RVW/extui/vwrt/LaunchPanel.htm to know
more

Rest viewed i Chiome @&
1366x768 r=solurion

WS

\

Have a query! Want to give a feedback! Refer your friend!

Submit a Ticket @ https://Astoncarterindia.freshdesk.com or email @
support@Astoncarterindia.freshdesk.com and track quick resolution

& freshworks
@ freshworks
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Date: 16 April 2021

Mr.Waseem Bashir

Letter of Offer
Dear Waseem,
Congratulations!

Subsequent to your interview and discussions with us, we are pleased to offer you the position of “Safety
Associate Trainee” with Aston Carter India, a division of Allegis Services (India) Pvt. Ltd (“Aston Carter
India").

We take this opportunity to appreciate your decision to join Aston Carter India. As discussed, your joining
date with us would be on or before 26-April-2021 or any other date as mutually agreed in writing.

This Letter of Offer and its terms will become effective only from the date of your joining.

Our emphasis is on “creating opportunity for people “and in this process we hope to serve you relentlessly
as Career Advisors and Trusted Partners.

At the client place, you are the brand ambassador of Aston Carter India. The client experiences who we are
and what we stand for through you and your commitment to make the client successful. We are confident
that you will make us and the client proud.

Your employment with us will be governed by the terms and condition as detailed in Annexure A.
Your compensation would be as outlined in Annexure B. Your benefits will be as per Annexure D.

Employment as per this Letter of Offer is subject to your confirmation and acknowledgement in writing and
on successful clearance of all requisite background verifications conducted as per policies

It is a pre-condition to your joining that on or before the date of joining, you would be required to furnish
a completed ‘Employment Application Form’ along with photocopies of all documents as listed in
Annexure C.

We are very happy to welcome you as an employee of Aston Carter India, and we wish you a long,
productive and satisfying career with us.

Yours Sincerely,
For and behalf of Allegis Services India Private Limited

India: Allegis Services (India) Pvt. Ltd:
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TERMS AND CONDITIONS OF EMPLOYMENT

Annexure A

Place of posting: Your initial place of posting is at IQVIA, Bangalore. You will be governed by the
rules and regulations of the Client which the Aston Carter India has agreed to abide by.

You might be sent on deputation or on permanent transfer, to any of the offices/subsidiaries/associate
offices of the company or its clients, to any town or city in India or abroad, at the sole discretion of the
Management, in the business interests of Aston Carter India and its client.

Working Hours: Office timing will be as per policy of the client.

Salary and Benefits: The salary and benefits offered to you and paid by Aston Carter India are in return
of the services which you are required to perform for and on behalf of Aston Carter India. You shall,
therefore, at all time during the course of your employment, devote full attention, dedication and
commitment to your job and responsibilities assigned to you and ensure that they are completed with
utmost sincerity and deliver high standard outputs all the time. Failure to meet commitments and
delivery on time shall be considered as an act of indiscipline or incapability to deliver or both.

Your salary shall be payable as per the Salary Annexure B attached herewith. Aston Carter India shall
not be responsible for any delays in payment of salary caused by the late submission of education/prior
employment documents required for any verification which Aston Carter India may deem fit to verify
the records submitted by you.

Statutory Payments and Deductions: Statutory payments such as contributions to your Provident
Fund, both Employer and Employee share, will be made as per the provisions of the Provident Funds
Act, 1952. Statutory deductions such as Income Tax, Professional Tax, contributions to Central/ State
Welfare Funds etc. shall be made from your salary, as applicable.

Medical Insurance: Being an employee of Aston Carter India you will be entitled to participate in the
Medical Insurance benefits subject to the rules of such benefits as laid out in Aston Carter India’s policy.
The company reserves the right to change or modify the benefits at its sole discretion.

During the course of your employment with Aston Carter India you will be entitled to participate in
Aston Carter India's personal accident insurance subject to the rules of such scheme. The company
reserves the right to change or modify the insurance benefits at its sole discretion.

Termination: Either party can end this employment engagement by serving a notice of 1 month to
the other party. If the Company concludes the employment and decides to relieve you before the
completion of the notice period, the Gross Salary component of the salary would be paid to you. If at
your request, Company agrees to relive you before serving the full notice period, you will be liable to
pay the Company the Gross Salary component of the salary for the balance notice period. However,
please note that accepting any such relieving request would be entirely at the discretion of the
Company based on the business needs.

This contract of employment may be terminated by Aston Carter India without notice under any of the
following clauses:
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a. If you either commit any serious breach or (after warning) repeat or continue any material
breach of your obligations under this Agreement or persistently fail or neglect to carry out your
duties under this contract of employment or fail to maintain a satisfactory standard of conduct
or performance within a reasonable time after receiving written warning from Aston Carter
India/Client relating to your conduct and/or performance.

b. If you are guilty of fraud, dishonesty or conduct (whether or not in the course of your
deputation) tending to bring yourself, Aston Carter India/Client or any Group company of Aston
Carter India into disrepute or otherwise to affect prejudicially the interests of Aston Carter India
or any group company.

c. If you commit an offence relating to insider dealing or are in breach of the rules of any authority
or regulatory organization, which apply to you.

d. If you are guilty of offensive or unprofessional behavior;

e. If your performance is not found up to standards or you are prevented from properly
performing your duties for any reason.

The termination will not invalidate or affect any claim, which Aston Carter India may have against you,
nor will it invalidate or affect any terms or conditions of this agreement, which are expressed to have
continuing effect after the termination of your agreement, even if Aston Carter India has breached any
other terms of the agreement.

On separation from company employment for any reason, you shall comply with the Company's
separation procedure, sign all documents and return all Company property on or before your last
working day. The Company will not be bound to pay your dues, if any, till you have completed all the
separation procedures and surrendered company property, assets, documents, etc.

Values, Integrity, Honesty and Ethics: During the course of your employment with Aston Carter
India, you shall adhere to the values, integrity and ethics of the organization in particular and that of
the society in general. You shall uphold the principles of honesty, integrity, values and business ethics
in all the dealings and transactions which you do directly or you are part of, for an on behalf of Aston
Carter India. If at any time during or after your employment with Aston Carter India, if it is found,
reported or established that in any of the transactions or engagements you have willfully violated,
supported others in violating or have hidden / not reported any such acts or actions, which were in
your knowledge but not reported; will be treated as violation of this clause. Any violation to this shall
be viewed very seriously and attract stringent action, which the management deems appropriate in
accordance with the nature of violation.

Confidentiality of Information and Privileges:

a. During the course of your employment, you may be given various rights and privileges as per the
requirement of your role (including any specific privilege, right or access granted by the client) to
enable you to perform your tasks. These rights and privileges are meant to be used only for the
purpose for which they are granted and intended to be used. You shall, under no circumstances,
use such rights and privileges for your personal benefit/gain or with the intent of providing undue
gain / benefit to others.

Your salary package is based on, besides your overall experience level, your educational qualifications
and the experience and knowledge level assessed at the time of selection, particularly in the relevant
skills. Therefore, the salary package offered to you is unique and personal to you. Any comparison of
the same with the salary packages of other employees, may be unrealistic and misleading.
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b. You are required to strictly maintain confidentiality and ensure that you do not divulge or
communicate in any manner, any information regarding your remuneration/terms of employment,
to any other employee of the Company except to your immediate reporting manager/ Your
company HR SPOC/ Head of the HR, at any time during the period of your employment. Any
disclosures of your salary or enquiry of anyone else’s salary will be considered as breech of ethical
behavior and if found to be true, strict deterrent action would be taken.

¢. In the similar way, when deputed to work/interact at the client site, you are expected to maintain
full confidentiality regarding your salary packages, allowances or any other payments and are
expected not to discuss or disclose the same to any member of the client staff, in the interest of
maintaining and promoting good and ethical functional business relations with our clients.

Information Security: In performing your duties, you may receive or be exposed to confidential and
trade secret information and documents of Aston Carter India and its employees, customers/partners/
business associates. You are required not to divulge any such information, either directly or indirectly
at any time, in any form to any party not authorized by the Management of Aston Carter India or not
privy to such information or documents.

All employees on joining are required to sign a confidentially cum non-disclosure agreement. In
addition, whenever you are deputed to overseas offices, you would be required to sign the following
agreements:

- Overseas Employment Agreement (if applicable)

Discovery/inventions: If you conceive including but not limited to any new or advanced methods of
improving process / formulae / systems, software, source codes in relation to the operations with us,
in which you may have been associated, the same shall be the sole propriety of Aston Carter India
and/or the Client and either shall be free to apply for any patents, copyrights in respect of the same.
Aston Carter India and/or Client shall also be free to sell, lease, mortgage or use such patents or
copyrights in any manner.

Assignment of work related rights: During the course of your employment with us, you will be
assigned with various types of work / tasks as per the business requirements of the organization,
including that of the customers and/or stakeholders of Aston Carter India. The nature of work can be
related including but not limited to a project, process, service, function, practice, as per the business
demand of the specific period. However, you shall not have any type of right, whatsoever, including
that related to the process, project, service, functional area, practice, business knowledge, which you
have obtained during the course of your employment and/or assignment with Aston Carter India and
you agree and accept to assign all such rights to Aston Carter India and/or its customers, as the case
may be, and you shall have no claim on any such rights.

Non-Solicitation:

12.1 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise; hire or assist
others in hiring any employees, independent contractors, vendors or suppliers of Aston Carter India,
without the prior written permission from Aston Carter India, and you will not solicit or encourage any
employee or independent contractor to end his/her employment or relationship with Aston Carter
India.
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12.2 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise solicit
business from or be in contact with any customer(s) of Aston Carter India directly or indirectly and/or
a client to whom you were introduced directly or indirectly by Aston Carter India OR solicit or seek
employment with any customers of Aston Carter India or become employed by customers of Aston
Carter India OR contract with, work for, provide any services or goods whatsoever to, or be retained in
any way by any customer of Aston Carter India, without prior written permission from the management
of Aston Carter India.

12.2 In case, you are being deputed for an assignment at the client site whether overseas or within
India, you will fulfill the full term of deputation and duration of the assignment at the client site on
behalf of Aston Carter India and/or its client. You will also not solicit any employment from the client,
whether directly or indirectly, as an employee or an independent consultant, contractor, director or in
any other capacity during the course of your deputation or within eighteen (18) months upon
completion of the assignment, without prior written permission from the head of HR of Aston Carter
India.

The term customer, as used in above clauses, refers to any person, company, partnership or entity for
whom you have performed services at any time during your employment, or with whom you have had
direct contact during the one-year period immediately prior to your termination.

You further agree that you shall abide by all the provisions of this Offer of employment and any other
provisions executed by you in any document as and where applicable. You understand that if you
violate the above undertaking, you shall be liable for suitable damages, which will be decided at the
discretion of the Aston Carter India after taking into consideration the nature and extent of the
violation. You acknowledge that Trade Secrets and Confidential Information, Intellectual Property
Rights constitute one of Aston Carter India's main strengths, and that Aston Carter India has legitimate
interest in including a non-competitive clause in the Offer of employment. You also agree that if any
of the provisions of this Offer of employment or any other document is violated or likely to be violated,
then Aston Carter India shall also be entitled to move for injunction against your before a competent
court.

Other Employment/Profession: During the time you are employed with us you will work exclusively
for us and shall not engage, whether directly or indirectly, with any other person, firm, company or
organization, whether with or without remuneration, without the written permission of the Head of HR
Function of the Company. Any action to the contrary would render your services liable for termination
notwithstanding any other conditions mentioned in this appointment letter.

You must not at any time during (except so far as is required for the proper performance of your duties)
nor at any time after the termination of your employment with Aston Carter India communicate or
divulge to any person ("person” shall include a firm or Aston Carter India or any other undertaking) or
make use of or permit any other person to make use of for your own or any other person’s benefit any
Confidential Information.

Exams and Courses: In case you intend to take up any full-time/part-time course while working with
Aston Carter India, which requires your absence from or which may hamper your regular work, you are
required to obtain written permission from our HR and from the client manager, before doing so.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:

+91-80-4610 8000 Fax: +91-80-2841 3299
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21.

ASTON CARTER

Specialized Training / Learning Opportunities: If you are provided any specialized training in Aston
Carter India, including on-the-job specialized training on technology, domain or process related areas,
you will be required to sign a bond with the Company that guarantees a certain length of your
employment with Aston Carter India, so that both you and the organization benefits out of the
investments.

Company provided assets: You may be provided with various type of company / client provided
assets, access, documents, etc. to enable you to fulfill the requirements of your project / assignment /
role. Such assets are strictly intended for the official purposes and shall be used only by you and never
handed over to anyone under any circumstances, without the prior written approval of Aston Carter
India management or approved by the reporting manager at the Client

General Conduct, Rules & Regulations: You will be governed by the various rules, regulations and
service conditions that are in force or may be framed or amended by the Company from time to time.
During the employment with the Company you will also be governed by the Company’s policies and
rules regarding attendance, leave, disciplinary actions policy, provident fund, gratuity and Group
Medical Insurance Scheme and all other policies and procedures, which are in place or which may be
in place from time to time.

If at any time in the opinion of the Management, you were found guilty of dishonesty, negligence or
indiscipline, or of violation of any of the terms of this appointment letter or any of the policies of the
Company, your services would stand terminated without any notice period or compensation.

Misrepresentation: Your employment is subject to the correctness of all the information furnished by
you at the time of selection and joining. The Company conducts background verification of any or all
of the information/documents furnished by you and this can be done any time from the date of offer
for employment or during the course of your employment. During the course of your employment, if
it is found that any material information furnished by you verbally or in writing, in application form of
interview or otherwise is suppressed, omitted, misquoted or wrongly given, the Company shall have
the right to terminate your appointment without any notice or compensation.

Undertaking on non-criminality: This offer for employment is extended to you in good faith on your
assurance during the course of our discussions that you are not facing any criminal charges in India or
outside and/or you are not convicted for any criminal offences by a Court of Law anywhere in the world.
You also undertake and assure that you are not a member of any banned organization(s) and/or not
associated with in any manner with any organization(s) or association which is engaged in activities
detrimental to any government, nation, society or community.

Retrial: Apart from your compensation and benefits you will also eligible for Gratuity on completion
of five years of continuous services with the Company, as per the Payment of Gratuity Act, 1972.

Address for Communication: All communication from your date of joining will be sent to your
permanent address/correspondence address and/or e-mail ID mentioned by you in your
CV/employment application form or updated by you in the internal application of Aston Carter India
by you from time to time. You are required to intimate the management of any change in your
residential address/correspondence address/personal e-mail ID, along with the contact phone
numbers, failing which any communication sent on your last recorded address shall be deemed to have
been served on you.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:

+91-80-4610 8000 Fax: +91-80-2841 3299



ASTON CARTER

22. Law and Jurisdiction: This appointment is subject to Indian Laws. Any dispute or difference or claim
arising in connection with this contract shall be resolved by reference to arbitration by a sole arbitrator
appointed by Aston Carter India at its sole discretion. The arbitration proceedings shall be governed
by the Arbitration & Conciliation Act, 1996. The language of arbitration shall be English. Each of
COMNPANY or the employee shall be respectively entitled to approach the Court of competent
jurisdiction for such interim reliefs as Aston Carter India or the Employee may in its discretion deem fit.
The venue of arbitration shall be at Bangalore and the Courts at Bangalore shall have exclusive
jurisdiction. The award of the arbitrator shall be final and binding on the parties.

23. Full and Final Settlement: The Company will process Full and Final settlement within 45 calendar days
from your last working day upon termination / resignation / completion of notice period / or any such
event of separation. Any shortfall in notice period would be deemed to be breach and appropriate
deduction would be made from the Full and Final Settlement. However this will be subject to eligibility
for the settlement, completion of all exit formalities and such applicable conditions.

Please read this letter carefully and should the terms and conditions be acceptable to you, sign the duplicate
copy as a token of your having understood and accepted these.

We welcome you to our pursuit of excellence and wish you a very rewarding and satisfying career with us.

Sincerely,
For Allegis Services India Private Limited

Declaration:

I have read and understood the terms and conditions of my Letter of
Offer for Appointment and do hereby voluntarily agree and accept the same.

Signature of Candidate:

Name of Candidate:

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
Tel: +91-80-4610 8000 Fax: +91-80-2841 3299
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Salary Annexure - B

Position Title: Safety Associate Trainee

Work Location: IQVIA, Bangalore

Salary Break-up

Rs (per annum)

Rs (per month)

1. Base Salary 206400 17200
2. HRA 79488 6624
3. Statutory Bonus 41280 3440

Gross Salary (A)* 327168 27264

*Amount subject to deductions (PF, PT & IT) as per applicable laws

Employee Benefits

Rs (per annum)

Rs (per month)

Provident Fund - Employer Contribution 24768 2064
Total Value of Benefits (B) 24768 2064
Total Annual Compensation (A+B) 351936 29328
Other Benefits Rs (per annum) Coverage
Medical Insurance self 5309 300000
Personal Accident Insurance(Only for Self) 500 300000
Gratuity (Applicable as per gratuity Act) 9923
Total Value of Benefits (C) 15732

of insurance

** All non-monetary benefits are subject to Satisfy the payment of bonus act and Company norms in terms

Total Annual cost to company (A+B+C) |

367668

Note: Retention Bonus or Rs 25000/- will be paid every 6 months from Start Date till the end of term

contract.

Salary shall commence post your date of joining and paid in arrears from the month of joining

We extend a very warm welcome to Allegis family, and look forward to a long and mutually rewarding

association.

Wishing you all the best,

Manager HR Operations

India: Allegis Services (India) Pvt. Ltd:

Accepted

Employee Signature

Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel: +91-80-4610 8000 Fax: +91-80-2841 3299




ASTON CARTER

DOCUMENTS REQUIRED AT THE TIME OF JOINING

ANNEXURE-C

1. Educational and Technical Certifications

o Copy of Standard X Certificate and Mark sheets.

o Copy of Standard XlI Certificate and Mark sheets.

o Copy of Degree Certificate(s) — Graduate and Post Graduate.

o Copy of Mark Sheets of all years — all Graduate/Post Graduate Programs.
o Copy of any other Certifications/Course(s) attended.

2. Employment History
o  Copies of Appointment Letters (ALL previous employers).
o Copies of Release AND Experience Letters (ALL previous employers).

o Copy of last appraisal & salary increment letter (ALL previous employers).

3. Copy of Passport for Identity proof

4.  Copy of Aadhaar

5. Four passport size colour photographs taken against white background.
6.  Copy of permanent and present address proof

7.  Copy of PAN Card

8. Last 3 months Salary Receipts

9. Form 16 issued by all your previous employers or Form 26AS of tax remitted by all your previous
employer.

All the documents must be self-attested

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
Tel: +91-80-4610 8000 Fax: +91-80-2841 3299
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ASTON CARTER

LIST OF BENEFITS
ANNEXURE D

Eligible for Privilege leave of 1.25 per every completed month from joining date subject to
a max of 15 days in a Calendar year
Sick Leave
i. 6 days of sick leave for a calendar year
ii. With 3 days allocated in advance at the beginning of each Half yearly (prorated as
per Date of Joining - DOJ)
iii. ~Sick leave is for self only
Emergency Leave
i. 6 days of emergency leave for a calendar year
ii. You may avail emergency leave partially or fully at any time during the year
iii. Emergency leave is for self only
iv. You are required to provide medical records if you avail emergency leave
Eligible holidays
i. Holidays as announced by the state government and as listed in the holiday policy
of the client will be applicable for employees.
Loss of pay
i.  If you have used sick leave or emergency leave during the calendar year, you
could use your available earned leaves.
ii.  If you have not earned leave balance and you wish to take leave, the same will
be loss of pay
Compensatory leave
i. Aston Carter India does not provide for compensatory leave
ii. If any leaves are provided, the same will be based on the policy of the client
Uninformed absence or absconding
i. If you are away from Client site without prior intimation for more than 2 days, you
will need to report to your reporting manager and provide an explanation for your
absence. If reporting manager continues to provide your engagement, then
Company would be able to consider your absence as leave. If not, the contract will
conclude from the date you were in absence or absconding
Work from Home is governed by the client policy.

2. Salary Pay Date

a.
b.

Salary will be paid on 1st of every month.

Employees have to ensure their approved timesheets are made available and approved by
client on or before 20th of each month.

If there is delay in approved timesheet beyond 10 days after end of the month, the
subsequent month salary will be put on hold or paid by 7" of the month after.

3. Medical Insurance

a.
b.

Employee is eligible for Insurance cover up to INR 300,000 annually for self.

Employees opting to add other family members can add max 5 more members. Spouse, 2
Children & 2 Parents. Employee opting to add family members contribute toward the
premium. For premium amount, check with benefits administrator.

Employees wanting to increase Insurance premium limit beyond INR 300,000 can do so at
incremental cost.

Mediclaim insurance is valid only until employment is in force with Aston Carter

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
Tel: +91-80-4610 8000 Fax: +91-80-2841 3299
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About us

Visit our site @ https://www.astoncarter.com/en/about-us to know more

About Aston Carter

Driven by our unrivaled commitment to delivery, Aston

Carter has grown to become a distinguished global
provider of finance and accounting talent. We help
organizations thrive by providing highly specialized

professionals in finance, accounting, transformation, risk

and compliance, and related disciplines.

Stay connected with us

Visit your login page @ https://allegis.ramcocloud.com/RVW/extui/vwrt/LaunchPanel.htm to know
more

Rest viewed i Chiome @&
1366x768 r=solurion

WS

\

Have a query! Want to give a feedback! Refer your friend!

Submit a Ticket @ https://Astoncarterindia.freshdesk.com or email @
support@Astoncarterindia.freshdesk.com and track quick resolution

& freshworks
@ freshworks

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
Tel: +91-80-4610 8000 Fax: +91-80-2841 3299
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220 July 2022

Letter Of Intent

Mr. Wegar Younus Wani
Ref — HM/ADMN/2022-23/122

With reference to your application received for the Employment Driven Skill Development Training Program with
our company and the subsequent interview you had with us, we are pleased to inform you that you have qualified
for the ISA (Income Share Agreement) of HopingMinds. The specific coding program is predominantly online and
the Company hereby agrees to provide the Student with the Skill Development Training, subject tothe terms and
conditions of this Agreement.

1.

10.

The Company will provide Industry-based Skill Training to the student without any upfront or
registration fees i.e INR O upfront or registration fees.

Student will pay the course fees only when he/she gets a job of INR 5,00,000/- per year (CTC) or more. If
the student does not get placed above the threshold CTC (INR 5,00,000/-) then the student need not pay
any fees to the company for the training.

The Company shall make the best possible efforts to get the student a job offer in the field of Software
Development, Information Technology, Data Science, Cyber security etc through its Placement Process.

If the Student fails to secure employment or pursuant to self-employment for a period of 1 (one) year from
the completion of the training course, this Agreement shall be waived and stand terminated, subject to the
Student strictly adhering to the terms & conditions ofthis Agreement and such other terms and conditions
stipulated by the Company from time to time.

If the Company procures a job offer for the Student from an Employer in the field of software
development, information technology, data science, cyber security, etc. for an amount more than the
Threshold Amount (INR 5,00,000/-) and if the Student rejects the said offer and is not able to secure a job
within 45 (forty five) days thereafter, then the Student shall be liable to pay the entire training course fee
to the Company/NBFC within a period of 45 (forty five) days of an offer made to the Student by an
Employer.

The Student shall be liable to pay the entire training Course Fee to the Company/NBFC, if the Student
does not attend the interviews scheduled for the placements offered through the Company’s placement
process for a period of 1 (one) month.

The Student is competent to enter into this Agreement and perform her/his/their obligations as stipulated
herein.

The company is executing this Agreement in good faith with the student and with the Intention that
student will pay to the Company/NBFC by making Payments or the course fees payment.

Drop-Out Clause: If you realize that Hoping Minds is not for you, you may withdraw from our training
courses at any time. If you withdraw from the training during the first week, you do not have to pay us any
course fees, if you withdraw after the first week but before the completion of Module 1, you will have to
pay us 25% of the course fees, if you withdraw after Module 1 has been completed but before the
completion of Module 2, you will have to pay 50% of the course fees, and if you withdraw any time after
the completion of Module 2, you will have to pay 100% of the course fees.

All information provided by the Student to the Company at the time of entering into and executing this
Agreement and in connection with this Agreement is true and accurate and that the student has not

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055
hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050


mailto:hr@hopingminds.com
mailto:hr@hopingminds.com

provided any false, misleading and deceptive statements or information and/or has not omitted to provide
any requisite and necessary information or statement.

11. The Student is an Indian Citizen or a permanent resident and has an Aadhaar Number, PAN number and
the legal right to work in India.

12. During the Payment Term, the Student will not conceal, divert, defer or transfer any of her/his/their

Earned Income (including but not limited to any non-cash consideration, equity, or deferred compensation
rights granted to the Student) for the purpose of avoiding or reducing her/his/their Monthly Payment
obligation or otherwise.

IN CONSIDERATION OF THE MUTUAL PROMISES, COVENANTS, TERMS AND CONDITIONS
SET FORTH HEREIN, THE PARTIES AGREE TO AS UNDER:

INCOME SHARE” shall mean a percentage of the Earned Income of the Student along with GST or
any other tax(es) and/or charge(s) as may be applicable, subject to adjustment for under reporting or over
reporting of Earned Income, as described herein

THRESHOLD AMOUNT” is an amount of Rs. 41,666/- (Rupees Forty-One Thousand Six Hundred
and Sixty-Six only) (Earned Income/CTC), per month which is equivalent to Rs. 5,00,000/- (Rupees
Five Lakhs only) annually (Earned Income/ CTC)

CODE OF CONDUCT Failure by the Student to adhere to the Code of Conduct forming a part of this
Agreement shall amount to a material breach of this Agreement and the Company shall be entitled to
expel the student forthwith at its discretion in such case or take penal action.

“COURSE FEE” shall mean the Income share payable by the Student to the Company/NBFC for the
Training provided by the Company amounting to Rs. 2,00,000/- (Rupees Two Lakh only) + GST. Fee
needs to be paid within 3 years in the form of interest free EMIs after placement.

The Student needs to submit the following documents on or before 27" July’2022:

Aadhar card (both sides)

Driving license or Voter ID (both sides)

PAN card

Passport size one photograph

Passbook/cancelled cheque/bank statement (any one needs to be submitted)

KATINA SKILLS PVT, LTD.

Harish Chawla

Vice- President, Admissio

Hoping Minds ( A venture of Katina Skills Pvt Ltd)

DECLARATION

DECLARATION OF UNDERSTANDING, ACCEPTANCE AND SIGNATURE. I hereby declare that I have
read the terms and conditions of the document, which I understand the contents of and that I accept all the terms.

Student Signature

Student Name

Date

Location:

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055

hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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Letter Of Intent

Mr. Yawar Ahmad
Ref - HM/ADMN/2022-23/121

With reference to your application received for the Employment Driven Skill Development Training Program with
our company and the subsequent interview you had with us, we are pleased to inform you that you have qualified
for the ISA (Income Share Agreement) of HopingMinds. The specific coding program is predominantly online and
the Company hereby agrees to provide the Student with the Skill Development Training, subject tothe terms and
conditions of this Agreement.

1.

10.

The Company will provide Industry-based Skill Training to the student without any upfront or
registration fees i.e INR O upfront or registration fees.

Student will pay the course fees only when he/she gets a job of INR 5,00,000/- per year (CTC) or more. If
the student does not get placed above the threshold CTC (INR 5,00,000/-) then the student need not pay
any fees to the company for the training.

The Company shall make the best possible efforts to get the student a job offer in the field of Software
Development, Information Technology, Data Science, Cyber security etc through its Placement Process.

If the Student fails to secure employment or pursuant to self-employment for a period of 1 (one) year from
the completion of the training course, this Agreement shall be waived and stand terminated, subject to the
Student strictly adhering to the terms & conditions ofthis Agreement and such other terms and conditions
stipulated by the Company from time to time.

If the Company procures a job offer for the Student from an Employer in the field of software
development, information technology, data science, cyber security, etc. for an amount more than the
Threshold Amount (INR 5,00,000/-) and if the Student rejects the said offer and is not able to secure a job
within 45 (forty five) days thereafter, then the Student shall be liable to pay the entire training course fee
to the Company/NBFC within a period of 45 (forty five) days of an offer made to the Student by an
Employer.

The Student shall be liable to pay the entire training Course Fee to the Company/NBFC, if the Student
does not attend the interviews scheduled for the placements offered through the Company’s placement
process for a period of 1 (one) month.

The Student is competent to enter into this Agreement and perform her/his/their obligations as stipulated
herein.

The company is executing this Agreement in good faith with the student and with the Intention that
student will pay to the Company/NBFC by making Payments or the course fees payment.

Drop-Out Clause: If you realize that Hoping Minds is not for you, you may withdraw from our training
courses at any time. If you withdraw from the training during the first week, you do not have to pay us any
course fees, if you withdraw after the first week but before the completion of Module 1, you will have to
pay us 25% of the course fees, if you withdraw after Module 1 has been completed but before the
completion of Module 2, you will have to pay 50% of the course fees, and if you withdraw any time after
the completion of Module 2, you will have to pay 100% of the course fees.

All information provided by the Student to the Company at the time of entering into and executing this
Agreement and in connection with this Agreement is true and accurate and that the student has not

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055
hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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provided any false, misleading and deceptive statements or information and/or has not omitted to provide
any requisite and necessary information or statement.

11. The Student is an Indian Citizen or a permanent resident and has an Aadhaar Number, PAN number and
the legal right to work in India.

12. During the Payment Term, the Student will not conceal, divert, defer or transfer any of her/his/their
Earned Income (including but not limited to any non-cash consideration, equity, or deferred compensation
rights granted to the Student) for the purpose of avoiding or reducing her/his/their Monthly Payment
obligation or otherwise.

IN CONSIDERATION OF THE MUTUAL PROMISES, COVENANTS, TERMS AND CONDITIONS
SET FORTH HEREIN, THE PARTIES AGREE TO AS UNDER:

INCOME SHARE?” shall mean a percentage of the Earned Income of the Student along with GST or
any other tax(es) and/or charge(s) as may be applicable, subject to adjustment for under reporting or over
reporting of Earned Income, as described herein

THRESHOLD AMOUNT?” is an amount of Rs. 41,666/- (Rupees Forty-One Thousand Six Hundred
and Sixty-Six only) (Earned Income/CTC), per month which is equivalent to Rs. 5,00,000/- (Rupees
Five Lakhs only) annually (Earned Income/ CTC)

CODE OF CONDUCT Failure by the Student to adhere to the Code of Conduct forming a part of this

Agreement shall amount to a material breach of this Agreement and the Company shall be entitled to
expel the student forthwith at its discretion in such case or take penal action.

“COURSE FEE” shall mean the Income share payable by the Student to the Company/NBFC for the
Training provided by the Company amounting to Rs. 2,00,000/- (Rupees Two Lakh only) + GST. Fee
needs to be paid within 3 years in the form of interest free EMIs after placement.

The Student needs to submit the following documents on or before 27 July’2022:

Aadhar card (both sides)

Driving license or Voter ID (both sides)
PAN card

Passport size one photograph

Passbook/cancelled cheque/bank statement (any one needs to be submitted)

KATINA SKILLS PVT, LTD.

Harish Chawla

Vice- President, Admissio

Hoping Minds ( A venture of Katina Skills Pvt Ltd)

DECLARATION

DECLARATION OF UNDERSTANDING, ACCEPTANCE AND SIGNATURE. I hereby declare that I have
read the terms and conditions of the document, which I understand the contents of and that I accept all the terms.

Student Signature

Student Name

Date

Location:

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055

hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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Letter Of Intent

Ms. Zunaid Manzoor Bhat
Ref - HM/ADMN/2022-23/125

With reference to your application received for the Employment Driven Skill Development Training Program with
our company and the subsequent interview you had with us, we are pleased to inform you that you have qualified
for the ISA (Income Share Agreement) of HopingMinds. The specific coding program is predominantly online and
the Company hereby agrees to provide the Student with the Skill Development Training, subject tothe terms and
conditions of this Agreement.

1.

10.

The Company will provide Industry-based Skill Training to the student without any upfront or
registration fees i.e INR O upfront or registration fees.

Student will pay the course fees only when he/she gets a job of INR 5,00,000/- per year (CTC) or more. If
the student does not get placed above the threshold CTC (INR 5,00,000/-) then the student need not pay
any fees to the company for the training.

The Company shall make the best possible efforts to get the student a job offer in the field of Software
Development, Information Technology, Data Science, Cyber security etc through its Placement Process.

If the Student fails to secure employment or pursuant to self-employment for a period of 1 (one) year from
the completion of the training course, this Agreement shall be waived and stand terminated, subject to the
Student strictly adhering to the terms & conditions ofthis Agreement and such other terms and conditions
stipulated by the Company from time to time.

If the Company procures a job offer for the Student from an Employer in the field of software
development, information technology, data science, cyber security, etc. for an amount more than the
Threshold Amount (INR 5,00,000/-) and if the Student rejects the said offer and is not able to secure a job
within 45 (forty five) days thereafter, then the Student shall be liable to pay the entire training course fee
to the Company/NBFC within a period of 45 (forty five) days of an offer made to the Student by an
Employer.

The Student shall be liable to pay the entire training Course Fee to the Company/NBFC, if the Student
does not attend the interviews scheduled for the placements offered through the Company’s placement
process for a period of 1 (one) month.

The Student is competent to enter into this Agreement and perform her/his/their obligations as stipulated
herein.

The company is executing this Agreement in good faith with the student and with the Intention that
student will pay to the Company/NBFC by making Payments or the course fees payment.

Drop-Out Clause: If you realize that Hoping Minds is not for you, you may withdraw from our training
courses at any time. If you withdraw from the training during the first week, you do not have to pay us any
course fees, if you withdraw after the first week but before the completion of Module 1, you will have to
pay us 25% of the course fees, if you withdraw after Module 1 has been completed but before the
completion of Module 2, you will have to pay 50% of the course fees, and if you withdraw any time after
the completion of Module 2, you will have to pay 100% of the course fees.

All information provided by the Student to the Company at the time of entering into and executing this
Agreement and in connection with this Agreement is true and accurate and that the student has not

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055
hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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provided any false, misleading and deceptive statements or information and/or has not omitted to provide
any requisite and necessary information or statement.

11. The Student is an Indian Citizen or a permanent resident and has an Aadhaar Number, PAN number and
the legal right to work in India.

12. During the Payment Term, the Student will not conceal, divert, defer or transfer any of her/his/their

Earned Income (including but not limited to any non-cash consideration, equity, or deferred compensation
rights granted to the Student) for the purpose of avoiding or reducing her/his/their Monthly Payment
obligation or otherwise.

IN CONSIDERATION OF THE MUTUAL PROMISES, COVENANTS, TERMS AND CONDITIONS
SET FORTH HEREIN, THE PARTIES AGREE TO AS UNDER:

INCOME SHARE” shall mean a percentage of the Earned Income of the Student along with GST or
any other tax(es) and/or charge(s) as may be applicable, subject to adjustment for under reporting or over
reporting of Earned Income, as described herein

THRESHOLD AMOUNT” is an amount of Rs. 41,666/- (Rupees Forty-One Thousand Six Hundred
and Sixty-Six only) (Earned Income/CTC), per month which is equivalent to Rs. 5,00,000/- (Rupees
Five Lakhs only) annually (Earned Income/ CTC)

CODE OF CONDUCT Failure by the Student to adhere to the Code of Conduct forming a part of this
Agreement shall amount to a material breach of this Agreement and the Company shall be entitled to
expel the student forthwith at its discretion in such case or take penal action.

“COURSE FEE” shall mean the Income share payable by the Student to the Company/NBFC for the
Training provided by the Company amounting to Rs. 2,00,000/- (Rupees Two Lakh only) + GST. Fee
needs to be paid within 3 years in the form of interest free EMIs after placement.

The Student needs to submit the following documents on or before 27" July’2022:

Aadhar card (both sides)

Driving license or Voter ID (both sides)

PAN card

Passport size one photograph

Passbook/cancelled cheque/bank statement (any one needs to be submitted)

KATINA SKILLS PVT, LTD.

Harish Chawla

Vice- President, Admissio

Hoping Minds ( A venture of Katina Skills Pvt Ltd)

DECLARATION

DECLARATION OF UNDERSTANDING, ACCEPTANCE AND SIGNATURE. I hereby declare that I have
read the terms and conditions of the document, which I understand the contents of and that I accept all the terms.

Student Signature

Student Name

Date

Location:

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055

hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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220 July 2022

Letter Of Intent

Mr. Igra Nabi
Ref — HM/ADMN/2022-23/128

With reference to your application received for the Employment Driven Skill Development Training Program with
our company and the subsequent interview you had with us, we are pleased to inform you that you have qualified
for the ISA (Income Share Agreement) of HopingMinds. The specific coding program is predominantly online and
the Company hereby agrees to provide the Student with the Skill Development Training, subject tothe terms and
conditions of this Agreement.

1.

10.

The Company will provide Industry-based Skill Training to the student without any upfront or
registration fees i.e INR O upfront or registration fees.

Student will pay the course fees only when he/she gets a job of INR 5,00,000/- per year (CTC) or more. If
the student does not get placed above the threshold CTC (INR 5,00,000/-) then the student need not pay
any fees to the company for the training.

The Company shall make the best possible efforts to get the student a job offer in the field of Software
Development, Information Technology, Data Science, Cyber security etc through its Placement Process.

If the Student fails to secure employment or pursuant to self-employment for a period of 1 (one) year from
the completion of the training course, this Agreement shall be waived and stand terminated, subject to the
Student strictly adhering to the terms & conditions ofthis Agreement and such other terms and conditions
stipulated by the Company from time to time.

If the Company procures a job offer for the Student from an Employer in the field of software
development, information technology, data science, cyber security, etc. for an amount more than the
Threshold Amount (INR 5,00,000/-) and if the Student rejects the said offer and is not able to secure a job
within 45 (forty five) days thereafter, then the Student shall be liable to pay the entire training course fee
to the Company/NBFC within a period of 45 (forty five) days of an offer made to the Student by an
Employer.

The Student shall be liable to pay the entire training Course Fee to the Company/NBFC, if the Student
does not attend the interviews scheduled for the placements offered through the Company’s placement
process for a period of 1 (one) month.

The Student is competent to enter into this Agreement and perform her/his/their obligations as stipulated
herein.

The company is executing this Agreement in good faith with the student and with the Intention that
student will pay to the Company/NBFC by making Payments or the course fees payment.

Drop-Out Clause: If you realize that Hoping Minds is not for you, you may withdraw from our training
courses at any time. If you withdraw from the training during the first week, you do not have to pay us any
course fees, if you withdraw after the first week but before the completion of Module 1, you will have to
pay us 25% of the course fees, if you withdraw after Module 1 has been completed but before the
completion of Module 2, you will have to pay 50% of the course fees, and if you withdraw any time after
the completion of Module 2, you will have to pay 100% of the course fees.

All information provided by the Student to the Company at the time of entering into and executing this
Agreement and in connection with this Agreement is true and accurate and that the student has not

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055
hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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provided any false, misleading and deceptive statements or information and/or has not omitted to provide
any requisite and necessary information or statement.

11. The Student is an Indian Citizen or a permanent resident and has an Aadhaar Number, PAN number and
the legal right to work in India.

12. During the Payment Term, the Student will not conceal, divert, defer or transfer any of her/his/their

Earned Income (including but not limited to any non-cash consideration, equity, or deferred compensation
rights granted to the Student) for the purpose of avoiding or reducing her/his/their Monthly Payment
obligation or otherwise.

IN CONSIDERATION OF THE MUTUAL PROMISES, COVENANTS, TERMS AND CONDITIONS
SET FORTH HEREIN, THE PARTIES AGREE TO AS UNDER:

INCOME SHARE” shall mean a percentage of the Earned Income of the Student along with GST or
any other tax(es) and/or charge(s) as may be applicable, subject to adjustment for under reporting or over
reporting of Earned Income, as described herein

THRESHOLD AMOUNT” is an amount of Rs. 41,666/- (Rupees Forty-One Thousand Six Hundred
and Sixty-Six only) (Earned Income/CTC), per month which is equivalent to Rs. 5,00,000/- (Rupees
Five Lakhs only) annually (Earned Income/ CTC)

CODE OF CONDUCT Failure by the Student to adhere to the Code of Conduct forming a part of this
Agreement shall amount to a material breach of this Agreement and the Company shall be entitled to
expel the student forthwith at its discretion in such case or take penal action.

“COURSE FEE” shall mean the Income share payable by the Student to the Company/NBFC for the
Training provided by the Company amounting to Rs. 2,00,000/- (Rupees Two Lakh only) + GST. Fee
needs to be paid within 3 years in the form of interest free EMIs after placement.

The Student needs to submit the following documents on or before 27" July’2022:

Aadhar card (both sides)

Driving license or Voter ID (both sides)

PAN card

Passport size one photograph

Passbook/cancelled cheque/bank statement (any one needs to be submitted)

KATINA SKILLS PVT, LTD.

Harish Chawla

Vice- President, Admissio

Hoping Minds ( A venture of Katina Skills Pvt Ltd)

DECLARATION

DECLARATION OF UNDERSTANDING, ACCEPTANCE AND SIGNATURE. I hereby declare that I have
read the terms and conditions of the document, which I understand the contents of and that I accept all the terms.

Student Signature

Student Name

Date

Location:

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055

hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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220 July 2022

Letter Of Intent

Mr. Irshad Hassan
Ref — HM/ADMN/2022-23/123

With reference to your application received for the Employment Driven Skill Development Training Program with
our company and the subsequent interview you had with us, we are pleased to inform you that you have qualified
for the ISA (Income Share Agreement) of HopingMinds. The specific coding program is predominantly online and
the Company hereby agrees to provide the Student with the Skill Development Training, subject tothe terms and
conditions of this Agreement.

1.

10.

The Company will provide Industry-based Skill Training to the student without any upfront or
registration fees i.e INR O upfront or registration fees.

Student will pay the course fees only when he/she gets a job of INR 5,00,000/- per year (CTC) or more. If
the student does not get placed above the threshold CTC (INR 5,00,000/-) then the student need not pay
any fees to the company for the training.

The Company shall make the best possible efforts to get the student a job offer in the field of Software
Development, Information Technology, Data Science, Cyber security etc through its Placement Process.

If the Student fails to secure employment or pursuant to self-employment for a period of 1 (one) year from
the completion of the training course, this Agreement shall be waived and stand terminated, subject to the
Student strictly adhering to the terms & conditions ofthis Agreement and such other terms and conditions
stipulated by the Company from time to time.

If the Company procures a job offer for the Student from an Employer in the field of software
development, information technology, data science, cyber security, etc. for an amount more than the
Threshold Amount (INR 5,00,000/-) and if the Student rejects the said offer and is not able to secure a job
within 45 (forty five) days thereafter, then the Student shall be liable to pay the entire training course fee
to the Company/NBFC within a period of 45 (forty five) days of an offer made to the Student by an
Employer.

The Student shall be liable to pay the entire training Course Fee to the Company/NBFC, if the Student
does not attend the interviews scheduled for the placements offered through the Company’s placement
process for a period of 1 (one) month.

The Student is competent to enter into this Agreement and perform her/his/their obligations as stipulated
herein.

The company is executing this Agreement in good faith with the student and with the Intention that
student will pay to the Company/NBFC by making Payments or the course fees payment.

Drop-Out Clause: If you realize that Hoping Minds is not for you, you may withdraw from our training
courses at any time. If you withdraw from the training during the first week, you do not have to pay us any
course fees, if you withdraw after the first week but before the completion of Module 1, you will have to
pay us 25% of the course fees, if you withdraw after Module 1 has been completed but before the
completion of Module 2, you will have to pay 50% of the course fees, and if you withdraw any time after
the completion of Module 2, you will have to pay 100% of the course fees.

All information provided by the Student to the Company at the time of entering into and executing this
Agreement and in connection with this Agreement is true and accurate and that the student has not

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055
hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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provided any false, misleading and deceptive statements or information and/or has not omitted to provide
any requisite and necessary information or statement.

11. The Student is an Indian Citizen or a permanent resident and has an Aadhaar Number, PAN number and
the legal right to work in India.

12. During the Payment Term, the Student will not conceal, divert, defer or transfer any of her/his/their

Earned Income (including but not limited to any non-cash consideration, equity, or deferred compensation
rights granted to the Student) for the purpose of avoiding or reducing her/his/their Monthly Payment
obligation or otherwise.

IN CONSIDERATION OF THE MUTUAL PROMISES, COVENANTS, TERMS AND CONDITIONS
SET FORTH HEREIN, THE PARTIES AGREE TO AS UNDER:

INCOME SHARE” shall mean a percentage of the Earned Income of the Student along with GST or
any other tax(es) and/or charge(s) as may be applicable, subject to adjustment for under reporting or over
reporting of Earned Income, as described herein

THRESHOLD AMOUNT” is an amount of Rs. 41,666/- (Rupees Forty-One Thousand Six Hundred
and Sixty-Six only) (Earned Income/CTC), per month which is equivalent to Rs. 5,00,000/- (Rupees
Five Lakhs only) annually (Earned Income/ CTC)

CODE OF CONDUCT Failure by the Student to adhere to the Code of Conduct forming a part of this
Agreement shall amount to a material breach of this Agreement and the Company shall be entitled to
expel the student forthwith at its discretion in such case or take penal action.

“COURSE FEE” shall mean the Income share payable by the Student to the Company/NBFC for the
Training provided by the Company amounting to Rs. 2,00,000/- (Rupees Two Lakh only) + GST. Fee
needs to be paid within 3 years in the form of interest free EMIs after placement.

The Student needs to submit the following documents on or before 27" July’2022:

Aadhar card (both sides)

Driving license or Voter ID (both sides)

PAN card

Passport size one photograph

Passbook/cancelled cheque/bank statement (any one needs to be submitted)

KATINA SKILLS PVT, LTD.

Harish Chawla

Vice- President, Admissio

Hoping Minds ( A venture of Katina Skills Pvt Ltd)

DECLARATION

DECLARATION OF UNDERSTANDING, ACCEPTANCE AND SIGNATURE. I hereby declare that I have
read the terms and conditions of the document, which I understand the contents of and that I accept all the terms.

Student Signature

Student Name

Date

Location:

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055

hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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220 July 2022

Letter Of Intent

Mr. Irtiga Hussain
Ref — HM/ADMN/2022-23/126

With reference to your application received for the Employment Driven Skill Development Training Program with
our company and the subsequent interview you had with us, we are pleased to inform you that you have qualified
for the ISA (Income Share Agreement) of HopingMinds. The specific coding program is predominantly online and
the Company hereby agrees to provide the Student with the Skill Development Training, subject tothe terms and
conditions of this Agreement.

1.

10.

The Company will provide Industry-based Skill Training to the student without any upfront or
registration fees i.e INR O upfront or registration fees.

Student will pay the course fees only when he/she gets a job of INR 5,00,000/- per year (CTC) or more. If
the student does not get placed above the threshold CTC (INR 5,00,000/-) then the student need not pay
any fees to the company for the training.

The Company shall make the best possible efforts to get the student a job offer in the field of Software
Development, Information Technology, Data Science, Cyber security etc through its Placement Process.

If the Student fails to secure employment or pursuant to self-employment for a period of 1 (one) year from
the completion of the training course, this Agreement shall be waived and stand terminated, subject to the
Student strictly adhering to the terms & conditions ofthis Agreement and such other terms and conditions
stipulated by the Company from time to time.

If the Company procures a job offer for the Student from an Employer in the field of software
development, information technology, data science, cyber security, etc. for an amount more than the
Threshold Amount (INR 5,00,000/-) and if the Student rejects the said offer and is not able to secure a job
within 45 (forty five) days thereafter, then the Student shall be liable to pay the entire training course fee
to the Company/NBFC within a period of 45 (forty five) days of an offer made to the Student by an
Employer.

The Student shall be liable to pay the entire training Course Fee to the Company/NBFC, if the Student
does not attend the interviews scheduled for the placements offered through the Company’s placement
process for a period of 1 (one) month.

The Student is competent to enter into this Agreement and perform her/his/their obligations as stipulated
herein.

The company is executing this Agreement in good faith with the student and with the Intention that
student will pay to the Company/NBFC by making Payments or the course fees payment.

Drop-Out Clause: If you realize that Hoping Minds is not for you, you may withdraw from our training
courses at any time. If you withdraw from the training during the first week, you do not have to pay us any
course fees, if you withdraw after the first week but before the completion of Module 1, you will have to
pay us 25% of the course fees, if you withdraw after Module 1 has been completed but before the
completion of Module 2, you will have to pay 50% of the course fees, and if you withdraw any time after
the completion of Module 2, you will have to pay 100% of the course fees.

All information provided by the Student to the Company at the time of entering into and executing this
Agreement and in connection with this Agreement is true and accurate and that the student has not

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055
hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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provided any false, misleading and deceptive statements or information and/or has not omitted to provide
any requisite and necessary information or statement.

11. The Student is an Indian Citizen or a permanent resident and has an Aadhaar Number, PAN number and
the legal right to work in India.

12. During the Payment Term, the Student will not conceal, divert, defer or transfer any of her/his/their

Earned Income (including but not limited to any non-cash consideration, equity, or deferred compensation
rights granted to the Student) for the purpose of avoiding or reducing her/his/their Monthly Payment
obligation or otherwise.

IN CONSIDERATION OF THE MUTUAL PROMISES, COVENANTS, TERMS AND CONDITIONS
SET FORTH HEREIN, THE PARTIES AGREE TO AS UNDER:

INCOME SHARE” shall mean a percentage of the Earned Income of the Student along with GST or
any other tax(es) and/or charge(s) as may be applicable, subject to adjustment for under reporting or over
reporting of Earned Income, as described herein

THRESHOLD AMOUNT” is an amount of Rs. 41,666/- (Rupees Forty-One Thousand Six Hundred
and Sixty-Six only) (Earned Income/CTC), per month which is equivalent to Rs. 5,00,000/- (Rupees
Five Lakhs only) annually (Earned Income/ CTC)

CODE OF CONDUCT Failure by the Student to adhere to the Code of Conduct forming a part of this
Agreement shall amount to a material breach of this Agreement and the Company shall be entitled to
expel the student forthwith at its discretion in such case or take penal action.

“COURSE FEE” shall mean the Income share payable by the Student to the Company/NBFC for the
Training provided by the Company amounting to Rs. 2,00,000/- (Rupees Two Lakh only) + GST. Fee
needs to be paid within 3 years in the form of interest free EMIs after placement.

The Student needs to submit the following documents on or before 27" July’2022:

Aadhar card (both sides)

Driving license or Voter ID (both sides)

PAN card

Passport size one photograph

Passbook/cancelled cheque/bank statement (any one needs to be submitted)

KATINA SKILLS PVT, LTD.

Harish Chawla

Vice- President, Admissio

Hoping Minds ( A venture of Katina Skills Pvt Ltd)

DECLARATION

DECLARATION OF UNDERSTANDING, ACCEPTANCE AND SIGNATURE. I hereby declare that I have
read the terms and conditions of the document, which I understand the contents of and that I accept all the terms.

Student Signature

Student Name

Date

Location:

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055

hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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ASTON CARTER

Date: 16 April 2021

Ms.Jaaziyah

Letter of Offer
Dear Jaaziyah,
Congratulations!

Subsequent to your interview and discussions with us, we are pleased to offer you the position of “Safety
Associate Trainee” with Aston Carter India, a division of Allegis Services (India) Pvt. Ltd (“Aston Carter
India").

We take this opportunity to appreciate your decision to join Aston Carter India. As discussed, your joining
date with us would be on or before 26-April-2021 or any other date as mutually agreed in writing.

This Letter of Offer and its terms will become effective only from the date of your joining.

Our emphasis is on “creating opportunity for people “and in this process we hope to serve you relentlessly
as Career Advisors and Trusted Partners.

At the client place, you are the brand ambassador of Aston Carter India. The client experiences who we are
and what we stand for through you and your commitment to make the client successful. We are confident
that you will make us and the client proud.

Your employment with us will be governed by the terms and condition as detailed in Annexure A.
Your compensation would be as outlined in Annexure B. Your benefits will be as per Annexure D.

Employment as per this Letter of Offer is subject to your confirmation and acknowledgement in writing and
on successful clearance of all requisite background verifications conducted as per policies

It is a pre-condition to your joining that on or before the date of joining, you would be required to furnish
a completed ‘Employment Application Form’ along with photocopies of all documents as listed in
Annexure C.

We are very happy to welcome you as an employee of Aston Carter India, and we wish you a long,
productive and satisfying career with us.

Yours Sincerely,
For and behalf of Allegis Services India Private Limited

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
Tel: +91-80-4610 8000 Fax: +91-80-2841 3299



ASTON CARTER

TERMS AND CONDITIONS OF EMPLOYMENT

Annexure A

Place of posting: Your initial place of posting is at IQVIA, Bangalore. You will be governed by the
rules and regulations of the Client which the Aston Carter India has agreed to abide by.

You might be sent on deputation or on permanent transfer, to any of the offices/subsidiaries/associate
offices of the company or its clients, to any town or city in India or abroad, at the sole discretion of the
Management, in the business interests of Aston Carter India and its client.

Working Hours: Office timing will be as per policy of the client.

Salary and Benefits: The salary and benefits offered to you and paid by Aston Carter India are in return
of the services which you are required to perform for and on behalf of Aston Carter India. You shall,
therefore, at all time during the course of your employment, devote full attention, dedication and
commitment to your job and responsibilities assigned to you and ensure that they are completed with
utmost sincerity and deliver high standard outputs all the time. Failure to meet commitments and
delivery on time shall be considered as an act of indiscipline or incapability to deliver or both.

Your salary shall be payable as per the Salary Annexure B attached herewith. Aston Carter India shall
not be responsible for any delays in payment of salary caused by the late submission of education/prior
employment documents required for any verification which Aston Carter India may deem fit to verify
the records submitted by you.

Statutory Payments and Deductions: Statutory payments such as contributions to your Provident
Fund, both Employer and Employee share, will be made as per the provisions of the Provident Funds
Act, 1952. Statutory deductions such as Income Tax, Professional Tax, contributions to Central/ State
Welfare Funds etc. shall be made from your salary, as applicable.

Medical Insurance: Being an employee of Aston Carter India you will be entitled to participate in the
Medical Insurance benefits subject to the rules of such benefits as laid out in Aston Carter India’s policy.
The company reserves the right to change or modify the benefits at its sole discretion.

During the course of your employment with Aston Carter India you will be entitled to participate in
Aston Carter India's personal accident insurance subject to the rules of such scheme. The company
reserves the right to change or modify the insurance benefits at its sole discretion.

Termination: Either party can end this employment engagement by serving a notice of 1 month to
the other party. If the Company concludes the employment and decides to relieve you before the
completion of the notice period, the Gross Salary component of the salary would be paid to you. If at
your request, Company agrees to relive you before serving the full notice period, you will be liable to
pay the Company the Gross Salary component of the salary for the balance notice period. However,
please note that accepting any such relieving request would be entirely at the discretion of the
Company based on the business needs.

This contract of employment may be terminated by Aston Carter India without notice under any of the
following clauses:

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:

+91-80-4610 8000 Fax: +91-80-2841 3299



ASTON CARTER

a. If you either commit any serious breach or (after warning) repeat or continue any material
breach of your obligations under this Agreement or persistently fail or neglect to carry out your
duties under this contract of employment or fail to maintain a satisfactory standard of conduct
or performance within a reasonable time after receiving written warning from Aston Carter
India/Client relating to your conduct and/or performance.

b. If you are guilty of fraud, dishonesty or conduct (whether or not in the course of your
deputation) tending to bring yourself, Aston Carter India/Client or any Group company of Aston
Carter India into disrepute or otherwise to affect prejudicially the interests of Aston Carter India
or any group company.

c. If you commit an offence relating to insider dealing or are in breach of the rules of any authority
or regulatory organization, which apply to you.

d. If you are guilty of offensive or unprofessional behavior;

e. If your performance is not found up to standards or you are prevented from properly
performing your duties for any reason.

The termination will not invalidate or affect any claim, which Aston Carter India may have against you,
nor will it invalidate or affect any terms or conditions of this agreement, which are expressed to have
continuing effect after the termination of your agreement, even if Aston Carter India has breached any
other terms of the agreement.

On separation from company employment for any reason, you shall comply with the Company's
separation procedure, sign all documents and return all Company property on or before your last
working day. The Company will not be bound to pay your dues, if any, till you have completed all the
separation procedures and surrendered company property, assets, documents, etc.

Values, Integrity, Honesty and Ethics: During the course of your employment with Aston Carter
India, you shall adhere to the values, integrity and ethics of the organization in particular and that of
the society in general. You shall uphold the principles of honesty, integrity, values and business ethics
in all the dealings and transactions which you do directly or you are part of, for an on behalf of Aston
Carter India. If at any time during or after your employment with Aston Carter India, if it is found,
reported or established that in any of the transactions or engagements you have willfully violated,
supported others in violating or have hidden / not reported any such acts or actions, which were in
your knowledge but not reported; will be treated as violation of this clause. Any violation to this shall
be viewed very seriously and attract stringent action, which the management deems appropriate in
accordance with the nature of violation.

Confidentiality of Information and Privileges:

a. During the course of your employment, you may be given various rights and privileges as per the
requirement of your role (including any specific privilege, right or access granted by the client) to
enable you to perform your tasks. These rights and privileges are meant to be used only for the
purpose for which they are granted and intended to be used. You shall, under no circumstances,
use such rights and privileges for your personal benefit/gain or with the intent of providing undue
gain / benefit to others.

Your salary package is based on, besides your overall experience level, your educational qualifications
and the experience and knowledge level assessed at the time of selection, particularly in the relevant
skills. Therefore, the salary package offered to you is unique and personal to you. Any comparison of
the same with the salary packages of other employees, may be unrealistic and misleading.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:

+91-80-4610 8000 Fax: +91-80-2841 3299



10.

11.

12.

ASTON CARTER

b. You are required to strictly maintain confidentiality and ensure that you do not divulge or
communicate in any manner, any information regarding your remuneration/terms of employment,
to any other employee of the Company except to your immediate reporting manager/ Your
company HR SPOC/ Head of the HR, at any time during the period of your employment. Any
disclosures of your salary or enquiry of anyone else’s salary will be considered as breech of ethical
behavior and if found to be true, strict deterrent action would be taken.

¢. In the similar way, when deputed to work/interact at the client site, you are expected to maintain
full confidentiality regarding your salary packages, allowances or any other payments and are
expected not to discuss or disclose the same to any member of the client staff, in the interest of
maintaining and promoting good and ethical functional business relations with our clients.

Information Security: In performing your duties, you may receive or be exposed to confidential and
trade secret information and documents of Aston Carter India and its employees, customers/partners/
business associates. You are required not to divulge any such information, either directly or indirectly
at any time, in any form to any party not authorized by the Management of Aston Carter India or not
privy to such information or documents.

All employees on joining are required to sign a confidentially cum non-disclosure agreement. In
addition, whenever you are deputed to overseas offices, you would be required to sign the following
agreements:

- Overseas Employment Agreement (if applicable)

Discovery/inventions: If you conceive including but not limited to any new or advanced methods of
improving process / formulae / systems, software, source codes in relation to the operations with us,
in which you may have been associated, the same shall be the sole propriety of Aston Carter India
and/or the Client and either shall be free to apply for any patents, copyrights in respect of the same.
Aston Carter India and/or Client shall also be free to sell, lease, mortgage or use such patents or
copyrights in any manner.

Assignment of work related rights: During the course of your employment with us, you will be
assigned with various types of work / tasks as per the business requirements of the organization,
including that of the customers and/or stakeholders of Aston Carter India. The nature of work can be
related including but not limited to a project, process, service, function, practice, as per the business
demand of the specific period. However, you shall not have any type of right, whatsoever, including
that related to the process, project, service, functional area, practice, business knowledge, which you
have obtained during the course of your employment and/or assignment with Aston Carter India and
you agree and accept to assign all such rights to Aston Carter India and/or its customers, as the case
may be, and you shall have no claim on any such rights.

Non-Solicitation:

12.1 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise; hire or assist
others in hiring any employees, independent contractors, vendors or suppliers of Aston Carter India,
without the prior written permission from Aston Carter India, and you will not solicit or encourage any
employee or independent contractor to end his/her employment or relationship with Aston Carter
India.
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12.2 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise solicit
business from or be in contact with any customer(s) of Aston Carter India directly or indirectly and/or
a client to whom you were introduced directly or indirectly by Aston Carter India OR solicit or seek
employment with any customers of Aston Carter India or become employed by customers of Aston
Carter India OR contract with, work for, provide any services or goods whatsoever to, or be retained in
any way by any customer of Aston Carter India, without prior written permission from the management
of Aston Carter India.

12.2 In case, you are being deputed for an assignment at the client site whether overseas or within
India, you will fulfill the full term of deputation and duration of the assignment at the client site on
behalf of Aston Carter India and/or its client. You will also not solicit any employment from the client,
whether directly or indirectly, as an employee or an independent consultant, contractor, director or in
any other capacity during the course of your deputation or within eighteen (18) months upon
completion of the assignment, without prior written permission from the head of HR of Aston Carter
India.

The term customer, as used in above clauses, refers to any person, company, partnership or entity for
whom you have performed services at any time during your employment, or with whom you have had
direct contact during the one-year period immediately prior to your termination.

You further agree that you shall abide by all the provisions of this Offer of employment and any other
provisions executed by you in any document as and where applicable. You understand that if you
violate the above undertaking, you shall be liable for suitable damages, which will be decided at the
discretion of the Aston Carter India after taking into consideration the nature and extent of the
violation. You acknowledge that Trade Secrets and Confidential Information, Intellectual Property
Rights constitute one of Aston Carter India's main strengths, and that Aston Carter India has legitimate
interest in including a non-competitive clause in the Offer of employment. You also agree that if any
of the provisions of this Offer of employment or any other document is violated or likely to be violated,
then Aston Carter India shall also be entitled to move for injunction against your before a competent
court.

Other Employment/Profession: During the time you are employed with us you will work exclusively
for us and shall not engage, whether directly or indirectly, with any other person, firm, company or
organization, whether with or without remuneration, without the written permission of the Head of HR
Function of the Company. Any action to the contrary would render your services liable for termination
notwithstanding any other conditions mentioned in this appointment letter.

You must not at any time during (except so far as is required for the proper performance of your duties)
nor at any time after the termination of your employment with Aston Carter India communicate or
divulge to any person ("person” shall include a firm or Aston Carter India or any other undertaking) or
make use of or permit any other person to make use of for your own or any other person’s benefit any
Confidential Information.

Exams and Courses: In case you intend to take up any full-time/part-time course while working with
Aston Carter India, which requires your absence from or which may hamper your regular work, you are
required to obtain written permission from our HR and from the client manager, before doing so.
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Specialized Training / Learning Opportunities: If you are provided any specialized training in Aston
Carter India, including on-the-job specialized training on technology, domain or process related areas,
you will be required to sign a bond with the Company that guarantees a certain length of your
employment with Aston Carter India, so that both you and the organization benefits out of the
investments.

Company provided assets: You may be provided with various type of company / client provided
assets, access, documents, etc. to enable you to fulfill the requirements of your project / assignment /
role. Such assets are strictly intended for the official purposes and shall be used only by you and never
handed over to anyone under any circumstances, without the prior written approval of Aston Carter
India management or approved by the reporting manager at the Client

General Conduct, Rules & Regulations: You will be governed by the various rules, regulations and
service conditions that are in force or may be framed or amended by the Company from time to time.
During the employment with the Company you will also be governed by the Company’s policies and
rules regarding attendance, leave, disciplinary actions policy, provident fund, gratuity and Group
Medical Insurance Scheme and all other policies and procedures, which are in place or which may be
in place from time to time.

If at any time in the opinion of the Management, you were found guilty of dishonesty, negligence or
indiscipline, or of violation of any of the terms of this appointment letter or any of the policies of the
Company, your services would stand terminated without any notice period or compensation.

Misrepresentation: Your employment is subject to the correctness of all the information furnished by
you at the time of selection and joining. The Company conducts background verification of any or all
of the information/documents furnished by you and this can be done any time from the date of offer
for employment or during the course of your employment. During the course of your employment, if
it is found that any material information furnished by you verbally or in writing, in application form of
interview or otherwise is suppressed, omitted, misquoted or wrongly given, the Company shall have
the right to terminate your appointment without any notice or compensation.

Undertaking on non-criminality: This offer for employment is extended to you in good faith on your
assurance during the course of our discussions that you are not facing any criminal charges in India or
outside and/or you are not convicted for any criminal offences by a Court of Law anywhere in the world.
You also undertake and assure that you are not a member of any banned organization(s) and/or not
associated with in any manner with any organization(s) or association which is engaged in activities
detrimental to any government, nation, society or community.

Retrial: Apart from your compensation and benefits you will also eligible for Gratuity on completion
of five years of continuous services with the Company, as per the Payment of Gratuity Act, 1972.

Address for Communication: All communication from your date of joining will be sent to your
permanent address/correspondence address and/or e-mail ID mentioned by you in your
CV/employment application form or updated by you in the internal application of Aston Carter India
by you from time to time. You are required to intimate the management of any change in your
residential address/correspondence address/personal e-mail ID, along with the contact phone
numbers, failing which any communication sent on your last recorded address shall be deemed to have
been served on you.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:

+91-80-4610 8000 Fax: +91-80-2841 3299



ASTON CARTER

22. Law and Jurisdiction: This appointment is subject to Indian Laws. Any dispute or difference or claim
arising in connection with this contract shall be resolved by reference to arbitration by a sole arbitrator
appointed by Aston Carter India at its sole discretion. The arbitration proceedings shall be governed
by the Arbitration & Conciliation Act, 1996. The language of arbitration shall be English. Each of
COMNPANY or the employee shall be respectively entitled to approach the Court of competent
jurisdiction for such interim reliefs as Aston Carter India or the Employee may in its discretion deem fit.
The venue of arbitration shall be at Bangalore and the Courts at Bangalore shall have exclusive
jurisdiction. The award of the arbitrator shall be final and binding on the parties.

23. Full and Final Settlement: The Company will process Full and Final settlement within 45 calendar days
from your last working day upon termination / resignation / completion of notice period / or any such
event of separation. Any shortfall in notice period would be deemed to be breach and appropriate
deduction would be made from the Full and Final Settlement. However this will be subject to eligibility
for the settlement, completion of all exit formalities and such applicable conditions.

Please read this letter carefully and should the terms and conditions be acceptable to you, sign the duplicate
copy as a token of your having understood and accepted these.

We welcome you to our pursuit of excellence and wish you a very rewarding and satisfying career with us.

Sincerely,
For Allegis Services India Private Limited

Declaration:

I have read and understood the terms and conditions of my Letter of
Offer for Appointment and do hereby voluntarily agree and accept the same.

Signature of Candidate:

Name of Candidate:
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Salary Annexure - B

Position Title: Safety Associate Trainee

Work Location: IQVIA, Bangalore

Salary Break-up

Rs (per annum)

Rs (per month)

1. Base Salary 206400 17200
2. HRA 79488 6624
3. Statutory Bonus 41280 3440

Gross Salary (A)* 327168 27264

*Amount subject to deductions (PF, PT & IT) as per applicable laws

Employee Benefits

Rs (per annum)

Rs (per month)

Provident Fund - Employer Contribution 24768 2064
Total Value of Benefits (B) 24768 2064
Total Annual Compensation (A+B) 351936 29328
Other Benefits Rs (per annum) Coverage
Medical Insurance self 5309 300000
Personal Accident Insurance(Only for Self) 500 300000
Gratuity (Applicable as per gratuity Act) 9923
Total Value of Benefits (C) 15732

of insurance

** All non-monetary benefits are subject to Satisfy the payment of bonus act and Company norms in terms

Total Annual cost to company (A+B+C) |

367668

Note: Retention Bonus or Rs 25000/- will be paid every 6 months from Start Date till the end of term

contract.

Salary shall commence post your date of joining and paid in arrears from the month of joining

We extend a very warm welcome to Allegis family, and look forward to a long and mutually rewarding

association.

Wishing you all the best,

Manager HR Operations

India: Allegis Services (India) Pvt. Ltd:

Accepted

Employee Signature

Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel: +91-80-4610 8000 Fax: +91-80-2841 3299




ASTON CARTER

DOCUMENTS REQUIRED AT THE TIME OF JOINING

ANNEXURE-C

1. Educational and Technical Certifications

o Copy of Standard X Certificate and Mark sheets.

o Copy of Standard XlI Certificate and Mark sheets.

o Copy of Degree Certificate(s) — Graduate and Post Graduate.

o Copy of Mark Sheets of all years — all Graduate/Post Graduate Programs.
o Copy of any other Certifications/Course(s) attended.

2. Employment History
o  Copies of Appointment Letters (ALL previous employers).
o Copies of Release AND Experience Letters (ALL previous employers).

o Copy of last appraisal & salary increment letter (ALL previous employers).

3. Copy of Passport for Identity proof

4.  Copy of Aadhaar

5. Four passport size colour photographs taken against white background.
6.  Copy of permanent and present address proof

7.  Copy of PAN Card

8. Last 3 months Salary Receipts

9. Form 16 issued by all your previous employers or Form 26AS of tax remitted by all your previous
employer.

All the documents must be self-attested
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LIST OF BENEFITS
ANNEXURE D

Eligible for Privilege leave of 1.25 per every completed month from joining date subject to
a max of 15 days in a Calendar year
Sick Leave
i. 6 days of sick leave for a calendar year
ii. With 3 days allocated in advance at the beginning of each Half yearly (prorated as
per Date of Joining - DOJ)
iii. ~Sick leave is for self only
Emergency Leave
i. 6 days of emergency leave for a calendar year
ii. You may avail emergency leave partially or fully at any time during the year
iii. Emergency leave is for self only
iv. You are required to provide medical records if you avail emergency leave
Eligible holidays
i. Holidays as announced by the state government and as listed in the holiday policy
of the client will be applicable for employees.
Loss of pay
i.  If you have used sick leave or emergency leave during the calendar year, you
could use your available earned leaves.
ii.  If you have not earned leave balance and you wish to take leave, the same will
be loss of pay
Compensatory leave
i. Aston Carter India does not provide for compensatory leave
ii. If any leaves are provided, the same will be based on the policy of the client
Uninformed absence or absconding
i. If you are away from Client site without prior intimation for more than 2 days, you
will need to report to your reporting manager and provide an explanation for your
absence. If reporting manager continues to provide your engagement, then
Company would be able to consider your absence as leave. If not, the contract will
conclude from the date you were in absence or absconding
Work from Home is governed by the client policy.

2. Salary Pay Date

a.
b.

Salary will be paid on 1st of every month.

Employees have to ensure their approved timesheets are made available and approved by
client on or before 20th of each month.

If there is delay in approved timesheet beyond 10 days after end of the month, the
subsequent month salary will be put on hold or paid by 7" of the month after.

3. Medical Insurance

a.
b.

Employee is eligible for Insurance cover up to INR 300,000 annually for self.

Employees opting to add other family members can add max 5 more members. Spouse, 2
Children & 2 Parents. Employee opting to add family members contribute toward the
premium. For premium amount, check with benefits administrator.

Employees wanting to increase Insurance premium limit beyond INR 300,000 can do so at
incremental cost.

Mediclaim insurance is valid only until employment is in force with Aston Carter

India: Allegis Services (India) Pvt. Ltd:
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About us

Visit our site @ https://www.astoncarter.com/en/about-us to know more

About Aston Carter

Driven by our unrivaled commitment to delivery, Aston

Carter has grown to become a distinguished global
provider of finance and accounting talent. We help
organizations thrive by providing highly specialized

professionals in finance, accounting, transformation, risk

and compliance, and related disciplines.

Stay connected with us

Visit your login page @ https://allegis.ramcocloud.com/RVW/extui/vwrt/LaunchPanel.htm to know
more

Rest viewed i Chiome @&
1366x768 r=solurion

WS

\

Have a query! Want to give a feedback! Refer your friend!

Submit a Ticket @ https://Astoncarterindia.freshdesk.com or email @
support@Astoncarterindia.freshdesk.com and track quick resolution

& freshworks
@ freshworks
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Date: 16 April 2021

Mr.Jahangir Ahmad Dar

Letter of Offer
Dear Jahangir,
Congratulations!

Subsequent to your interview and discussions with us, we are pleased to offer you the position of “Safety
Associate Trainee” with Aston Carter India, a division of Allegis Services (India) Pvt. Ltd (“Aston Carter
India").

We take this opportunity to appreciate your decision to join Aston Carter India. As discussed, your joining
date with us would be on or before 26-April-2021 or any other date as mutually agreed in writing.

This Letter of Offer and its terms will become effective only from the date of your joining.

Our emphasis is on “creating opportunity for people “and in this process we hope to serve you relentlessly
as Career Advisors and Trusted Partners.

At the client place, you are the brand ambassador of Aston Carter India. The client experiences who we are
and what we stand for through you and your commitment to make the client successful. We are confident
that you will make us and the client proud.

Your employment with us will be governed by the terms and condition as detailed in Annexure A.
Your compensation would be as outlined in Annexure B. Your benefits will be as per Annexure D.

Employment as per this Letter of Offer is subject to your confirmation and acknowledgement in writing and
on successful clearance of all requisite background verifications conducted as per policies

It is a pre-condition to your joining that on or before the date of joining, you would be required to furnish
a completed ‘Employment Application Form’ along with photocopies of all documents as listed in
Annexure C.

We are very happy to welcome you as an employee of Aston Carter India, and we wish you a long,
productive and satisfying career with us.

Yours Sincerely,
For and behalf of Allegis Services India Private Limited

India: Allegis Services (India) Pvt. Ltd:
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TERMS AND CONDITIONS OF EMPLOYMENT

Annexure A

Place of posting: Your initial place of posting is at IQVIA, Bangalore. You will be governed by the
rules and regulations of the Client which the Aston Carter India has agreed to abide by.

You might be sent on deputation or on permanent transfer, to any of the offices/subsidiaries/associate
offices of the company or its clients, to any town or city in India or abroad, at the sole discretion of the
Management, in the business interests of Aston Carter India and its client.

Working Hours: Office timing will be as per policy of the client.

Salary and Benefits: The salary and benefits offered to you and paid by Aston Carter India are in return
of the services which you are required to perform for and on behalf of Aston Carter India. You shall,
therefore, at all time during the course of your employment, devote full attention, dedication and
commitment to your job and responsibilities assigned to you and ensure that they are completed with
utmost sincerity and deliver high standard outputs all the time. Failure to meet commitments and
delivery on time shall be considered as an act of indiscipline or incapability to deliver or both.

Your salary shall be payable as per the Salary Annexure B attached herewith. Aston Carter India shall
not be responsible for any delays in payment of salary caused by the late submission of education/prior
employment documents required for any verification which Aston Carter India may deem fit to verify
the records submitted by you.

Statutory Payments and Deductions: Statutory payments such as contributions to your Provident
Fund, both Employer and Employee share, will be made as per the provisions of the Provident Funds
Act, 1952. Statutory deductions such as Income Tax, Professional Tax, contributions to Central/ State
Welfare Funds etc. shall be made from your salary, as applicable.

Medical Insurance: Being an employee of Aston Carter India you will be entitled to participate in the
Medical Insurance benefits subject to the rules of such benefits as laid out in Aston Carter India’s policy.
The company reserves the right to change or modify the benefits at its sole discretion.

During the course of your employment with Aston Carter India you will be entitled to participate in
Aston Carter India's personal accident insurance subject to the rules of such scheme. The company
reserves the right to change or modify the insurance benefits at its sole discretion.

Termination: Either party can end this employment engagement by serving a notice of 1 month to
the other party. If the Company concludes the employment and decides to relieve you before the
completion of the notice period, the Gross Salary component of the salary would be paid to you. If at
your request, Company agrees to relive you before serving the full notice period, you will be liable to
pay the Company the Gross Salary component of the salary for the balance notice period. However,
please note that accepting any such relieving request would be entirely at the discretion of the
Company based on the business needs.

This contract of employment may be terminated by Aston Carter India without notice under any of the
following clauses:
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a. If you either commit any serious breach or (after warning) repeat or continue any material
breach of your obligations under this Agreement or persistently fail or neglect to carry out your
duties under this contract of employment or fail to maintain a satisfactory standard of conduct
or performance within a reasonable time after receiving written warning from Aston Carter
India/Client relating to your conduct and/or performance.

b. If you are guilty of fraud, dishonesty or conduct (whether or not in the course of your
deputation) tending to bring yourself, Aston Carter India/Client or any Group company of Aston
Carter India into disrepute or otherwise to affect prejudicially the interests of Aston Carter India
or any group company.

c. If you commit an offence relating to insider dealing or are in breach of the rules of any authority
or regulatory organization, which apply to you.

d. If you are guilty of offensive or unprofessional behavior;

e. If your performance is not found up to standards or you are prevented from properly
performing your duties for any reason.

The termination will not invalidate or affect any claim, which Aston Carter India may have against you,
nor will it invalidate or affect any terms or conditions of this agreement, which are expressed to have
continuing effect after the termination of your agreement, even if Aston Carter India has breached any
other terms of the agreement.

On separation from company employment for any reason, you shall comply with the Company's
separation procedure, sign all documents and return all Company property on or before your last
working day. The Company will not be bound to pay your dues, if any, till you have completed all the
separation procedures and surrendered company property, assets, documents, etc.

Values, Integrity, Honesty and Ethics: During the course of your employment with Aston Carter
India, you shall adhere to the values, integrity and ethics of the organization in particular and that of
the society in general. You shall uphold the principles of honesty, integrity, values and business ethics
in all the dealings and transactions which you do directly or you are part of, for an on behalf of Aston
Carter India. If at any time during or after your employment with Aston Carter India, if it is found,
reported or established that in any of the transactions or engagements you have willfully violated,
supported others in violating or have hidden / not reported any such acts or actions, which were in
your knowledge but not reported; will be treated as violation of this clause. Any violation to this shall
be viewed very seriously and attract stringent action, which the management deems appropriate in
accordance with the nature of violation.

Confidentiality of Information and Privileges:

a. During the course of your employment, you may be given various rights and privileges as per the
requirement of your role (including any specific privilege, right or access granted by the client) to
enable you to perform your tasks. These rights and privileges are meant to be used only for the
purpose for which they are granted and intended to be used. You shall, under no circumstances,
use such rights and privileges for your personal benefit/gain or with the intent of providing undue
gain / benefit to others.

Your salary package is based on, besides your overall experience level, your educational qualifications
and the experience and knowledge level assessed at the time of selection, particularly in the relevant
skills. Therefore, the salary package offered to you is unique and personal to you. Any comparison of
the same with the salary packages of other employees, may be unrealistic and misleading.
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b. You are required to strictly maintain confidentiality and ensure that you do not divulge or
communicate in any manner, any information regarding your remuneration/terms of employment,
to any other employee of the Company except to your immediate reporting manager/ Your
company HR SPOC/ Head of the HR, at any time during the period of your employment. Any
disclosures of your salary or enquiry of anyone else’s salary will be considered as breech of ethical
behavior and if found to be true, strict deterrent action would be taken.

¢. In the similar way, when deputed to work/interact at the client site, you are expected to maintain
full confidentiality regarding your salary packages, allowances or any other payments and are
expected not to discuss or disclose the same to any member of the client staff, in the interest of
maintaining and promoting good and ethical functional business relations with our clients.

Information Security: In performing your duties, you may receive or be exposed to confidential and
trade secret information and documents of Aston Carter India and its employees, customers/partners/
business associates. You are required not to divulge any such information, either directly or indirectly
at any time, in any form to any party not authorized by the Management of Aston Carter India or not
privy to such information or documents.

All employees on joining are required to sign a confidentially cum non-disclosure agreement. In
addition, whenever you are deputed to overseas offices, you would be required to sign the following
agreements:

- Overseas Employment Agreement (if applicable)

Discovery/inventions: If you conceive including but not limited to any new or advanced methods of
improving process / formulae / systems, software, source codes in relation to the operations with us,
in which you may have been associated, the same shall be the sole propriety of Aston Carter India
and/or the Client and either shall be free to apply for any patents, copyrights in respect of the same.
Aston Carter India and/or Client shall also be free to sell, lease, mortgage or use such patents or
copyrights in any manner.

Assignment of work related rights: During the course of your employment with us, you will be
assigned with various types of work / tasks as per the business requirements of the organization,
including that of the customers and/or stakeholders of Aston Carter India. The nature of work can be
related including but not limited to a project, process, service, function, practice, as per the business
demand of the specific period. However, you shall not have any type of right, whatsoever, including
that related to the process, project, service, functional area, practice, business knowledge, which you
have obtained during the course of your employment and/or assignment with Aston Carter India and
you agree and accept to assign all such rights to Aston Carter India and/or its customers, as the case
may be, and you shall have no claim on any such rights.

Non-Solicitation:

12.1 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise; hire or assist
others in hiring any employees, independent contractors, vendors or suppliers of Aston Carter India,
without the prior written permission from Aston Carter India, and you will not solicit or encourage any
employee or independent contractor to end his/her employment or relationship with Aston Carter
India.
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12.2 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise solicit
business from or be in contact with any customer(s) of Aston Carter India directly or indirectly and/or
a client to whom you were introduced directly or indirectly by Aston Carter India OR solicit or seek
employment with any customers of Aston Carter India or become employed by customers of Aston
Carter India OR contract with, work for, provide any services or goods whatsoever to, or be retained in
any way by any customer of Aston Carter India, without prior written permission from the management
of Aston Carter India.

12.2 In case, you are being deputed for an assignment at the client site whether overseas or within
India, you will fulfill the full term of deputation and duration of the assignment at the client site on
behalf of Aston Carter India and/or its client. You will also not solicit any employment from the client,
whether directly or indirectly, as an employee or an independent consultant, contractor, director or in
any other capacity during the course of your deputation or within eighteen (18) months upon
completion of the assignment, without prior written permission from the head of HR of Aston Carter
India.

The term customer, as used in above clauses, refers to any person, company, partnership or entity for
whom you have performed services at any time during your employment, or with whom you have had
direct contact during the one-year period immediately prior to your termination.

You further agree that you shall abide by all the provisions of this Offer of employment and any other
provisions executed by you in any document as and where applicable. You understand that if you
violate the above undertaking, you shall be liable for suitable damages, which will be decided at the
discretion of the Aston Carter India after taking into consideration the nature and extent of the
violation. You acknowledge that Trade Secrets and Confidential Information, Intellectual Property
Rights constitute one of Aston Carter India's main strengths, and that Aston Carter India has legitimate
interest in including a non-competitive clause in the Offer of employment. You also agree that if any
of the provisions of this Offer of employment or any other document is violated or likely to be violated,
then Aston Carter India shall also be entitled to move for injunction against your before a competent
court.

Other Employment/Profession: During the time you are employed with us you will work exclusively
for us and shall not engage, whether directly or indirectly, with any other person, firm, company or
organization, whether with or without remuneration, without the written permission of the Head of HR
Function of the Company. Any action to the contrary would render your services liable for termination
notwithstanding any other conditions mentioned in this appointment letter.

You must not at any time during (except so far as is required for the proper performance of your duties)
nor at any time after the termination of your employment with Aston Carter India communicate or
divulge to any person ("person” shall include a firm or Aston Carter India or any other undertaking) or
make use of or permit any other person to make use of for your own or any other person’s benefit any
Confidential Information.

Exams and Courses: In case you intend to take up any full-time/part-time course while working with
Aston Carter India, which requires your absence from or which may hamper your regular work, you are
required to obtain written permission from our HR and from the client manager, before doing so.

India: Allegis Services (India) Pvt. Ltd:
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ASTON CARTER

Specialized Training / Learning Opportunities: If you are provided any specialized training in Aston
Carter India, including on-the-job specialized training on technology, domain or process related areas,
you will be required to sign a bond with the Company that guarantees a certain length of your
employment with Aston Carter India, so that both you and the organization benefits out of the
investments.

Company provided assets: You may be provided with various type of company / client provided
assets, access, documents, etc. to enable you to fulfill the requirements of your project / assignment /
role. Such assets are strictly intended for the official purposes and shall be used only by you and never
handed over to anyone under any circumstances, without the prior written approval of Aston Carter
India management or approved by the reporting manager at the Client

General Conduct, Rules & Regulations: You will be governed by the various rules, regulations and
service conditions that are in force or may be framed or amended by the Company from time to time.
During the employment with the Company you will also be governed by the Company’s policies and
rules regarding attendance, leave, disciplinary actions policy, provident fund, gratuity and Group
Medical Insurance Scheme and all other policies and procedures, which are in place or which may be
in place from time to time.

If at any time in the opinion of the Management, you were found guilty of dishonesty, negligence or
indiscipline, or of violation of any of the terms of this appointment letter or any of the policies of the
Company, your services would stand terminated without any notice period or compensation.

Misrepresentation: Your employment is subject to the correctness of all the information furnished by
you at the time of selection and joining. The Company conducts background verification of any or all
of the information/documents furnished by you and this can be done any time from the date of offer
for employment or during the course of your employment. During the course of your employment, if
it is found that any material information furnished by you verbally or in writing, in application form of
interview or otherwise is suppressed, omitted, misquoted or wrongly given, the Company shall have
the right to terminate your appointment without any notice or compensation.

Undertaking on non-criminality: This offer for employment is extended to you in good faith on your
assurance during the course of our discussions that you are not facing any criminal charges in India or
outside and/or you are not convicted for any criminal offences by a Court of Law anywhere in the world.
You also undertake and assure that you are not a member of any banned organization(s) and/or not
associated with in any manner with any organization(s) or association which is engaged in activities
detrimental to any government, nation, society or community.

Retrial: Apart from your compensation and benefits you will also eligible for Gratuity on completion
of five years of continuous services with the Company, as per the Payment of Gratuity Act, 1972.

Address for Communication: All communication from your date of joining will be sent to your
permanent address/correspondence address and/or e-mail ID mentioned by you in your
CV/employment application form or updated by you in the internal application of Aston Carter India
by you from time to time. You are required to intimate the management of any change in your
residential address/correspondence address/personal e-mail ID, along with the contact phone
numbers, failing which any communication sent on your last recorded address shall be deemed to have
been served on you.

India: Allegis Services (India) Pvt. Ltd:
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22. Law and Jurisdiction: This appointment is subject to Indian Laws. Any dispute or difference or claim
arising in connection with this contract shall be resolved by reference to arbitration by a sole arbitrator
appointed by Aston Carter India at its sole discretion. The arbitration proceedings shall be governed
by the Arbitration & Conciliation Act, 1996. The language of arbitration shall be English. Each of
COMNPANY or the employee shall be respectively entitled to approach the Court of competent
jurisdiction for such interim reliefs as Aston Carter India or the Employee may in its discretion deem fit.
The venue of arbitration shall be at Bangalore and the Courts at Bangalore shall have exclusive
jurisdiction. The award of the arbitrator shall be final and binding on the parties.

23. Full and Final Settlement: The Company will process Full and Final settlement within 45 calendar days
from your last working day upon termination / resignation / completion of notice period / or any such
event of separation. Any shortfall in notice period would be deemed to be breach and appropriate
deduction would be made from the Full and Final Settlement. However this will be subject to eligibility
for the settlement, completion of all exit formalities and such applicable conditions.

Please read this letter carefully and should the terms and conditions be acceptable to you, sign the duplicate
copy as a token of your having understood and accepted these.

We welcome you to our pursuit of excellence and wish you a very rewarding and satisfying career with us.

Sincerely,
For Allegis Services India Private Limited

Declaration:

I have read and understood the terms and conditions of my Letter of
Offer for Appointment and do hereby voluntarily agree and accept the same.

Signature of Candidate:

Name of Candidate:

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
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Salary Annexure - B

Position Title: Safety Associate Trainee

Work Location: IQVIA, Bangalore

Salary Break-up

Rs (per annum)

Rs (per month)

1. Base Salary 206400 17200
2. HRA 79488 6624
3. Statutory Bonus 41280 3440

Gross Salary (A)* 327168 27264

*Amount subject to deductions (PF, PT & IT) as per applicable laws

Employee Benefits

Rs (per annum)

Rs (per month)

Provident Fund - Employer Contribution 24768 2064
Total Value of Benefits (B) 24768 2064
Total Annual Compensation (A+B) 351936 29328
Other Benefits Rs (per annum) Coverage
Medical Insurance self 5309 300000
Personal Accident Insurance(Only for Self) 500 300000
Gratuity (Applicable as per gratuity Act) 9923
Total Value of Benefits (C) 15732

of insurance

** All non-monetary benefits are subject to Satisfy the payment of bonus act and Company norms in terms

Total Annual cost to company (A+B+C) |

367668

Note: Retention Bonus or Rs 25000/- will be paid every 6 months from Start Date till the end of term

contract.

Salary shall commence post your date of joining and paid in arrears from the month of joining

We extend a very warm welcome to Allegis family, and look forward to a long and mutually rewarding

association.

Wishing you all the best,

Manager HR Operations

India: Allegis Services (India) Pvt. Ltd:
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Employee Signature
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DOCUMENTS REQUIRED AT THE TIME OF JOINING

ANNEXURE-C

1. Educational and Technical Certifications

o Copy of Standard X Certificate and Mark sheets.

o Copy of Standard XlI Certificate and Mark sheets.

o Copy of Degree Certificate(s) — Graduate and Post Graduate.

o Copy of Mark Sheets of all years — all Graduate/Post Graduate Programs.
o Copy of any other Certifications/Course(s) attended.

2. Employment History
o  Copies of Appointment Letters (ALL previous employers).
o Copies of Release AND Experience Letters (ALL previous employers).

o Copy of last appraisal & salary increment letter (ALL previous employers).

3. Copy of Passport for Identity proof

4.  Copy of Aadhaar

5. Four passport size colour photographs taken against white background.
6.  Copy of permanent and present address proof

7.  Copy of PAN Card

8. Last 3 months Salary Receipts

9. Form 16 issued by all your previous employers or Form 26AS of tax remitted by all your previous
employer.

All the documents must be self-attested

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
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LIST OF BENEFITS
ANNEXURE D

Eligible for Privilege leave of 1.25 per every completed month from joining date subject to
a max of 15 days in a Calendar year
Sick Leave
i. 6 days of sick leave for a calendar year
ii. With 3 days allocated in advance at the beginning of each Half yearly (prorated as
per Date of Joining - DOJ)
iii. ~Sick leave is for self only
Emergency Leave
i. 6 days of emergency leave for a calendar year
ii. You may avail emergency leave partially or fully at any time during the year
iii. Emergency leave is for self only
iv. You are required to provide medical records if you avail emergency leave
Eligible holidays
i. Holidays as announced by the state government and as listed in the holiday policy
of the client will be applicable for employees.
Loss of pay
i.  If you have used sick leave or emergency leave during the calendar year, you
could use your available earned leaves.
ii.  If you have not earned leave balance and you wish to take leave, the same will
be loss of pay
Compensatory leave
i. Aston Carter India does not provide for compensatory leave
ii. If any leaves are provided, the same will be based on the policy of the client
Uninformed absence or absconding
i. If you are away from Client site without prior intimation for more than 2 days, you
will need to report to your reporting manager and provide an explanation for your
absence. If reporting manager continues to provide your engagement, then
Company would be able to consider your absence as leave. If not, the contract will
conclude from the date you were in absence or absconding
Work from Home is governed by the client policy.

2. Salary Pay Date

a.
b.

Salary will be paid on 1st of every month.

Employees have to ensure their approved timesheets are made available and approved by
client on or before 20th of each month.

If there is delay in approved timesheet beyond 10 days after end of the month, the
subsequent month salary will be put on hold or paid by 7" of the month after.

3. Medical Insurance

a.
b.

Employee is eligible for Insurance cover up to INR 300,000 annually for self.

Employees opting to add other family members can add max 5 more members. Spouse, 2
Children & 2 Parents. Employee opting to add family members contribute toward the
premium. For premium amount, check with benefits administrator.

Employees wanting to increase Insurance premium limit beyond INR 300,000 can do so at
incremental cost.

Mediclaim insurance is valid only until employment is in force with Aston Carter

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
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About us

Visit our site @ https://www.astoncarter.com/en/about-us to know more

About Aston Carter

Driven by our unrivaled commitment to delivery, Aston

Carter has grown to become a distinguished global
provider of finance and accounting talent. We help
organizations thrive by providing highly specialized

professionals in finance, accounting, transformation, risk

and compliance, and related disciplines.

Stay connected with us

Visit your login page @ https://allegis.ramcocloud.com/RVW/extui/vwrt/LaunchPanel.htm to know
more

Rest viewed i Chiome @&
1366x768 r=solurion

WS
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Have a query! Want to give a feedback! Refer your friend!

Submit a Ticket @ https://Astoncarterindia.freshdesk.com or email @
support@Astoncarterindia.freshdesk.com and track quick resolution

& freshworks
@ freshworks
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Letter Of Intent

Mr. Javid Ahmad
Ref — HM/ADMN/2022-23/119

With reference to your application received for the Employment Driven Skill Development Training Program with
our company and the subsequent interview you had with us, we are pleased to inform you that you have qualified
for the ISA (Income Share Agreement) of HopingMinds. The specific coding program is predominantly online and
the Company hereby agrees to provide the Student with the Skill Development Training, subject tothe terms and
conditions of this Agreement.

1.

10.

The Company will provide Industry-based Skill Training to the student without any upfront or
registration fees i.e INR O upfront or registration fees.

Student will pay the course fees only when he/she gets a job of INR 5,00,000/- per year (CTC) or more. If
the student does not get placed above the threshold CTC (INR 5,00,000/-) then the student need not pay
any fees to the company for the training.

The Company shall make the best possible efforts to get the student a job offer in the field of Software
Development, Information Technology, Data Science, Cyber security etc through its Placement Process.

If the Student fails to secure employment or pursuant to self-employment for a period of 1 (one) year from
the completion of the training course, this Agreement shall be waived and stand terminated, subject to the
Student strictly adhering to the terms & conditions ofthis Agreement and such other terms and conditions
stipulated by the Company from time to time.

If the Company procures a job offer for the Student from an Employer in the field of software
development, information technology, data science, cyber security, etc. for an amount more than the
Threshold Amount (INR 5,00,000/-) and if the Student rejects the said offer and is not able to secure a job
within 45 (forty five) days thereafter, then the Student shall be liable to pay the entire training course fee
to the Company/NBFC within a period of 45 (forty five) days of an offer made to the Student by an
Employer.

The Student shall be liable to pay the entire training Course Fee to the Company/NBFC, if the Student
does not attend the interviews scheduled for the placements offered through the Company’s placement
process for a period of 1 (one) month.

The Student is competent to enter into this Agreement and perform her/his/their obligations as stipulated
herein.

The company is executing this Agreement in good faith with the student and with the Intention that
student will pay to the Company/NBFC by making Payments or the course fees payment.

Drop-Out Clause: If you realize that Hoping Minds is not for you, you may withdraw from our training
courses at any time. If you withdraw from the training during the first week, you do not have to pay us any
course fees, if you withdraw after the first week but before the completion of Module 1, you will have to
pay us 25% of the course fees, if you withdraw after Module 1 has been completed but before the
completion of Module 2, you will have to pay 50% of the course fees, and if you withdraw any time after
the completion of Module 2, you will have to pay 100% of the course fees.

All information provided by the Student to the Company at the time of entering into and executing this
Agreement and in connection with this Agreement is true and accurate and that the student has not

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055
hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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provided any false, misleading and deceptive statements or information and/or has not omitted to provide
any requisite and necessary information or statement.

11. The Student is an Indian Citizen or a permanent resident and has an Aadhaar Number, PAN number and
the legal right to work in India.

12. During the Payment Term, the Student will not conceal, divert, defer or transfer any of her/his/their

Earned Income (including but not limited to any non-cash consideration, equity, or deferred compensation
rights granted to the Student) for the purpose of avoiding or reducing her/his/their Monthly Payment
obligation or otherwise.

IN CONSIDERATION OF THE MUTUAL PROMISES, COVENANTS, TERMS AND CONDITIONS
SET FORTH HEREIN, THE PARTIES AGREE TO AS UNDER:

INCOME SHARE” shall mean a percentage of the Earned Income of the Student along with GST or
any other tax(es) and/or charge(s) as may be applicable, subject to adjustment for under reporting or over
reporting of Earned Income, as described herein

THRESHOLD AMOUNT” is an amount of Rs. 41,666/- (Rupees Forty-One Thousand Six Hundred
and Sixty-Six only) (Earned Income/CTC), per month which is equivalent to Rs. 5,00,000/- (Rupees
Five Lakhs only) annually (Earned Income/ CTC)

CODE OF CONDUCT Failure by the Student to adhere to the Code of Conduct forming a part of this
Agreement shall amount to a material breach of this Agreement and the Company shall be entitled to
expel the student forthwith at its discretion in such case or take penal action.

“COURSE FEE” shall mean the Income share payable by the Student to the Company/NBFC for the
Training provided by the Company amounting to Rs. 2,00,000/- (Rupees Two Lakh only) + GST. Fee
needs to be paid within 3 years in the form of interest free EMIs after placement.

The Student needs to submit the following documents on or before 27™ July’2022:

Aadhar card (both sides)

Driving license or Voter ID (both sides)

PAN card

Passport size one photograph

Passbook/cancelled cheque/bank statement (any one needs to be submitted)

KATINA SKILLS PVT, LTD.

Harish Chawla

Vice- President, Admissio

Hoping Minds ( A venture of Katina Skills Pvt Ltd)

DECLARATION

DECLARATION OF UNDERSTANDING, ACCEPTANCE AND SIGNATURE. I hereby declare that I have
read the terms and conditions of the document, which I understand the contents of and that I accept all the terms.

Student Signature

Student Name

Date

Location:

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055
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Date: 16 April 2021

Mr.Junaid Yousuf Rather

Letter of Offer
Dear Junaid,
Congratulations!

Subsequent to your interview and discussions with us, we are pleased to offer you the position of “Safety
Associate Trainee” with Aston Carter India, a division of Allegis Services (India) Pvt. Ltd (“Aston Carter
India").

We take this opportunity to appreciate your decision to join Aston Carter India. As discussed, your joining
date with us would be on or before 26-April-2021 or any other date as mutually agreed in writing.

This Letter of Offer and its terms will become effective only from the date of your joining.

Our emphasis is on “creating opportunity for people “and in this process we hope to serve you relentlessly
as Career Advisors and Trusted Partners.

At the client place, you are the brand ambassador of Aston Carter India. The client experiences who we are
and what we stand for through you and your commitment to make the client successful. We are confident
that you will make us and the client proud.

Your employment with us will be governed by the terms and condition as detailed in Annexure A.
Your compensation would be as outlined in Annexure B. Your benefits will be as per Annexure D.

Employment as per this Letter of Offer is subject to your confirmation and acknowledgement in writing and
on successful clearance of all requisite background verifications conducted as per policies

It is a pre-condition to your joining that on or before the date of joining, you would be required to furnish
a completed ‘Employment Application Form’ along with photocopies of all documents as listed in
Annexure C.

We are very happy to welcome you as an employee of Aston Carter India, and we wish you a long,
productive and satisfying career with us.

Yours Sincerely,
For and behalf of Allegis Services India Private Limited

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
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TERMS AND CONDITIONS OF EMPLOYMENT

Annexure A

Place of posting: Your initial place of posting is at IQVIA, Bangalore. You will be governed by the
rules and regulations of the Client which the Aston Carter India has agreed to abide by.

You might be sent on deputation or on permanent transfer, to any of the offices/subsidiaries/associate
offices of the company or its clients, to any town or city in India or abroad, at the sole discretion of the
Management, in the business interests of Aston Carter India and its client.

Working Hours: Office timing will be as per policy of the client.

Salary and Benefits: The salary and benefits offered to you and paid by Aston Carter India are in return
of the services which you are required to perform for and on behalf of Aston Carter India. You shall,
therefore, at all time during the course of your employment, devote full attention, dedication and
commitment to your job and responsibilities assigned to you and ensure that they are completed with
utmost sincerity and deliver high standard outputs all the time. Failure to meet commitments and
delivery on time shall be considered as an act of indiscipline or incapability to deliver or both.

Your salary shall be payable as per the Salary Annexure B attached herewith. Aston Carter India shall
not be responsible for any delays in payment of salary caused by the late submission of education/prior
employment documents required for any verification which Aston Carter India may deem fit to verify
the records submitted by you.

Statutory Payments and Deductions: Statutory payments such as contributions to your Provident
Fund, both Employer and Employee share, will be made as per the provisions of the Provident Funds
Act, 1952. Statutory deductions such as Income Tax, Professional Tax, contributions to Central/ State
Welfare Funds etc. shall be made from your salary, as applicable.

Medical Insurance: Being an employee of Aston Carter India you will be entitled to participate in the
Medical Insurance benefits subject to the rules of such benefits as laid out in Aston Carter India’s policy.
The company reserves the right to change or modify the benefits at its sole discretion.

During the course of your employment with Aston Carter India you will be entitled to participate in
Aston Carter India's personal accident insurance subject to the rules of such scheme. The company
reserves the right to change or modify the insurance benefits at its sole discretion.

Termination: Either party can end this employment engagement by serving a notice of 1 month to
the other party. If the Company concludes the employment and decides to relieve you before the
completion of the notice period, the Gross Salary component of the salary would be paid to you. If at
your request, Company agrees to relive you before serving the full notice period, you will be liable to
pay the Company the Gross Salary component of the salary for the balance notice period. However,
please note that accepting any such relieving request would be entirely at the discretion of the
Company based on the business needs.

This contract of employment may be terminated by Aston Carter India without notice under any of the
following clauses:

India: Allegis Services (India) Pvt. Ltd:
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a. If you either commit any serious breach or (after warning) repeat or continue any material
breach of your obligations under this Agreement or persistently fail or neglect to carry out your
duties under this contract of employment or fail to maintain a satisfactory standard of conduct
or performance within a reasonable time after receiving written warning from Aston Carter
India/Client relating to your conduct and/or performance.

b. If you are guilty of fraud, dishonesty or conduct (whether or not in the course of your
deputation) tending to bring yourself, Aston Carter India/Client or any Group company of Aston
Carter India into disrepute or otherwise to affect prejudicially the interests of Aston Carter India
or any group company.

c. If you commit an offence relating to insider dealing or are in breach of the rules of any authority
or regulatory organization, which apply to you.

d. If you are guilty of offensive or unprofessional behavior;

e. If your performance is not found up to standards or you are prevented from properly
performing your duties for any reason.

The termination will not invalidate or affect any claim, which Aston Carter India may have against you,
nor will it invalidate or affect any terms or conditions of this agreement, which are expressed to have
continuing effect after the termination of your agreement, even if Aston Carter India has breached any
other terms of the agreement.

On separation from company employment for any reason, you shall comply with the Company's
separation procedure, sign all documents and return all Company property on or before your last
working day. The Company will not be bound to pay your dues, if any, till you have completed all the
separation procedures and surrendered company property, assets, documents, etc.

Values, Integrity, Honesty and Ethics: During the course of your employment with Aston Carter
India, you shall adhere to the values, integrity and ethics of the organization in particular and that of
the society in general. You shall uphold the principles of honesty, integrity, values and business ethics
in all the dealings and transactions which you do directly or you are part of, for an on behalf of Aston
Carter India. If at any time during or after your employment with Aston Carter India, if it is found,
reported or established that in any of the transactions or engagements you have willfully violated,
supported others in violating or have hidden / not reported any such acts or actions, which were in
your knowledge but not reported; will be treated as violation of this clause. Any violation to this shall
be viewed very seriously and attract stringent action, which the management deems appropriate in
accordance with the nature of violation.

Confidentiality of Information and Privileges:

a. During the course of your employment, you may be given various rights and privileges as per the
requirement of your role (including any specific privilege, right or access granted by the client) to
enable you to perform your tasks. These rights and privileges are meant to be used only for the
purpose for which they are granted and intended to be used. You shall, under no circumstances,
use such rights and privileges for your personal benefit/gain or with the intent of providing undue
gain / benefit to others.

Your salary package is based on, besides your overall experience level, your educational qualifications
and the experience and knowledge level assessed at the time of selection, particularly in the relevant
skills. Therefore, the salary package offered to you is unique and personal to you. Any comparison of
the same with the salary packages of other employees, may be unrealistic and misleading.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:

+91-80-4610 8000 Fax: +91-80-2841 3299



10.

11.
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b. You are required to strictly maintain confidentiality and ensure that you do not divulge or
communicate in any manner, any information regarding your remuneration/terms of employment,
to any other employee of the Company except to your immediate reporting manager/ Your
company HR SPOC/ Head of the HR, at any time during the period of your employment. Any
disclosures of your salary or enquiry of anyone else’s salary will be considered as breech of ethical
behavior and if found to be true, strict deterrent action would be taken.

¢. In the similar way, when deputed to work/interact at the client site, you are expected to maintain
full confidentiality regarding your salary packages, allowances or any other payments and are
expected not to discuss or disclose the same to any member of the client staff, in the interest of
maintaining and promoting good and ethical functional business relations with our clients.

Information Security: In performing your duties, you may receive or be exposed to confidential and
trade secret information and documents of Aston Carter India and its employees, customers/partners/
business associates. You are required not to divulge any such information, either directly or indirectly
at any time, in any form to any party not authorized by the Management of Aston Carter India or not
privy to such information or documents.

All employees on joining are required to sign a confidentially cum non-disclosure agreement. In
addition, whenever you are deputed to overseas offices, you would be required to sign the following
agreements:

- Overseas Employment Agreement (if applicable)

Discovery/inventions: If you conceive including but not limited to any new or advanced methods of
improving process / formulae / systems, software, source codes in relation to the operations with us,
in which you may have been associated, the same shall be the sole propriety of Aston Carter India
and/or the Client and either shall be free to apply for any patents, copyrights in respect of the same.
Aston Carter India and/or Client shall also be free to sell, lease, mortgage or use such patents or
copyrights in any manner.

Assignment of work related rights: During the course of your employment with us, you will be
assigned with various types of work / tasks as per the business requirements of the organization,
including that of the customers and/or stakeholders of Aston Carter India. The nature of work can be
related including but not limited to a project, process, service, function, practice, as per the business
demand of the specific period. However, you shall not have any type of right, whatsoever, including
that related to the process, project, service, functional area, practice, business knowledge, which you
have obtained during the course of your employment and/or assignment with Aston Carter India and
you agree and accept to assign all such rights to Aston Carter India and/or its customers, as the case
may be, and you shall have no claim on any such rights.

Non-Solicitation:

12.1 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise; hire or assist
others in hiring any employees, independent contractors, vendors or suppliers of Aston Carter India,
without the prior written permission from Aston Carter India, and you will not solicit or encourage any
employee or independent contractor to end his/her employment or relationship with Aston Carter
India.
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12.2 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise solicit
business from or be in contact with any customer(s) of Aston Carter India directly or indirectly and/or
a client to whom you were introduced directly or indirectly by Aston Carter India OR solicit or seek
employment with any customers of Aston Carter India or become employed by customers of Aston
Carter India OR contract with, work for, provide any services or goods whatsoever to, or be retained in
any way by any customer of Aston Carter India, without prior written permission from the management
of Aston Carter India.

12.2 In case, you are being deputed for an assignment at the client site whether overseas or within
India, you will fulfill the full term of deputation and duration of the assignment at the client site on
behalf of Aston Carter India and/or its client. You will also not solicit any employment from the client,
whether directly or indirectly, as an employee or an independent consultant, contractor, director or in
any other capacity during the course of your deputation or within eighteen (18) months upon
completion of the assignment, without prior written permission from the head of HR of Aston Carter
India.

The term customer, as used in above clauses, refers to any person, company, partnership or entity for
whom you have performed services at any time during your employment, or with whom you have had
direct contact during the one-year period immediately prior to your termination.

You further agree that you shall abide by all the provisions of this Offer of employment and any other
provisions executed by you in any document as and where applicable. You understand that if you
violate the above undertaking, you shall be liable for suitable damages, which will be decided at the
discretion of the Aston Carter India after taking into consideration the nature and extent of the
violation. You acknowledge that Trade Secrets and Confidential Information, Intellectual Property
Rights constitute one of Aston Carter India's main strengths, and that Aston Carter India has legitimate
interest in including a non-competitive clause in the Offer of employment. You also agree that if any
of the provisions of this Offer of employment or any other document is violated or likely to be violated,
then Aston Carter India shall also be entitled to move for injunction against your before a competent
court.

Other Employment/Profession: During the time you are employed with us you will work exclusively
for us and shall not engage, whether directly or indirectly, with any other person, firm, company or
organization, whether with or without remuneration, without the written permission of the Head of HR
Function of the Company. Any action to the contrary would render your services liable for termination
notwithstanding any other conditions mentioned in this appointment letter.

You must not at any time during (except so far as is required for the proper performance of your duties)
nor at any time after the termination of your employment with Aston Carter India communicate or
divulge to any person ("person” shall include a firm or Aston Carter India or any other undertaking) or
make use of or permit any other person to make use of for your own or any other person’s benefit any
Confidential Information.

Exams and Courses: In case you intend to take up any full-time/part-time course while working with
Aston Carter India, which requires your absence from or which may hamper your regular work, you are
required to obtain written permission from our HR and from the client manager, before doing so.
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Specialized Training / Learning Opportunities: If you are provided any specialized training in Aston
Carter India, including on-the-job specialized training on technology, domain or process related areas,
you will be required to sign a bond with the Company that guarantees a certain length of your
employment with Aston Carter India, so that both you and the organization benefits out of the
investments.

Company provided assets: You may be provided with various type of company / client provided
assets, access, documents, etc. to enable you to fulfill the requirements of your project / assignment /
role. Such assets are strictly intended for the official purposes and shall be used only by you and never
handed over to anyone under any circumstances, without the prior written approval of Aston Carter
India management or approved by the reporting manager at the Client

General Conduct, Rules & Regulations: You will be governed by the various rules, regulations and
service conditions that are in force or may be framed or amended by the Company from time to time.
During the employment with the Company you will also be governed by the Company’s policies and
rules regarding attendance, leave, disciplinary actions policy, provident fund, gratuity and Group
Medical Insurance Scheme and all other policies and procedures, which are in place or which may be
in place from time to time.

If at any time in the opinion of the Management, you were found guilty of dishonesty, negligence or
indiscipline, or of violation of any of the terms of this appointment letter or any of the policies of the
Company, your services would stand terminated without any notice period or compensation.

Misrepresentation: Your employment is subject to the correctness of all the information furnished by
you at the time of selection and joining. The Company conducts background verification of any or all
of the information/documents furnished by you and this can be done any time from the date of offer
for employment or during the course of your employment. During the course of your employment, if
it is found that any material information furnished by you verbally or in writing, in application form of
interview or otherwise is suppressed, omitted, misquoted or wrongly given, the Company shall have
the right to terminate your appointment without any notice or compensation.

Undertaking on non-criminality: This offer for employment is extended to you in good faith on your
assurance during the course of our discussions that you are not facing any criminal charges in India or
outside and/or you are not convicted for any criminal offences by a Court of Law anywhere in the world.
You also undertake and assure that you are not a member of any banned organization(s) and/or not
associated with in any manner with any organization(s) or association which is engaged in activities
detrimental to any government, nation, society or community.

Retrial: Apart from your compensation and benefits you will also eligible for Gratuity on completion
of five years of continuous services with the Company, as per the Payment of Gratuity Act, 1972.

Address for Communication: All communication from your date of joining will be sent to your
permanent address/correspondence address and/or e-mail ID mentioned by you in your
CV/employment application form or updated by you in the internal application of Aston Carter India
by you from time to time. You are required to intimate the management of any change in your
residential address/correspondence address/personal e-mail ID, along with the contact phone
numbers, failing which any communication sent on your last recorded address shall be deemed to have
been served on you.
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22. Law and Jurisdiction: This appointment is subject to Indian Laws. Any dispute or difference or claim
arising in connection with this contract shall be resolved by reference to arbitration by a sole arbitrator
appointed by Aston Carter India at its sole discretion. The arbitration proceedings shall be governed
by the Arbitration & Conciliation Act, 1996. The language of arbitration shall be English. Each of
COMNPANY or the employee shall be respectively entitled to approach the Court of competent
jurisdiction for such interim reliefs as Aston Carter India or the Employee may in its discretion deem fit.
The venue of arbitration shall be at Bangalore and the Courts at Bangalore shall have exclusive
jurisdiction. The award of the arbitrator shall be final and binding on the parties.

23. Full and Final Settlement: The Company will process Full and Final settlement within 45 calendar days
from your last working day upon termination / resignation / completion of notice period / or any such
event of separation. Any shortfall in notice period would be deemed to be breach and appropriate
deduction would be made from the Full and Final Settlement. However this will be subject to eligibility
for the settlement, completion of all exit formalities and such applicable conditions.

Please read this letter carefully and should the terms and conditions be acceptable to you, sign the duplicate
copy as a token of your having understood and accepted these.

We welcome you to our pursuit of excellence and wish you a very rewarding and satisfying career with us.

Sincerely,
For Allegis Services India Private Limited

Declaration:

I have read and understood the terms and conditions of my Letter of
Offer for Appointment and do hereby voluntarily agree and accept the same.

Signature of Candidate:

Name of Candidate:
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Salary Annexure - B

Position Title: Safety Associate Trainee

Work Location: IQVIA, Bangalore

Salary Break-up

Rs (per annum)

Rs (per month)

1. Base Salary 206400 17200
2. HRA 79488 6624
3. Statutory Bonus 41280 3440

Gross Salary (A)* 327168 27264

*Amount subject to deductions (PF, PT & IT) as per applicable laws

Employee Benefits

Rs (per annum)

Rs (per month)

Provident Fund - Employer Contribution 24768 2064
Total Value of Benefits (B) 24768 2064
Total Annual Compensation (A+B) 351936 29328
Other Benefits Rs (per annum) Coverage
Medical Insurance self 5309 300000
Personal Accident Insurance(Only for Self) 500 300000
Gratuity (Applicable as per gratuity Act) 9923
Total Value of Benefits (C) 15732

of insurance

** All non-monetary benefits are subject to Satisfy the payment of bonus act and Company norms in terms

Total Annual cost to company (A+B+C) |

367668

Note: Retention Bonus or Rs 25000/- will be paid every 6 months from Start Date till the end of term

contract.

Salary shall commence post your date of joining and paid in arrears from the month of joining

We extend a very warm welcome to Allegis family, and look forward to a long and mutually rewarding

association.

Wishing you all the best,

Manager HR Operations

India: Allegis Services (India) Pvt. Ltd:
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DOCUMENTS REQUIRED AT THE TIME OF JOINING

ANNEXURE-C

1. Educational and Technical Certifications

o Copy of Standard X Certificate and Mark sheets.

o Copy of Standard XlI Certificate and Mark sheets.

o Copy of Degree Certificate(s) — Graduate and Post Graduate.

o Copy of Mark Sheets of all years — all Graduate/Post Graduate Programs.
o Copy of any other Certifications/Course(s) attended.

2. Employment History
o  Copies of Appointment Letters (ALL previous employers).
o Copies of Release AND Experience Letters (ALL previous employers).

o Copy of last appraisal & salary increment letter (ALL previous employers).

3. Copy of Passport for Identity proof

4.  Copy of Aadhaar

5. Four passport size colour photographs taken against white background.
6.  Copy of permanent and present address proof

7.  Copy of PAN Card

8. Last 3 months Salary Receipts

9. Form 16 issued by all your previous employers or Form 26AS of tax remitted by all your previous
employer.

All the documents must be self-attested
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LIST OF BENEFITS
ANNEXURE D

Eligible for Privilege leave of 1.25 per every completed month from joining date subject to
a max of 15 days in a Calendar year
Sick Leave
i. 6 days of sick leave for a calendar year
ii. With 3 days allocated in advance at the beginning of each Half yearly (prorated as
per Date of Joining - DOJ)
iii. ~Sick leave is for self only
Emergency Leave
i. 6 days of emergency leave for a calendar year
ii. You may avail emergency leave partially or fully at any time during the year
iii. Emergency leave is for self only
iv. You are required to provide medical records if you avail emergency leave
Eligible holidays
i. Holidays as announced by the state government and as listed in the holiday policy
of the client will be applicable for employees.
Loss of pay
i.  If you have used sick leave or emergency leave during the calendar year, you
could use your available earned leaves.
ii.  If you have not earned leave balance and you wish to take leave, the same will
be loss of pay
Compensatory leave
i. Aston Carter India does not provide for compensatory leave
ii. If any leaves are provided, the same will be based on the policy of the client
Uninformed absence or absconding
i. If you are away from Client site without prior intimation for more than 2 days, you
will need to report to your reporting manager and provide an explanation for your
absence. If reporting manager continues to provide your engagement, then
Company would be able to consider your absence as leave. If not, the contract will
conclude from the date you were in absence or absconding
Work from Home is governed by the client policy.

2. Salary Pay Date

a.
b.

Salary will be paid on 1st of every month.

Employees have to ensure their approved timesheets are made available and approved by
client on or before 20th of each month.

If there is delay in approved timesheet beyond 10 days after end of the month, the
subsequent month salary will be put on hold or paid by 7" of the month after.

3. Medical Insurance

a.
b.

Employee is eligible for Insurance cover up to INR 300,000 annually for self.

Employees opting to add other family members can add max 5 more members. Spouse, 2
Children & 2 Parents. Employee opting to add family members contribute toward the
premium. For premium amount, check with benefits administrator.

Employees wanting to increase Insurance premium limit beyond INR 300,000 can do so at
incremental cost.

Mediclaim insurance is valid only until employment is in force with Aston Carter
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About us

Visit our site @ https://www.astoncarter.com/en/about-us to know more

About Aston Carter

Driven by our unrivaled commitment to delivery, Aston

Carter has grown to become a distinguished global
provider of finance and accounting talent. We help
organizations thrive by providing highly specialized

professionals in finance, accounting, transformation, risk

and compliance, and related disciplines.

Stay connected with us

Visit your login page @ https://allegis.ramcocloud.com/RVW/extui/vwrt/LaunchPanel.htm to know
more

Rest viewed i Chiome @&
1366x768 r=solurion

WS

\

Have a query! Want to give a feedback! Refer your friend!

Submit a Ticket @ https://Astoncarterindia.freshdesk.com or email @
support@Astoncarterindia.freshdesk.com and track quick resolution

& freshworks
@ freshworks
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Date: 16 April 2021

Mr.Kaiser Syed

Letter of Offer
Dear Kaiser,
Congratulations!

Subsequent to your interview and discussions with us, we are pleased to offer you the position of “Safety
Associate Trainee” with Aston Carter India, a division of Allegis Services (India) Pvt. Ltd (“Aston Carter
India").

We take this opportunity to appreciate your decision to join Aston Carter India. As discussed, your joining
date with us would be on or before 26-April-2021 or any other date as mutually agreed in writing.

This Letter of Offer and its terms will become effective only from the date of your joining.

Our emphasis is on “creating opportunity for people “and in this process we hope to serve you relentlessly
as Career Advisors and Trusted Partners.

At the client place, you are the brand ambassador of Aston Carter India. The client experiences who we are
and what we stand for through you and your commitment to make the client successful. We are confident
that you will make us and the client proud.

Your employment with us will be governed by the terms and condition as detailed in Annexure A.
Your compensation would be as outlined in Annexure B. Your benefits will be as per Annexure D.

Employment as per this Letter of Offer is subject to your confirmation and acknowledgement in writing and
on successful clearance of all requisite background verifications conducted as per policies

It is a pre-condition to your joining that on or before the date of joining, you would be required to furnish
a completed ‘Employment Application Form’ along with photocopies of all documents as listed in
Annexure C.

We are very happy to welcome you as an employee of Aston Carter India, and we wish you a long,
productive and satisfying career with us.

Yours Sincerely,
For and behalf of Allegis Services India Private Limited

India: Allegis Services (India) Pvt. Ltd:
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TERMS AND CONDITIONS OF EMPLOYMENT

Annexure A

Place of posting: Your initial place of posting is at IQVIA, Bangalore. You will be governed by the
rules and regulations of the Client which the Aston Carter India has agreed to abide by.

You might be sent on deputation or on permanent transfer, to any of the offices/subsidiaries/associate
offices of the company or its clients, to any town or city in India or abroad, at the sole discretion of the
Management, in the business interests of Aston Carter India and its client.

Working Hours: Office timing will be as per policy of the client.

Salary and Benefits: The salary and benefits offered to you and paid by Aston Carter India are in return
of the services which you are required to perform for and on behalf of Aston Carter India. You shall,
therefore, at all time during the course of your employment, devote full attention, dedication and
commitment to your job and responsibilities assigned to you and ensure that they are completed with
utmost sincerity and deliver high standard outputs all the time. Failure to meet commitments and
delivery on time shall be considered as an act of indiscipline or incapability to deliver or both.

Your salary shall be payable as per the Salary Annexure B attached herewith. Aston Carter India shall
not be responsible for any delays in payment of salary caused by the late submission of education/prior
employment documents required for any verification which Aston Carter India may deem fit to verify
the records submitted by you.

Statutory Payments and Deductions: Statutory payments such as contributions to your Provident
Fund, both Employer and Employee share, will be made as per the provisions of the Provident Funds
Act, 1952. Statutory deductions such as Income Tax, Professional Tax, contributions to Central/ State
Welfare Funds etc. shall be made from your salary, as applicable.

Medical Insurance: Being an employee of Aston Carter India you will be entitled to participate in the
Medical Insurance benefits subject to the rules of such benefits as laid out in Aston Carter India’s policy.
The company reserves the right to change or modify the benefits at its sole discretion.

During the course of your employment with Aston Carter India you will be entitled to participate in
Aston Carter India's personal accident insurance subject to the rules of such scheme. The company
reserves the right to change or modify the insurance benefits at its sole discretion.

Termination: Either party can end this employment engagement by serving a notice of 1 month to
the other party. If the Company concludes the employment and decides to relieve you before the
completion of the notice period, the Gross Salary component of the salary would be paid to you. If at
your request, Company agrees to relive you before serving the full notice period, you will be liable to
pay the Company the Gross Salary component of the salary for the balance notice period. However,
please note that accepting any such relieving request would be entirely at the discretion of the
Company based on the business needs.

This contract of employment may be terminated by Aston Carter India without notice under any of the
following clauses:
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a. If you either commit any serious breach or (after warning) repeat or continue any material
breach of your obligations under this Agreement or persistently fail or neglect to carry out your
duties under this contract of employment or fail to maintain a satisfactory standard of conduct
or performance within a reasonable time after receiving written warning from Aston Carter
India/Client relating to your conduct and/or performance.

b. If you are guilty of fraud, dishonesty or conduct (whether or not in the course of your
deputation) tending to bring yourself, Aston Carter India/Client or any Group company of Aston
Carter India into disrepute or otherwise to affect prejudicially the interests of Aston Carter India
or any group company.

c. If you commit an offence relating to insider dealing or are in breach of the rules of any authority
or regulatory organization, which apply to you.

d. If you are guilty of offensive or unprofessional behavior;

e. If your performance is not found up to standards or you are prevented from properly
performing your duties for any reason.

The termination will not invalidate or affect any claim, which Aston Carter India may have against you,
nor will it invalidate or affect any terms or conditions of this agreement, which are expressed to have
continuing effect after the termination of your agreement, even if Aston Carter India has breached any
other terms of the agreement.

On separation from company employment for any reason, you shall comply with the Company's
separation procedure, sign all documents and return all Company property on or before your last
working day. The Company will not be bound to pay your dues, if any, till you have completed all the
separation procedures and surrendered company property, assets, documents, etc.

Values, Integrity, Honesty and Ethics: During the course of your employment with Aston Carter
India, you shall adhere to the values, integrity and ethics of the organization in particular and that of
the society in general. You shall uphold the principles of honesty, integrity, values and business ethics
in all the dealings and transactions which you do directly or you are part of, for an on behalf of Aston
Carter India. If at any time during or after your employment with Aston Carter India, if it is found,
reported or established that in any of the transactions or engagements you have willfully violated,
supported others in violating or have hidden / not reported any such acts or actions, which were in
your knowledge but not reported; will be treated as violation of this clause. Any violation to this shall
be viewed very seriously and attract stringent action, which the management deems appropriate in
accordance with the nature of violation.

Confidentiality of Information and Privileges:

a. During the course of your employment, you may be given various rights and privileges as per the
requirement of your role (including any specific privilege, right or access granted by the client) to
enable you to perform your tasks. These rights and privileges are meant to be used only for the
purpose for which they are granted and intended to be used. You shall, under no circumstances,
use such rights and privileges for your personal benefit/gain or with the intent of providing undue
gain / benefit to others.

Your salary package is based on, besides your overall experience level, your educational qualifications
and the experience and knowledge level assessed at the time of selection, particularly in the relevant
skills. Therefore, the salary package offered to you is unique and personal to you. Any comparison of
the same with the salary packages of other employees, may be unrealistic and misleading.
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b. You are required to strictly maintain confidentiality and ensure that you do not divulge or
communicate in any manner, any information regarding your remuneration/terms of employment,
to any other employee of the Company except to your immediate reporting manager/ Your
company HR SPOC/ Head of the HR, at any time during the period of your employment. Any
disclosures of your salary or enquiry of anyone else’s salary will be considered as breech of ethical
behavior and if found to be true, strict deterrent action would be taken.

¢. In the similar way, when deputed to work/interact at the client site, you are expected to maintain
full confidentiality regarding your salary packages, allowances or any other payments and are
expected not to discuss or disclose the same to any member of the client staff, in the interest of
maintaining and promoting good and ethical functional business relations with our clients.

Information Security: In performing your duties, you may receive or be exposed to confidential and
trade secret information and documents of Aston Carter India and its employees, customers/partners/
business associates. You are required not to divulge any such information, either directly or indirectly
at any time, in any form to any party not authorized by the Management of Aston Carter India or not
privy to such information or documents.

All employees on joining are required to sign a confidentially cum non-disclosure agreement. In
addition, whenever you are deputed to overseas offices, you would be required to sign the following
agreements:

- Overseas Employment Agreement (if applicable)

Discovery/inventions: If you conceive including but not limited to any new or advanced methods of
improving process / formulae / systems, software, source codes in relation to the operations with us,
in which you may have been associated, the same shall be the sole propriety of Aston Carter India
and/or the Client and either shall be free to apply for any patents, copyrights in respect of the same.
Aston Carter India and/or Client shall also be free to sell, lease, mortgage or use such patents or
copyrights in any manner.

Assignment of work related rights: During the course of your employment with us, you will be
assigned with various types of work / tasks as per the business requirements of the organization,
including that of the customers and/or stakeholders of Aston Carter India. The nature of work can be
related including but not limited to a project, process, service, function, practice, as per the business
demand of the specific period. However, you shall not have any type of right, whatsoever, including
that related to the process, project, service, functional area, practice, business knowledge, which you
have obtained during the course of your employment and/or assignment with Aston Carter India and
you agree and accept to assign all such rights to Aston Carter India and/or its customers, as the case
may be, and you shall have no claim on any such rights.

Non-Solicitation:

12.1 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise; hire or assist
others in hiring any employees, independent contractors, vendors or suppliers of Aston Carter India,
without the prior written permission from Aston Carter India, and you will not solicit or encourage any
employee or independent contractor to end his/her employment or relationship with Aston Carter
India.
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12.2 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise solicit
business from or be in contact with any customer(s) of Aston Carter India directly or indirectly and/or
a client to whom you were introduced directly or indirectly by Aston Carter India OR solicit or seek
employment with any customers of Aston Carter India or become employed by customers of Aston
Carter India OR contract with, work for, provide any services or goods whatsoever to, or be retained in
any way by any customer of Aston Carter India, without prior written permission from the management
of Aston Carter India.

12.2 In case, you are being deputed for an assignment at the client site whether overseas or within
India, you will fulfill the full term of deputation and duration of the assignment at the client site on
behalf of Aston Carter India and/or its client. You will also not solicit any employment from the client,
whether directly or indirectly, as an employee or an independent consultant, contractor, director or in
any other capacity during the course of your deputation or within eighteen (18) months upon
completion of the assignment, without prior written permission from the head of HR of Aston Carter
India.

The term customer, as used in above clauses, refers to any person, company, partnership or entity for
whom you have performed services at any time during your employment, or with whom you have had
direct contact during the one-year period immediately prior to your termination.

You further agree that you shall abide by all the provisions of this Offer of employment and any other
provisions executed by you in any document as and where applicable. You understand that if you
violate the above undertaking, you shall be liable for suitable damages, which will be decided at the
discretion of the Aston Carter India after taking into consideration the nature and extent of the
violation. You acknowledge that Trade Secrets and Confidential Information, Intellectual Property
Rights constitute one of Aston Carter India's main strengths, and that Aston Carter India has legitimate
interest in including a non-competitive clause in the Offer of employment. You also agree that if any
of the provisions of this Offer of employment or any other document is violated or likely to be violated,
then Aston Carter India shall also be entitled to move for injunction against your before a competent
court.

Other Employment/Profession: During the time you are employed with us you will work exclusively
for us and shall not engage, whether directly or indirectly, with any other person, firm, company or
organization, whether with or without remuneration, without the written permission of the Head of HR
Function of the Company. Any action to the contrary would render your services liable for termination
notwithstanding any other conditions mentioned in this appointment letter.

You must not at any time during (except so far as is required for the proper performance of your duties)
nor at any time after the termination of your employment with Aston Carter India communicate or
divulge to any person ("person” shall include a firm or Aston Carter India or any other undertaking) or
make use of or permit any other person to make use of for your own or any other person’s benefit any
Confidential Information.

Exams and Courses: In case you intend to take up any full-time/part-time course while working with
Aston Carter India, which requires your absence from or which may hamper your regular work, you are
required to obtain written permission from our HR and from the client manager, before doing so.

India: Allegis Services (India) Pvt. Ltd:
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ASTON CARTER

Specialized Training / Learning Opportunities: If you are provided any specialized training in Aston
Carter India, including on-the-job specialized training on technology, domain or process related areas,
you will be required to sign a bond with the Company that guarantees a certain length of your
employment with Aston Carter India, so that both you and the organization benefits out of the
investments.

Company provided assets: You may be provided with various type of company / client provided
assets, access, documents, etc. to enable you to fulfill the requirements of your project / assignment /
role. Such assets are strictly intended for the official purposes and shall be used only by you and never
handed over to anyone under any circumstances, without the prior written approval of Aston Carter
India management or approved by the reporting manager at the Client

General Conduct, Rules & Regulations: You will be governed by the various rules, regulations and
service conditions that are in force or may be framed or amended by the Company from time to time.
During the employment with the Company you will also be governed by the Company’s policies and
rules regarding attendance, leave, disciplinary actions policy, provident fund, gratuity and Group
Medical Insurance Scheme and all other policies and procedures, which are in place or which may be
in place from time to time.

If at any time in the opinion of the Management, you were found guilty of dishonesty, negligence or
indiscipline, or of violation of any of the terms of this appointment letter or any of the policies of the
Company, your services would stand terminated without any notice period or compensation.

Misrepresentation: Your employment is subject to the correctness of all the information furnished by
you at the time of selection and joining. The Company conducts background verification of any or all
of the information/documents furnished by you and this can be done any time from the date of offer
for employment or during the course of your employment. During the course of your employment, if
it is found that any material information furnished by you verbally or in writing, in application form of
interview or otherwise is suppressed, omitted, misquoted or wrongly given, the Company shall have
the right to terminate your appointment without any notice or compensation.

Undertaking on non-criminality: This offer for employment is extended to you in good faith on your
assurance during the course of our discussions that you are not facing any criminal charges in India or
outside and/or you are not convicted for any criminal offences by a Court of Law anywhere in the world.
You also undertake and assure that you are not a member of any banned organization(s) and/or not
associated with in any manner with any organization(s) or association which is engaged in activities
detrimental to any government, nation, society or community.

Retrial: Apart from your compensation and benefits you will also eligible for Gratuity on completion
of five years of continuous services with the Company, as per the Payment of Gratuity Act, 1972.

Address for Communication: All communication from your date of joining will be sent to your
permanent address/correspondence address and/or e-mail ID mentioned by you in your
CV/employment application form or updated by you in the internal application of Aston Carter India
by you from time to time. You are required to intimate the management of any change in your
residential address/correspondence address/personal e-mail ID, along with the contact phone
numbers, failing which any communication sent on your last recorded address shall be deemed to have
been served on you.

India: Allegis Services (India) Pvt. Ltd:
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22. Law and Jurisdiction: This appointment is subject to Indian Laws. Any dispute or difference or claim
arising in connection with this contract shall be resolved by reference to arbitration by a sole arbitrator
appointed by Aston Carter India at its sole discretion. The arbitration proceedings shall be governed
by the Arbitration & Conciliation Act, 1996. The language of arbitration shall be English. Each of
COMNPANY or the employee shall be respectively entitled to approach the Court of competent
jurisdiction for such interim reliefs as Aston Carter India or the Employee may in its discretion deem fit.
The venue of arbitration shall be at Bangalore and the Courts at Bangalore shall have exclusive
jurisdiction. The award of the arbitrator shall be final and binding on the parties.

23. Full and Final Settlement: The Company will process Full and Final settlement within 45 calendar days
from your last working day upon termination / resignation / completion of notice period / or any such
event of separation. Any shortfall in notice period would be deemed to be breach and appropriate
deduction would be made from the Full and Final Settlement. However this will be subject to eligibility
for the settlement, completion of all exit formalities and such applicable conditions.

Please read this letter carefully and should the terms and conditions be acceptable to you, sign the duplicate
copy as a token of your having understood and accepted these.

We welcome you to our pursuit of excellence and wish you a very rewarding and satisfying career with us.

Sincerely,
For Allegis Services India Private Limited

Declaration:

I have read and understood the terms and conditions of my Letter of
Offer for Appointment and do hereby voluntarily agree and accept the same.

Signature of Candidate:

Name of Candidate:

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
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Salary Annexure - B

Position Title: Safety Associate Trainee

Work Location: IQVIA, Bangalore

Salary Break-up

Rs (per annum)

Rs (per month)

1. Base Salary 206400 17200
2. HRA 79488 6624
3. Statutory Bonus 41280 3440

Gross Salary (A)* 327168 27264

*Amount subject to deductions (PF, PT & IT) as per applicable laws

Employee Benefits

Rs (per annum)

Rs (per month)

Provident Fund - Employer Contribution 24768 2064
Total Value of Benefits (B) 24768 2064
Total Annual Compensation (A+B) 351936 29328
Other Benefits Rs (per annum) Coverage
Medical Insurance self 5309 300000
Personal Accident Insurance(Only for Self) 500 300000
Gratuity (Applicable as per gratuity Act) 9923
Total Value of Benefits (C) 15732

of insurance

** All non-monetary benefits are subject to Satisfy the payment of bonus act and Company norms in terms

Total Annual cost to company (A+B+C) |

367668

Note: Retention Bonus or Rs 25000/- will be paid every 6 months from Start Date till the end of term

contract.

Salary shall commence post your date of joining and paid in arrears from the month of joining

We extend a very warm welcome to Allegis family, and look forward to a long and mutually rewarding

association.

Wishing you all the best,

Manager HR Operations

India: Allegis Services (India) Pvt. Ltd:
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Employee Signature
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DOCUMENTS REQUIRED AT THE TIME OF JOINING

ANNEXURE-C

1. Educational and Technical Certifications

o Copy of Standard X Certificate and Mark sheets.

o Copy of Standard XlI Certificate and Mark sheets.

o Copy of Degree Certificate(s) — Graduate and Post Graduate.

o Copy of Mark Sheets of all years — all Graduate/Post Graduate Programs.
o Copy of any other Certifications/Course(s) attended.

2. Employment History
o  Copies of Appointment Letters (ALL previous employers).
o Copies of Release AND Experience Letters (ALL previous employers).

o Copy of last appraisal & salary increment letter (ALL previous employers).

3. Copy of Passport for Identity proof

4.  Copy of Aadhaar

5. Four passport size colour photographs taken against white background.
6.  Copy of permanent and present address proof

7.  Copy of PAN Card

8. Last 3 months Salary Receipts

9. Form 16 issued by all your previous employers or Form 26AS of tax remitted by all your previous
employer.

All the documents must be self-attested

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
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LIST OF BENEFITS
ANNEXURE D

Eligible for Privilege leave of 1.25 per every completed month from joining date subject to
a max of 15 days in a Calendar year
Sick Leave
i. 6 days of sick leave for a calendar year
ii. With 3 days allocated in advance at the beginning of each Half yearly (prorated as
per Date of Joining - DOJ)
iii. ~Sick leave is for self only
Emergency Leave
i. 6 days of emergency leave for a calendar year
ii. You may avail emergency leave partially or fully at any time during the year
iii. Emergency leave is for self only
iv. You are required to provide medical records if you avail emergency leave
Eligible holidays
i. Holidays as announced by the state government and as listed in the holiday policy
of the client will be applicable for employees.
Loss of pay
i.  If you have used sick leave or emergency leave during the calendar year, you
could use your available earned leaves.
ii.  If you have not earned leave balance and you wish to take leave, the same will
be loss of pay
Compensatory leave
i. Aston Carter India does not provide for compensatory leave
ii. If any leaves are provided, the same will be based on the policy of the client
Uninformed absence or absconding
i. If you are away from Client site without prior intimation for more than 2 days, you
will need to report to your reporting manager and provide an explanation for your
absence. If reporting manager continues to provide your engagement, then
Company would be able to consider your absence as leave. If not, the contract will
conclude from the date you were in absence or absconding
Work from Home is governed by the client policy.

2. Salary Pay Date

a.
b.

Salary will be paid on 1st of every month.

Employees have to ensure their approved timesheets are made available and approved by
client on or before 20th of each month.

If there is delay in approved timesheet beyond 10 days after end of the month, the
subsequent month salary will be put on hold or paid by 7" of the month after.

3. Medical Insurance

a.
b.

Employee is eligible for Insurance cover up to INR 300,000 annually for self.

Employees opting to add other family members can add max 5 more members. Spouse, 2
Children & 2 Parents. Employee opting to add family members contribute toward the
premium. For premium amount, check with benefits administrator.

Employees wanting to increase Insurance premium limit beyond INR 300,000 can do so at
incremental cost.

Mediclaim insurance is valid only until employment is in force with Aston Carter

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
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About us

Visit our site @ https://www.astoncarter.com/en/about-us to know more

About Aston Carter

Driven by our unrivaled commitment to delivery, Aston

Carter has grown to become a distinguished global
provider of finance and accounting talent. We help
organizations thrive by providing highly specialized

professionals in finance, accounting, transformation, risk

and compliance, and related disciplines.

Stay connected with us

Visit your login page @ https://allegis.ramcocloud.com/RVW/extui/vwrt/LaunchPanel.htm to know
more

Rest viewed i Chiome @&
1366x768 r=solurion

WS

\

Have a query! Want to give a feedback! Refer your friend!

Submit a Ticket @ https://Astoncarterindia.freshdesk.com or email @
support@Astoncarterindia.freshdesk.com and track quick resolution

& freshworks
@ freshworks
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220 July 2022

Letter Of Intent

Mr. Masrat Ashraf
Ref — HM/ADMN/2022-23/129

With reference to your application received for the Employment Driven Skill Development Training Program with
our company and the subsequent interview you had with us, we are pleased to inform you that you have qualified
for the ISA (Income Share Agreement) of HopingMinds. The specific coding program is predominantly online and
the Company hereby agrees to provide the Student with the Skill Development Training, subject tothe terms and
conditions of this Agreement.

1.

10.

The Company will provide Industry-based Skill Training to the student without any upfront or
registration fees i.e INR O upfront or registration fees.

Student will pay the course fees only when he/she gets a job of INR 5,00,000/- per year (CTC) or more. If
the student does not get placed above the threshold CTC (INR 5,00,000/-) then the student need not pay
any fees to the company for the training.

The Company shall make the best possible efforts to get the student a job offer in the field of Software
Development, Information Technology, Data Science, Cyber security etc through its Placement Process.

If the Student fails to secure employment or pursuant to self-employment for a period of 1 (one) year from
the completion of the training course, this Agreement shall be waived and stand terminated, subject to the
Student strictly adhering to the terms & conditions ofthis Agreement and such other terms and conditions
stipulated by the Company from time to time.

If the Company procures a job offer for the Student from an Employer in the field of software
development, information technology, data science, cyber security, etc. for an amount more than the
Threshold Amount (INR 5,00,000/-) and if the Student rejects the said offer and is not able to secure a job
within 45 (forty five) days thereafter, then the Student shall be liable to pay the entire training course fee
to the Company/NBFC within a period of 45 (forty five) days of an offer made to the Student by an
Employer.

The Student shall be liable to pay the entire training Course Fee to the Company/NBFC, if the Student
does not attend the interviews scheduled for the placements offered through the Company’s placement
process for a period of 1 (one) month.

The Student is competent to enter into this Agreement and perform her/his/their obligations as stipulated
herein.

The company is executing this Agreement in good faith with the student and with the Intention that
student will pay to the Company/NBFC by making Payments or the course fees payment.

Drop-Out Clause: If you realize that Hoping Minds is not for you, you may withdraw from our training
courses at any time. If you withdraw from the training during the first week, you do not have to pay us any
course fees, if you withdraw after the first week but before the completion of Module 1, you will have to
pay us 25% of the course fees, if you withdraw after Module 1 has been completed but before the
completion of Module 2, you will have to pay 50% of the course fees, and if you withdraw any time after
the completion of Module 2, you will have to pay 100% of the course fees.

All information provided by the Student to the Company at the time of entering into and executing this
Agreement and in connection with this Agreement is true and accurate and that the student has not

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055
hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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provided any false, misleading and deceptive statements or information and/or has not omitted to provide
any requisite and necessary information or statement.

11. The Student is an Indian Citizen or a permanent resident and has an Aadhaar Number, PAN number and
the legal right to work in India.

12. During the Payment Term, the Student will not conceal, divert, defer or transfer any of her/his/their

Earned Income (including but not limited to any non-cash consideration, equity, or deferred compensation
rights granted to the Student) for the purpose of avoiding or reducing her/his/their Monthly Payment
obligation or otherwise.

IN CONSIDERATION OF THE MUTUAL PROMISES, COVENANTS, TERMS AND CONDITIONS
SET FORTH HEREIN, THE PARTIES AGREE TO AS UNDER:

INCOME SHARE” shall mean a percentage of the Earned Income of the Student along with GST or
any other tax(es) and/or charge(s) as may be applicable, subject to adjustment for under reporting or over
reporting of Earned Income, as described herein

THRESHOLD AMOUNT” is an amount of Rs. 41,666/- (Rupees Forty-One Thousand Six Hundred
and Sixty-Six only) (Earned Income/CTC), per month which is equivalent to Rs. 5,00,000/- (Rupees
Five Lakhs only) annually (Earned Income/ CTC)

CODE OF CONDUCT Failure by the Student to adhere to the Code of Conduct forming a part of this
Agreement shall amount to a material breach of this Agreement and the Company shall be entitled to
expel the student forthwith at its discretion in such case or take penal action.

“COURSE FEE” shall mean the Income share payable by the Student to the Company/NBFC for the
Training provided by the Company amounting to Rs. 2,00,000/- (Rupees Two Lakh only) + GST. Fee
needs to be paid within 3 years in the form of interest free EMIs after placement.

The Student needs to submit the following documents on or before 27™ July’2022:

Aadhar card (both sides)

Driving license or Voter ID (both sides)

PAN card

Passport size one photograph

Passbook/cancelled cheque/bank statement (any one needs to be submitted)

KATINA SKILLS PVT, LTD.

Harish Chawla

Vice- President, Admissio

Hoping Minds ( A venture of Katina Skills Pvt Ltd)

DECLARATION

DECLARATION OF UNDERSTANDING, ACCEPTANCE AND SIGNATURE. I hereby declare that I have
read the terms and conditions of the document, which I understand the contents of and that I accept all the terms.

Student Signature

Student Name

Date

Location:

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055
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Date: 16 April 2021

Ms.Mehnaz Showkat

Letter of Offer
Dear Mehnaz,
Congratulations!

Subsequent to your interview and discussions with us, we are pleased to offer you the position of “Safety
Associate Trainee” with Aston Carter India, a division of Allegis Services (India) Pvt. Ltd (“Aston Carter
India").

We take this opportunity to appreciate your decision to join Aston Carter India. As discussed, your joining
date with us would be on or before 26-April-2021 or any other date as mutually agreed in writing.

This Letter of Offer and its terms will become effective only from the date of your joining.

Our emphasis is on “creating opportunity for people “and in this process we hope to serve you relentlessly
as Career Advisors and Trusted Partners.

At the client place, you are the brand ambassador of Aston Carter India. The client experiences who we are
and what we stand for through you and your commitment to make the client successful. We are confident
that you will make us and the client proud.

Your employment with us will be governed by the terms and condition as detailed in Annexure A.
Your compensation would be as outlined in Annexure B. Your benefits will be as per Annexure D.

Employment as per this Letter of Offer is subject to your confirmation and acknowledgement in writing and
on successful clearance of all requisite background verifications conducted as per policies

It is a pre-condition to your joining that on or before the date of joining, you would be required to furnish
a completed ‘Employment Application Form’ along with photocopies of all documents as listed in
Annexure C.

We are very happy to welcome you as an employee of Aston Carter India, and we wish you a long,
productive and satisfying career with us.

Yours Sincerely,
For and behalf of Allegis Services India Private Limited

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
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TERMS AND CONDITIONS OF EMPLOYMENT

Annexure A

Place of posting: Your initial place of posting is at IQVIA, Bangalore. You will be governed by the
rules and regulations of the Client which the Aston Carter India has agreed to abide by.

You might be sent on deputation or on permanent transfer, to any of the offices/subsidiaries/associate
offices of the company or its clients, to any town or city in India or abroad, at the sole discretion of the
Management, in the business interests of Aston Carter India and its client.

Working Hours: Office timing will be as per policy of the client.

Salary and Benefits: The salary and benefits offered to you and paid by Aston Carter India are in return
of the services which you are required to perform for and on behalf of Aston Carter India. You shall,
therefore, at all time during the course of your employment, devote full attention, dedication and
commitment to your job and responsibilities assigned to you and ensure that they are completed with
utmost sincerity and deliver high standard outputs all the time. Failure to meet commitments and
delivery on time shall be considered as an act of indiscipline or incapability to deliver or both.

Your salary shall be payable as per the Salary Annexure B attached herewith. Aston Carter India shall
not be responsible for any delays in payment of salary caused by the late submission of education/prior
employment documents required for any verification which Aston Carter India may deem fit to verify
the records submitted by you.

Statutory Payments and Deductions: Statutory payments such as contributions to your Provident
Fund, both Employer and Employee share, will be made as per the provisions of the Provident Funds
Act, 1952. Statutory deductions such as Income Tax, Professional Tax, contributions to Central/ State
Welfare Funds etc. shall be made from your salary, as applicable.

Medical Insurance: Being an employee of Aston Carter India you will be entitled to participate in the
Medical Insurance benefits subject to the rules of such benefits as laid out in Aston Carter India’s policy.
The company reserves the right to change or modify the benefits at its sole discretion.

During the course of your employment with Aston Carter India you will be entitled to participate in
Aston Carter India's personal accident insurance subject to the rules of such scheme. The company
reserves the right to change or modify the insurance benefits at its sole discretion.

Termination: Either party can end this employment engagement by serving a notice of 1 month to
the other party. If the Company concludes the employment and decides to relieve you before the
completion of the notice period, the Gross Salary component of the salary would be paid to you. If at
your request, Company agrees to relive you before serving the full notice period, you will be liable to
pay the Company the Gross Salary component of the salary for the balance notice period. However,
please note that accepting any such relieving request would be entirely at the discretion of the
Company based on the business needs.

This contract of employment may be terminated by Aston Carter India without notice under any of the
following clauses:

India: Allegis Services (India) Pvt. Ltd:
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a. If you either commit any serious breach or (after warning) repeat or continue any material
breach of your obligations under this Agreement or persistently fail or neglect to carry out your
duties under this contract of employment or fail to maintain a satisfactory standard of conduct
or performance within a reasonable time after receiving written warning from Aston Carter
India/Client relating to your conduct and/or performance.

b. If you are guilty of fraud, dishonesty or conduct (whether or not in the course of your
deputation) tending to bring yourself, Aston Carter India/Client or any Group company of Aston
Carter India into disrepute or otherwise to affect prejudicially the interests of Aston Carter India
or any group company.

c. If you commit an offence relating to insider dealing or are in breach of the rules of any authority
or regulatory organization, which apply to you.

d. If you are guilty of offensive or unprofessional behavior;

e. If your performance is not found up to standards or you are prevented from properly
performing your duties for any reason.

The termination will not invalidate or affect any claim, which Aston Carter India may have against you,
nor will it invalidate or affect any terms or conditions of this agreement, which are expressed to have
continuing effect after the termination of your agreement, even if Aston Carter India has breached any
other terms of the agreement.

On separation from company employment for any reason, you shall comply with the Company's
separation procedure, sign all documents and return all Company property on or before your last
working day. The Company will not be bound to pay your dues, if any, till you have completed all the
separation procedures and surrendered company property, assets, documents, etc.

Values, Integrity, Honesty and Ethics: During the course of your employment with Aston Carter
India, you shall adhere to the values, integrity and ethics of the organization in particular and that of
the society in general. You shall uphold the principles of honesty, integrity, values and business ethics
in all the dealings and transactions which you do directly or you are part of, for an on behalf of Aston
Carter India. If at any time during or after your employment with Aston Carter India, if it is found,
reported or established that in any of the transactions or engagements you have willfully violated,
supported others in violating or have hidden / not reported any such acts or actions, which were in
your knowledge but not reported; will be treated as violation of this clause. Any violation to this shall
be viewed very seriously and attract stringent action, which the management deems appropriate in
accordance with the nature of violation.

Confidentiality of Information and Privileges:

a. During the course of your employment, you may be given various rights and privileges as per the
requirement of your role (including any specific privilege, right or access granted by the client) to
enable you to perform your tasks. These rights and privileges are meant to be used only for the
purpose for which they are granted and intended to be used. You shall, under no circumstances,
use such rights and privileges for your personal benefit/gain or with the intent of providing undue
gain / benefit to others.

Your salary package is based on, besides your overall experience level, your educational qualifications
and the experience and knowledge level assessed at the time of selection, particularly in the relevant
skills. Therefore, the salary package offered to you is unique and personal to you. Any comparison of
the same with the salary packages of other employees, may be unrealistic and misleading.

India: Allegis Services (India) Pvt. Ltd:
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b. You are required to strictly maintain confidentiality and ensure that you do not divulge or
communicate in any manner, any information regarding your remuneration/terms of employment,
to any other employee of the Company except to your immediate reporting manager/ Your
company HR SPOC/ Head of the HR, at any time during the period of your employment. Any
disclosures of your salary or enquiry of anyone else’s salary will be considered as breech of ethical
behavior and if found to be true, strict deterrent action would be taken.

¢. In the similar way, when deputed to work/interact at the client site, you are expected to maintain
full confidentiality regarding your salary packages, allowances or any other payments and are
expected not to discuss or disclose the same to any member of the client staff, in the interest of
maintaining and promoting good and ethical functional business relations with our clients.

Information Security: In performing your duties, you may receive or be exposed to confidential and
trade secret information and documents of Aston Carter India and its employees, customers/partners/
business associates. You are required not to divulge any such information, either directly or indirectly
at any time, in any form to any party not authorized by the Management of Aston Carter India or not
privy to such information or documents.

All employees on joining are required to sign a confidentially cum non-disclosure agreement. In
addition, whenever you are deputed to overseas offices, you would be required to sign the following
agreements:

- Overseas Employment Agreement (if applicable)

Discovery/inventions: If you conceive including but not limited to any new or advanced methods of
improving process / formulae / systems, software, source codes in relation to the operations with us,
in which you may have been associated, the same shall be the sole propriety of Aston Carter India
and/or the Client and either shall be free to apply for any patents, copyrights in respect of the same.
Aston Carter India and/or Client shall also be free to sell, lease, mortgage or use such patents or
copyrights in any manner.

Assignment of work related rights: During the course of your employment with us, you will be
assigned with various types of work / tasks as per the business requirements of the organization,
including that of the customers and/or stakeholders of Aston Carter India. The nature of work can be
related including but not limited to a project, process, service, function, practice, as per the business
demand of the specific period. However, you shall not have any type of right, whatsoever, including
that related to the process, project, service, functional area, practice, business knowledge, which you
have obtained during the course of your employment and/or assignment with Aston Carter India and
you agree and accept to assign all such rights to Aston Carter India and/or its customers, as the case
may be, and you shall have no claim on any such rights.

Non-Solicitation:

12.1 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise; hire or assist
others in hiring any employees, independent contractors, vendors or suppliers of Aston Carter India,
without the prior written permission from Aston Carter India, and you will not solicit or encourage any
employee or independent contractor to end his/her employment or relationship with Aston Carter
India.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
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12.2 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise solicit
business from or be in contact with any customer(s) of Aston Carter India directly or indirectly and/or
a client to whom you were introduced directly or indirectly by Aston Carter India OR solicit or seek
employment with any customers of Aston Carter India or become employed by customers of Aston
Carter India OR contract with, work for, provide any services or goods whatsoever to, or be retained in
any way by any customer of Aston Carter India, without prior written permission from the management
of Aston Carter India.

12.2 In case, you are being deputed for an assignment at the client site whether overseas or within
India, you will fulfill the full term of deputation and duration of the assignment at the client site on
behalf of Aston Carter India and/or its client. You will also not solicit any employment from the client,
whether directly or indirectly, as an employee or an independent consultant, contractor, director or in
any other capacity during the course of your deputation or within eighteen (18) months upon
completion of the assignment, without prior written permission from the head of HR of Aston Carter
India.

The term customer, as used in above clauses, refers to any person, company, partnership or entity for
whom you have performed services at any time during your employment, or with whom you have had
direct contact during the one-year period immediately prior to your termination.

You further agree that you shall abide by all the provisions of this Offer of employment and any other
provisions executed by you in any document as and where applicable. You understand that if you
violate the above undertaking, you shall be liable for suitable damages, which will be decided at the
discretion of the Aston Carter India after taking into consideration the nature and extent of the
violation. You acknowledge that Trade Secrets and Confidential Information, Intellectual Property
Rights constitute one of Aston Carter India's main strengths, and that Aston Carter India has legitimate
interest in including a non-competitive clause in the Offer of employment. You also agree that if any
of the provisions of this Offer of employment or any other document is violated or likely to be violated,
then Aston Carter India shall also be entitled to move for injunction against your before a competent
court.

Other Employment/Profession: During the time you are employed with us you will work exclusively
for us and shall not engage, whether directly or indirectly, with any other person, firm, company or
organization, whether with or without remuneration, without the written permission of the Head of HR
Function of the Company. Any action to the contrary would render your services liable for termination
notwithstanding any other conditions mentioned in this appointment letter.

You must not at any time during (except so far as is required for the proper performance of your duties)
nor at any time after the termination of your employment with Aston Carter India communicate or
divulge to any person ("person” shall include a firm or Aston Carter India or any other undertaking) or
make use of or permit any other person to make use of for your own or any other person’s benefit any
Confidential Information.

Exams and Courses: In case you intend to take up any full-time/part-time course while working with
Aston Carter India, which requires your absence from or which may hamper your regular work, you are
required to obtain written permission from our HR and from the client manager, before doing so.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
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Specialized Training / Learning Opportunities: If you are provided any specialized training in Aston
Carter India, including on-the-job specialized training on technology, domain or process related areas,
you will be required to sign a bond with the Company that guarantees a certain length of your
employment with Aston Carter India, so that both you and the organization benefits out of the
investments.

Company provided assets: You may be provided with various type of company / client provided
assets, access, documents, etc. to enable you to fulfill the requirements of your project / assignment /
role. Such assets are strictly intended for the official purposes and shall be used only by you and never
handed over to anyone under any circumstances, without the prior written approval of Aston Carter
India management or approved by the reporting manager at the Client

General Conduct, Rules & Regulations: You will be governed by the various rules, regulations and
service conditions that are in force or may be framed or amended by the Company from time to time.
During the employment with the Company you will also be governed by the Company’s policies and
rules regarding attendance, leave, disciplinary actions policy, provident fund, gratuity and Group
Medical Insurance Scheme and all other policies and procedures, which are in place or which may be
in place from time to time.

If at any time in the opinion of the Management, you were found guilty of dishonesty, negligence or
indiscipline, or of violation of any of the terms of this appointment letter or any of the policies of the
Company, your services would stand terminated without any notice period or compensation.

Misrepresentation: Your employment is subject to the correctness of all the information furnished by
you at the time of selection and joining. The Company conducts background verification of any or all
of the information/documents furnished by you and this can be done any time from the date of offer
for employment or during the course of your employment. During the course of your employment, if
it is found that any material information furnished by you verbally or in writing, in application form of
interview or otherwise is suppressed, omitted, misquoted or wrongly given, the Company shall have
the right to terminate your appointment without any notice or compensation.

Undertaking on non-criminality: This offer for employment is extended to you in good faith on your
assurance during the course of our discussions that you are not facing any criminal charges in India or
outside and/or you are not convicted for any criminal offences by a Court of Law anywhere in the world.
You also undertake and assure that you are not a member of any banned organization(s) and/or not
associated with in any manner with any organization(s) or association which is engaged in activities
detrimental to any government, nation, society or community.

Retrial: Apart from your compensation and benefits you will also eligible for Gratuity on completion
of five years of continuous services with the Company, as per the Payment of Gratuity Act, 1972.

Address for Communication: All communication from your date of joining will be sent to your
permanent address/correspondence address and/or e-mail ID mentioned by you in your
CV/employment application form or updated by you in the internal application of Aston Carter India
by you from time to time. You are required to intimate the management of any change in your
residential address/correspondence address/personal e-mail ID, along with the contact phone
numbers, failing which any communication sent on your last recorded address shall be deemed to have
been served on you.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
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22. Law and Jurisdiction: This appointment is subject to Indian Laws. Any dispute or difference or claim
arising in connection with this contract shall be resolved by reference to arbitration by a sole arbitrator
appointed by Aston Carter India at its sole discretion. The arbitration proceedings shall be governed
by the Arbitration & Conciliation Act, 1996. The language of arbitration shall be English. Each of
COMNPANY or the employee shall be respectively entitled to approach the Court of competent
jurisdiction for such interim reliefs as Aston Carter India or the Employee may in its discretion deem fit.
The venue of arbitration shall be at Bangalore and the Courts at Bangalore shall have exclusive
jurisdiction. The award of the arbitrator shall be final and binding on the parties.

23. Full and Final Settlement: The Company will process Full and Final settlement within 45 calendar days
from your last working day upon termination / resignation / completion of notice period / or any such
event of separation. Any shortfall in notice period would be deemed to be breach and appropriate
deduction would be made from the Full and Final Settlement. However this will be subject to eligibility
for the settlement, completion of all exit formalities and such applicable conditions.

Please read this letter carefully and should the terms and conditions be acceptable to you, sign the duplicate
copy as a token of your having understood and accepted these.

We welcome you to our pursuit of excellence and wish you a very rewarding and satisfying career with us.

Sincerely,
For Allegis Services India Private Limited

Declaration:

I have read and understood the terms and conditions of my Letter of
Offer for Appointment and do hereby voluntarily agree and accept the same.

Signature of Candidate:

Name of Candidate:

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
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Salary Annexure - B

Position Title: Safety Associate Trainee

Work Location: IQVIA, Bangalore

Salary Break-up

Rs (per annum)

Rs (per month)

1. Base Salary 206400 17200
2. HRA 79488 6624
3. Statutory Bonus 41280 3440

Gross Salary (A)* 327168 27264

*Amount subject to deductions (PF, PT & IT) as per applicable laws

Employee Benefits

Rs (per annum)

Rs (per month)

Provident Fund - Employer Contribution 24768 2064
Total Value of Benefits (B) 24768 2064
Total Annual Compensation (A+B) 351936 29328
Other Benefits Rs (per annum) Coverage
Medical Insurance self 5309 300000
Personal Accident Insurance(Only for Self) 500 300000
Gratuity (Applicable as per gratuity Act) 9923
Total Value of Benefits (C) 15732

of insurance

** All non-monetary benefits are subject to Satisfy the payment of bonus act and Company norms in terms

Total Annual cost to company (A+B+C) |

367668

Note: Retention Bonus or Rs 25000/- will be paid every 6 months from Start Date till the end of term

contract.

Salary shall commence post your date of joining and paid in arrears from the month of joining

We extend a very warm welcome to Allegis family, and look forward to a long and mutually rewarding

association.

Wishing you all the best,

Manager HR Operations

India: Allegis Services (India) Pvt. Ltd:

Accepted

Employee Signature

Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
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DOCUMENTS REQUIRED AT THE TIME OF JOINING

ANNEXURE-C

1. Educational and Technical Certifications

o Copy of Standard X Certificate and Mark sheets.

o Copy of Standard XlI Certificate and Mark sheets.

o Copy of Degree Certificate(s) — Graduate and Post Graduate.

o Copy of Mark Sheets of all years — all Graduate/Post Graduate Programs.
o Copy of any other Certifications/Course(s) attended.

2. Employment History
o  Copies of Appointment Letters (ALL previous employers).
o Copies of Release AND Experience Letters (ALL previous employers).

o Copy of last appraisal & salary increment letter (ALL previous employers).

3. Copy of Passport for Identity proof

4.  Copy of Aadhaar

5. Four passport size colour photographs taken against white background.
6.  Copy of permanent and present address proof

7.  Copy of PAN Card

8. Last 3 months Salary Receipts

9. Form 16 issued by all your previous employers or Form 26AS of tax remitted by all your previous
employer.

All the documents must be self-attested

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
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LIST OF BENEFITS
ANNEXURE D

Eligible for Privilege leave of 1.25 per every completed month from joining date subject to
a max of 15 days in a Calendar year
Sick Leave
i. 6 days of sick leave for a calendar year
ii. With 3 days allocated in advance at the beginning of each Half yearly (prorated as
per Date of Joining - DOJ)
iii. ~Sick leave is for self only
Emergency Leave
i. 6 days of emergency leave for a calendar year
ii. You may avail emergency leave partially or fully at any time during the year
iii. Emergency leave is for self only
iv. You are required to provide medical records if you avail emergency leave
Eligible holidays
i. Holidays as announced by the state government and as listed in the holiday policy
of the client will be applicable for employees.
Loss of pay
i.  If you have used sick leave or emergency leave during the calendar year, you
could use your available earned leaves.
ii.  If you have not earned leave balance and you wish to take leave, the same will
be loss of pay
Compensatory leave
i. Aston Carter India does not provide for compensatory leave
ii. If any leaves are provided, the same will be based on the policy of the client
Uninformed absence or absconding
i. If you are away from Client site without prior intimation for more than 2 days, you
will need to report to your reporting manager and provide an explanation for your
absence. If reporting manager continues to provide your engagement, then
Company would be able to consider your absence as leave. If not, the contract will
conclude from the date you were in absence or absconding
Work from Home is governed by the client policy.

2. Salary Pay Date

a.
b.

Salary will be paid on 1st of every month.

Employees have to ensure their approved timesheets are made available and approved by
client on or before 20th of each month.

If there is delay in approved timesheet beyond 10 days after end of the month, the
subsequent month salary will be put on hold or paid by 7" of the month after.

3. Medical Insurance

a.
b.

Employee is eligible for Insurance cover up to INR 300,000 annually for self.

Employees opting to add other family members can add max 5 more members. Spouse, 2
Children & 2 Parents. Employee opting to add family members contribute toward the
premium. For premium amount, check with benefits administrator.

Employees wanting to increase Insurance premium limit beyond INR 300,000 can do so at
incremental cost.

Mediclaim insurance is valid only until employment is in force with Aston Carter

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
Tel: +91-80-4610 8000 Fax: +91-80-2841 3299
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About us

Visit our site @ https://www.astoncarter.com/en/about-us to know more

About Aston Carter

Driven by our unrivaled commitment to delivery, Aston

Carter has grown to become a distinguished global
provider of finance and accounting talent. We help
organizations thrive by providing highly specialized

professionals in finance, accounting, transformation, risk

and compliance, and related disciplines.

Stay connected with us

Visit your login page @ https://allegis.ramcocloud.com/RVW/extui/vwrt/LaunchPanel.htm to know
more

Rest viewed i Chiome @&
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Have a query! Want to give a feedback! Refer your friend!

Submit a Ticket @ https://Astoncarterindia.freshdesk.com or email @
support@Astoncarterindia.freshdesk.com and track quick resolution

& freshworks
@ freshworks

India: Allegis Services (India) Pvt. Ltd:
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Letter Of Intent

Mr. Mohd Anees
Ref — HM/ADMN/2022-23/117

With reference to your application received for the Employment Driven Skill Development Training Program with
our company and the subsequent interview you had with us, we are pleased to inform you that you have qualified
for the ISA (Income Share Agreement) of HopingMinds. The specific coding program is predominantly online and
the Company hereby agrees to provide the Student with the Skill Development Training, subject tothe terms and
conditions of this Agreement.

1.

10.

The Company will provide Industry-based Skill Training to the student without any upfront or
registration fees i.e INR O upfront or registration fees.

Student will pay the course fees only when he/she gets a job of INR 5,00,000/- per year (CTC) or more. If
the student does not get placed above the threshold CTC (INR 5,00,000/-) then the student need not pay
any fees to the company for the training.

The Company shall make the best possible efforts to get the student a job offer in the field of Software
Development, Information Technology, Data Science, Cyber security etc through its Placement Process.

If the Student fails to secure employment or pursuant to self-employment for a period of 1 (one) year from
the completion of the training course, this Agreement shall be waived and stand terminated, subject to the
Student strictly adhering to the terms & conditions ofthis Agreement and such other terms and conditions
stipulated by the Company from time to time.

If the Company procures a job offer for the Student from an Employer in the field of software
development, information technology, data science, cyber security, etc. for an amount more than the
Threshold Amount (INR 5,00,000/-) and if the Student rejects the said offer and is not able to secure a job
within 45 (forty five) days thereafter, then the Student shall be liable to pay the entire training course fee
to the Company/NBFC within a period of 45 (forty five) days of an offer made to the Student by an
Employer.

The Student shall be liable to pay the entire training Course Fee to the Company/NBFC, if the Student
does not attend the interviews scheduled for the placements offered through the Company’s placement
process for a period of 1 (one) month.

The Student is competent to enter into this Agreement and perform her/his/their obligations as stipulated
herein.

The company is executing this Agreement in good faith with the student and with the Intention that
student will pay to the Company/NBFC by making Payments or the course fees payment.

Drop-Out Clause: If you realize that Hoping Minds is not for you, you may withdraw from our training
courses at any time. If you withdraw from the training during the first week, you do not have to pay us any
course fees, if you withdraw after the first week but before the completion of Module 1, you will have to
pay us 25% of the course fees, if you withdraw after Module 1 has been completed but before the
completion of Module 2, you will have to pay 50% of the course fees, and if you withdraw any time after
the completion of Module 2, you will have to pay 100% of the course fees.

All information provided by the Student to the Company at the time of entering into and executing this
Agreement and in connection with this Agreement is true and accurate and that the student has not

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055
hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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provided any false, misleading and deceptive statements or information and/or has not omitted to provide
any requisite and necessary information or statement.

11. The Student is an Indian Citizen or a permanent resident and has an Aadhaar Number, PAN number and
the legal right to work in India.

12. During the Payment Term, the Student will not conceal, divert, defer or transfer any of her/his/their

Earned Income (including but not limited to any non-cash consideration, equity, or deferred compensation
rights granted to the Student) for the purpose of avoiding or reducing her/his/their Monthly Payment
obligation or otherwise.

IN CONSIDERATION OF THE MUTUAL PROMISES, COVENANTS, TERMS AND CONDITIONS
SET FORTH HEREIN, THE PARTIES AGREE TO AS UNDER:

INCOME SHARE” shall mean a percentage of the Earned Income of the Student along with GST or
any other tax(es) and/or charge(s) as may be applicable, subject to adjustment for under reporting or over
reporting of Earned Income, as described herein

THRESHOLD AMOUNT” is an amount of Rs. 41,666/- (Rupees Forty-One Thousand Six Hundred
and Sixty-Six only) (Earned Income/CTC), per month which is equivalent to Rs. 5,00,000/- (Rupees
Five Lakhs only) annually (Earned Income/ CTC)

CODE OF CONDUCT Failure by the Student to adhere to the Code of Conduct forming a part of this
Agreement shall amount to a material breach of this Agreement and the Company shall be entitled to
expel the student forthwith at its discretion in such case or take penal action.

“COURSE FEE” shall mean the Income share payable by the Student to the Company/NBFC for the
Training provided by the Company amounting to Rs. 2,00,000/- (Rupees Two Lakh only) + GST. Fee
needs to be paid within 3 years in the form of interest free EMIs after placement.

The Student needs to submit the following documents on or before 27" July’2022:

Aadhar card (both sides)

Driving license or Voter ID (both sides)

PAN card

Passport size one photograph

Passbook/cancelled cheque/bank statement (any one needs to be submitted)

KATINA SKILLS PVT, LTD.

Harish Chawla

Vice- President, Admissio

Hoping Minds ( A venture of Katina Skills Pvt Ltd)

DECLARATION

DECLARATION OF UNDERSTANDING, ACCEPTANCE AND SIGNATURE. I hereby declare that I have
read the terms and conditions of the document, which I understand the contents of and that I accept all the terms.

Student Signature

Student Name

Date

Location:

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055
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HR Department
Vedanta Pvt Ltd

Date: 20" March, 2024
Sub: Acceptance of job offer.

Dear Ma’am,

I hope this letter finds you in good health and high spirits. I am writing to formally accept the
final placement offer extended to me by Vedanta Pvt Ltd. It is with great excitement and
enthusiasm that I express my gratitude for the opportunity to join your esteemed organization.

Please consider this letter as my formal acceptance of the final placement offer. I am looking
forward to commencing my employment with Vedanta and making meaningful contributions
to the organization’s success.

Thank you once again for this incredible opportunity. I am eager to embark on this new journey
and contribute positively to the growth and prosperity of Vedanta Pvt Ltd.

Yours sincerely,

Moomina Hashim War
Department of Civil Engineering,
Institute of Technology,
University of Kashmir

VWY e



ASTON CARTER

Date: 16 April 2021

Ms.Munazzah Nazir

Letter of Offer
Dear Munazzah,
Congratulations!

Subsequent to your interview and discussions with us, we are pleased to offer you the position of “Safety
Associate Trainee” with Aston Carter India, a division of Allegis Services (India) Pvt. Ltd (“Aston Carter
India").

We take this opportunity to appreciate your decision to join Aston Carter India. As discussed, your joining
date with us would be on or before 26-April-2021 or any other date as mutually agreed in writing.

This Letter of Offer and its terms will become effective only from the date of your joining.

Our emphasis is on “creating opportunity for people “and in this process we hope to serve you relentlessly
as Career Advisors and Trusted Partners.

At the client place, you are the brand ambassador of Aston Carter India. The client experiences who we are
and what we stand for through you and your commitment to make the client successful. We are confident
that you will make us and the client proud.

Your employment with us will be governed by the terms and condition as detailed in Annexure A.
Your compensation would be as outlined in Annexure B. Your benefits will be as per Annexure D.

Employment as per this Letter of Offer is subject to your confirmation and acknowledgement in writing and
on successful clearance of all requisite background verifications conducted as per policies

It is a pre-condition to your joining that on or before the date of joining, you would be required to furnish
a completed ‘Employment Application Form’ along with photocopies of all documents as listed in
Annexure C.

We are very happy to welcome you as an employee of Aston Carter India, and we wish you a long,
productive and satisfying career with us.

Yours Sincerely,
For and behalf of Allegis Services India Private Limited

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
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TERMS AND CONDITIONS OF EMPLOYMENT

Annexure A

Place of posting: Your initial place of posting is at IQVIA, Bangalore. You will be governed by the
rules and regulations of the Client which the Aston Carter India has agreed to abide by.

You might be sent on deputation or on permanent transfer, to any of the offices/subsidiaries/associate
offices of the company or its clients, to any town or city in India or abroad, at the sole discretion of the
Management, in the business interests of Aston Carter India and its client.

Working Hours: Office timing will be as per policy of the client.

Salary and Benefits: The salary and benefits offered to you and paid by Aston Carter India are in return
of the services which you are required to perform for and on behalf of Aston Carter India. You shall,
therefore, at all time during the course of your employment, devote full attention, dedication and
commitment to your job and responsibilities assigned to you and ensure that they are completed with
utmost sincerity and deliver high standard outputs all the time. Failure to meet commitments and
delivery on time shall be considered as an act of indiscipline or incapability to deliver or both.

Your salary shall be payable as per the Salary Annexure B attached herewith. Aston Carter India shall
not be responsible for any delays in payment of salary caused by the late submission of education/prior
employment documents required for any verification which Aston Carter India may deem fit to verify
the records submitted by you.

Statutory Payments and Deductions: Statutory payments such as contributions to your Provident
Fund, both Employer and Employee share, will be made as per the provisions of the Provident Funds
Act, 1952. Statutory deductions such as Income Tax, Professional Tax, contributions to Central/ State
Welfare Funds etc. shall be made from your salary, as applicable.

Medical Insurance: Being an employee of Aston Carter India you will be entitled to participate in the
Medical Insurance benefits subject to the rules of such benefits as laid out in Aston Carter India’s policy.
The company reserves the right to change or modify the benefits at its sole discretion.

During the course of your employment with Aston Carter India you will be entitled to participate in
Aston Carter India's personal accident insurance subject to the rules of such scheme. The company
reserves the right to change or modify the insurance benefits at its sole discretion.

Termination: Either party can end this employment engagement by serving a notice of 1 month to
the other party. If the Company concludes the employment and decides to relieve you before the
completion of the notice period, the Gross Salary component of the salary would be paid to you. If at
your request, Company agrees to relive you before serving the full notice period, you will be liable to
pay the Company the Gross Salary component of the salary for the balance notice period. However,
please note that accepting any such relieving request would be entirely at the discretion of the
Company based on the business needs.

This contract of employment may be terminated by Aston Carter India without notice under any of the
following clauses:

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
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a. If you either commit any serious breach or (after warning) repeat or continue any material
breach of your obligations under this Agreement or persistently fail or neglect to carry out your
duties under this contract of employment or fail to maintain a satisfactory standard of conduct
or performance within a reasonable time after receiving written warning from Aston Carter
India/Client relating to your conduct and/or performance.

b. If you are guilty of fraud, dishonesty or conduct (whether or not in the course of your
deputation) tending to bring yourself, Aston Carter India/Client or any Group company of Aston
Carter India into disrepute or otherwise to affect prejudicially the interests of Aston Carter India
or any group company.

c. If you commit an offence relating to insider dealing or are in breach of the rules of any authority
or regulatory organization, which apply to you.

d. If you are guilty of offensive or unprofessional behavior;

e. If your performance is not found up to standards or you are prevented from properly
performing your duties for any reason.

The termination will not invalidate or affect any claim, which Aston Carter India may have against you,
nor will it invalidate or affect any terms or conditions of this agreement, which are expressed to have
continuing effect after the termination of your agreement, even if Aston Carter India has breached any
other terms of the agreement.

On separation from company employment for any reason, you shall comply with the Company's
separation procedure, sign all documents and return all Company property on or before your last
working day. The Company will not be bound to pay your dues, if any, till you have completed all the
separation procedures and surrendered company property, assets, documents, etc.

Values, Integrity, Honesty and Ethics: During the course of your employment with Aston Carter
India, you shall adhere to the values, integrity and ethics of the organization in particular and that of
the society in general. You shall uphold the principles of honesty, integrity, values and business ethics
in all the dealings and transactions which you do directly or you are part of, for an on behalf of Aston
Carter India. If at any time during or after your employment with Aston Carter India, if it is found,
reported or established that in any of the transactions or engagements you have willfully violated,
supported others in violating or have hidden / not reported any such acts or actions, which were in
your knowledge but not reported; will be treated as violation of this clause. Any violation to this shall
be viewed very seriously and attract stringent action, which the management deems appropriate in
accordance with the nature of violation.

Confidentiality of Information and Privileges:

a. During the course of your employment, you may be given various rights and privileges as per the
requirement of your role (including any specific privilege, right or access granted by the client) to
enable you to perform your tasks. These rights and privileges are meant to be used only for the
purpose for which they are granted and intended to be used. You shall, under no circumstances,
use such rights and privileges for your personal benefit/gain or with the intent of providing undue
gain / benefit to others.

Your salary package is based on, besides your overall experience level, your educational qualifications
and the experience and knowledge level assessed at the time of selection, particularly in the relevant
skills. Therefore, the salary package offered to you is unique and personal to you. Any comparison of
the same with the salary packages of other employees, may be unrealistic and misleading.
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ASTON CARTER

b. You are required to strictly maintain confidentiality and ensure that you do not divulge or
communicate in any manner, any information regarding your remuneration/terms of employment,
to any other employee of the Company except to your immediate reporting manager/ Your
company HR SPOC/ Head of the HR, at any time during the period of your employment. Any
disclosures of your salary or enquiry of anyone else’s salary will be considered as breech of ethical
behavior and if found to be true, strict deterrent action would be taken.

¢. In the similar way, when deputed to work/interact at the client site, you are expected to maintain
full confidentiality regarding your salary packages, allowances or any other payments and are
expected not to discuss or disclose the same to any member of the client staff, in the interest of
maintaining and promoting good and ethical functional business relations with our clients.

Information Security: In performing your duties, you may receive or be exposed to confidential and
trade secret information and documents of Aston Carter India and its employees, customers/partners/
business associates. You are required not to divulge any such information, either directly or indirectly
at any time, in any form to any party not authorized by the Management of Aston Carter India or not
privy to such information or documents.

All employees on joining are required to sign a confidentially cum non-disclosure agreement. In
addition, whenever you are deputed to overseas offices, you would be required to sign the following
agreements:

- Overseas Employment Agreement (if applicable)

Discovery/inventions: If you conceive including but not limited to any new or advanced methods of
improving process / formulae / systems, software, source codes in relation to the operations with us,
in which you may have been associated, the same shall be the sole propriety of Aston Carter India
and/or the Client and either shall be free to apply for any patents, copyrights in respect of the same.
Aston Carter India and/or Client shall also be free to sell, lease, mortgage or use such patents or
copyrights in any manner.

Assignment of work related rights: During the course of your employment with us, you will be
assigned with various types of work / tasks as per the business requirements of the organization,
including that of the customers and/or stakeholders of Aston Carter India. The nature of work can be
related including but not limited to a project, process, service, function, practice, as per the business
demand of the specific period. However, you shall not have any type of right, whatsoever, including
that related to the process, project, service, functional area, practice, business knowledge, which you
have obtained during the course of your employment and/or assignment with Aston Carter India and
you agree and accept to assign all such rights to Aston Carter India and/or its customers, as the case
may be, and you shall have no claim on any such rights.

Non-Solicitation:

12.1 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise; hire or assist
others in hiring any employees, independent contractors, vendors or suppliers of Aston Carter India,
without the prior written permission from Aston Carter India, and you will not solicit or encourage any
employee or independent contractor to end his/her employment or relationship with Aston Carter
India.
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ASTON CARTER

12.2 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise solicit
business from or be in contact with any customer(s) of Aston Carter India directly or indirectly and/or
a client to whom you were introduced directly or indirectly by Aston Carter India OR solicit or seek
employment with any customers of Aston Carter India or become employed by customers of Aston
Carter India OR contract with, work for, provide any services or goods whatsoever to, or be retained in
any way by any customer of Aston Carter India, without prior written permission from the management
of Aston Carter India.

12.2 In case, you are being deputed for an assignment at the client site whether overseas or within
India, you will fulfill the full term of deputation and duration of the assignment at the client site on
behalf of Aston Carter India and/or its client. You will also not solicit any employment from the client,
whether directly or indirectly, as an employee or an independent consultant, contractor, director or in
any other capacity during the course of your deputation or within eighteen (18) months upon
completion of the assignment, without prior written permission from the head of HR of Aston Carter
India.

The term customer, as used in above clauses, refers to any person, company, partnership or entity for
whom you have performed services at any time during your employment, or with whom you have had
direct contact during the one-year period immediately prior to your termination.

You further agree that you shall abide by all the provisions of this Offer of employment and any other
provisions executed by you in any document as and where applicable. You understand that if you
violate the above undertaking, you shall be liable for suitable damages, which will be decided at the
discretion of the Aston Carter India after taking into consideration the nature and extent of the
violation. You acknowledge that Trade Secrets and Confidential Information, Intellectual Property
Rights constitute one of Aston Carter India's main strengths, and that Aston Carter India has legitimate
interest in including a non-competitive clause in the Offer of employment. You also agree that if any
of the provisions of this Offer of employment or any other document is violated or likely to be violated,
then Aston Carter India shall also be entitled to move for injunction against your before a competent
court.

Other Employment/Profession: During the time you are employed with us you will work exclusively
for us and shall not engage, whether directly or indirectly, with any other person, firm, company or
organization, whether with or without remuneration, without the written permission of the Head of HR
Function of the Company. Any action to the contrary would render your services liable for termination
notwithstanding any other conditions mentioned in this appointment letter.

You must not at any time during (except so far as is required for the proper performance of your duties)
nor at any time after the termination of your employment with Aston Carter India communicate or
divulge to any person ("person” shall include a firm or Aston Carter India or any other undertaking) or
make use of or permit any other person to make use of for your own or any other person’s benefit any
Confidential Information.

Exams and Courses: In case you intend to take up any full-time/part-time course while working with
Aston Carter India, which requires your absence from or which may hamper your regular work, you are
required to obtain written permission from our HR and from the client manager, before doing so.
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Specialized Training / Learning Opportunities: If you are provided any specialized training in Aston
Carter India, including on-the-job specialized training on technology, domain or process related areas,
you will be required to sign a bond with the Company that guarantees a certain length of your
employment with Aston Carter India, so that both you and the organization benefits out of the
investments.

Company provided assets: You may be provided with various type of company / client provided
assets, access, documents, etc. to enable you to fulfill the requirements of your project / assignment /
role. Such assets are strictly intended for the official purposes and shall be used only by you and never
handed over to anyone under any circumstances, without the prior written approval of Aston Carter
India management or approved by the reporting manager at the Client

General Conduct, Rules & Regulations: You will be governed by the various rules, regulations and
service conditions that are in force or may be framed or amended by the Company from time to time.
During the employment with the Company you will also be governed by the Company’s policies and
rules regarding attendance, leave, disciplinary actions policy, provident fund, gratuity and Group
Medical Insurance Scheme and all other policies and procedures, which are in place or which may be
in place from time to time.

If at any time in the opinion of the Management, you were found guilty of dishonesty, negligence or
indiscipline, or of violation of any of the terms of this appointment letter or any of the policies of the
Company, your services would stand terminated without any notice period or compensation.

Misrepresentation: Your employment is subject to the correctness of all the information furnished by
you at the time of selection and joining. The Company conducts background verification of any or all
of the information/documents furnished by you and this can be done any time from the date of offer
for employment or during the course of your employment. During the course of your employment, if
it is found that any material information furnished by you verbally or in writing, in application form of
interview or otherwise is suppressed, omitted, misquoted or wrongly given, the Company shall have
the right to terminate your appointment without any notice or compensation.

Undertaking on non-criminality: This offer for employment is extended to you in good faith on your
assurance during the course of our discussions that you are not facing any criminal charges in India or
outside and/or you are not convicted for any criminal offences by a Court of Law anywhere in the world.
You also undertake and assure that you are not a member of any banned organization(s) and/or not
associated with in any manner with any organization(s) or association which is engaged in activities
detrimental to any government, nation, society or community.

Retrial: Apart from your compensation and benefits you will also eligible for Gratuity on completion
of five years of continuous services with the Company, as per the Payment of Gratuity Act, 1972.

Address for Communication: All communication from your date of joining will be sent to your
permanent address/correspondence address and/or e-mail ID mentioned by you in your
CV/employment application form or updated by you in the internal application of Aston Carter India
by you from time to time. You are required to intimate the management of any change in your
residential address/correspondence address/personal e-mail ID, along with the contact phone
numbers, failing which any communication sent on your last recorded address shall be deemed to have
been served on you.
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22. Law and Jurisdiction: This appointment is subject to Indian Laws. Any dispute or difference or claim
arising in connection with this contract shall be resolved by reference to arbitration by a sole arbitrator
appointed by Aston Carter India at its sole discretion. The arbitration proceedings shall be governed
by the Arbitration & Conciliation Act, 1996. The language of arbitration shall be English. Each of
COMNPANY or the employee shall be respectively entitled to approach the Court of competent
jurisdiction for such interim reliefs as Aston Carter India or the Employee may in its discretion deem fit.
The venue of arbitration shall be at Bangalore and the Courts at Bangalore shall have exclusive
jurisdiction. The award of the arbitrator shall be final and binding on the parties.

23. Full and Final Settlement: The Company will process Full and Final settlement within 45 calendar days
from your last working day upon termination / resignation / completion of notice period / or any such
event of separation. Any shortfall in notice period would be deemed to be breach and appropriate
deduction would be made from the Full and Final Settlement. However this will be subject to eligibility
for the settlement, completion of all exit formalities and such applicable conditions.

Please read this letter carefully and should the terms and conditions be acceptable to you, sign the duplicate
copy as a token of your having understood and accepted these.

We welcome you to our pursuit of excellence and wish you a very rewarding and satisfying career with us.

Sincerely,
For Allegis Services India Private Limited

Declaration:

I have read and understood the terms and conditions of my Letter of
Offer for Appointment and do hereby voluntarily agree and accept the same.

Signature of Candidate:

Name of Candidate:
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Salary Annexure - B

Position Title: Safety Associate Trainee

Work Location: IQVIA, Bangalore

Salary Break-up

Rs (per annum)

Rs (per month)

1. Base Salary 206400 17200
2. HRA 79488 6624
3. Statutory Bonus 41280 3440

Gross Salary (A)* 327168 27264

*Amount subject to deductions (PF, PT & IT) as per applicable laws

Employee Benefits

Rs (per annum)

Rs (per month)

Provident Fund - Employer Contribution 24768 2064
Total Value of Benefits (B) 24768 2064
Total Annual Compensation (A+B) 351936 29328
Other Benefits Rs (per annum) Coverage
Medical Insurance self 5309 300000
Personal Accident Insurance(Only for Self) 500 300000
Gratuity (Applicable as per gratuity Act) 9923
Total Value of Benefits (C) 15732

of insurance

** All non-monetary benefits are subject to Satisfy the payment of bonus act and Company norms in terms

Total Annual cost to company (A+B+C) |

367668

Note: Retention Bonus or Rs 25000/- will be paid every 6 months from Start Date till the end of term

contract.

Salary shall commence post your date of joining and paid in arrears from the month of joining

We extend a very warm welcome to Allegis family, and look forward to a long and mutually rewarding

association.

Wishing you all the best,

Manager HR Operations

India: Allegis Services (India) Pvt. Ltd:
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DOCUMENTS REQUIRED AT THE TIME OF JOINING

ANNEXURE-C

1. Educational and Technical Certifications

o Copy of Standard X Certificate and Mark sheets.

o Copy of Standard XlI Certificate and Mark sheets.

o Copy of Degree Certificate(s) — Graduate and Post Graduate.

o Copy of Mark Sheets of all years — all Graduate/Post Graduate Programs.
o Copy of any other Certifications/Course(s) attended.

2. Employment History
o  Copies of Appointment Letters (ALL previous employers).
o Copies of Release AND Experience Letters (ALL previous employers).

o Copy of last appraisal & salary increment letter (ALL previous employers).

3. Copy of Passport for Identity proof

4.  Copy of Aadhaar

5. Four passport size colour photographs taken against white background.
6.  Copy of permanent and present address proof

7.  Copy of PAN Card

8. Last 3 months Salary Receipts

9. Form 16 issued by all your previous employers or Form 26AS of tax remitted by all your previous
employer.

All the documents must be self-attested

India: Allegis Services (India) Pvt. Ltd:
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LIST OF BENEFITS
ANNEXURE D

Eligible for Privilege leave of 1.25 per every completed month from joining date subject to
a max of 15 days in a Calendar year
Sick Leave
i. 6 days of sick leave for a calendar year
ii. With 3 days allocated in advance at the beginning of each Half yearly (prorated as
per Date of Joining - DOJ)
iii. ~Sick leave is for self only
Emergency Leave
i. 6 days of emergency leave for a calendar year
ii. You may avail emergency leave partially or fully at any time during the year
iii. Emergency leave is for self only
iv. You are required to provide medical records if you avail emergency leave
Eligible holidays
i. Holidays as announced by the state government and as listed in the holiday policy
of the client will be applicable for employees.
Loss of pay
i.  If you have used sick leave or emergency leave during the calendar year, you
could use your available earned leaves.
ii.  If you have not earned leave balance and you wish to take leave, the same will
be loss of pay
Compensatory leave
i. Aston Carter India does not provide for compensatory leave
ii. If any leaves are provided, the same will be based on the policy of the client
Uninformed absence or absconding
i. If you are away from Client site without prior intimation for more than 2 days, you
will need to report to your reporting manager and provide an explanation for your
absence. If reporting manager continues to provide your engagement, then
Company would be able to consider your absence as leave. If not, the contract will
conclude from the date you were in absence or absconding
Work from Home is governed by the client policy.

2. Salary Pay Date

a.
b.

Salary will be paid on 1st of every month.

Employees have to ensure their approved timesheets are made available and approved by
client on or before 20th of each month.

If there is delay in approved timesheet beyond 10 days after end of the month, the
subsequent month salary will be put on hold or paid by 7" of the month after.

3. Medical Insurance

a.
b.

Employee is eligible for Insurance cover up to INR 300,000 annually for self.

Employees opting to add other family members can add max 5 more members. Spouse, 2
Children & 2 Parents. Employee opting to add family members contribute toward the
premium. For premium amount, check with benefits administrator.

Employees wanting to increase Insurance premium limit beyond INR 300,000 can do so at
incremental cost.

Mediclaim insurance is valid only until employment is in force with Aston Carter
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About us

Visit our site @ https://www.astoncarter.com/en/about-us to know more

About Aston Carter

Driven by our unrivaled commitment to delivery, Aston

Carter has grown to become a distinguished global
provider of finance and accounting talent. We help
organizations thrive by providing highly specialized

professionals in finance, accounting, transformation, risk

and compliance, and related disciplines.

Stay connected with us

Visit your login page @ https://allegis.ramcocloud.com/RVW/extui/vwrt/LaunchPanel.htm to know
more

Rest viewed i Chiome @&
1366x768 r=solurion

WS

\

Have a query! Want to give a feedback! Refer your friend!

Submit a Ticket @ https://Astoncarterindia.freshdesk.com or email @
support@Astoncarterindia.freshdesk.com and track quick resolution

& freshworks
@ freshworks
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220 July 2022

Letter Of Intent

Mr. Murtaza Showkat
Ref - HM/ADMN/2022-23/112

With reference to your application received for the Employment Driven Skill Development Training Program with
our company and the subsequent interview you had with us, we are pleased to inform you that you have qualified
for the ISA (Income Share Agreement) of HopingMinds. The specific coding program is predominantly online and
the Company hereby agrees to provide the Student with the Skill Development Training, subject tothe terms and
conditions of this Agreement.

1.

10.

The Company will provide Industry-based Skill Training to the student without any upfront or
registration fees i.e INR O upfront or registration fees.

Student will pay the course fees only when he/she gets a job of INR 5,00,000/- per year (CTC) or more. If
the student does not get placed above the threshold CTC (INR 5,00,000/-) then the student need not pay
any fees to the company for the training.

The Company shall make the best possible efforts to get the student a job offer in the field of Software
Development, Information Technology, Data Science, Cyber security etc through its Placement Process.

If the Student fails to secure employment or pursuant to self-employment for a period of 1 (one) year from
the completion of the training course, this Agreement shall be waived and stand terminated, subject to the
Student strictly adhering to the terms & conditions ofthis Agreement and such other terms and conditions
stipulated by the Company from time to time.

If the Company procures a job offer for the Student from an Employer in the field of software
development, information technology, data science, cyber security, etc. for an amount more than the
Threshold Amount (INR 5,00,000/-) and if the Student rejects the said offer and is not able to secure a job
within 45 (forty five) days thereafter, then the Student shall be liable to pay the entire training course fee
to the Company/NBFC within a period of 45 (forty five) days of an offer made to the Student by an
Employer.

The Student shall be liable to pay the entire training Course Fee to the Company/NBFC, if the Student
does not attend the interviews scheduled for the placements offered through the Company’s placement
process for a period of 1 (one) month.

The Student is competent to enter into this Agreement and perform her/his/their obligations as stipulated
herein.

The company is executing this Agreement in good faith with the student and with the Intention that
student will pay to the Company/NBFC by making Payments or the course fees payment.

Drop-Out Clause: If you realize that Hoping Minds is not for you, you may withdraw from our training
courses at any time. If you withdraw from the training during the first week, you do not have to pay us any
course fees, if you withdraw after the first week but before the completion of Module 1, you will have to
pay us 25% of the course fees, if you withdraw after Module 1 has been completed but before the
completion of Module 2, you will have to pay 50% of the course fees, and if you withdraw any time after
the completion of Module 2, you will have to pay 100% of the course fees.

All information provided by the Student to the Company at the time of entering into and executing this
Agreement and in connection with this Agreement is true and accurate and that the student has not

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055
hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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provided any false, misleading and deceptive statements or information and/or has not omitted to provide
any requisite and necessary information or statement.

11. The Student is an Indian Citizen or a permanent resident and has an Aadhaar Number, PAN number and
the legal right to work in India.

12. During the Payment Term, the Student will not conceal, divert, defer or transfer any of her/his/their

Earned Income (including but not limited to any non-cash consideration, equity, or deferred compensation
rights granted to the Student) for the purpose of avoiding or reducing her/his/their Monthly Payment
obligation or otherwise.

IN CONSIDERATION OF THE MUTUAL PROMISES, COVENANTS, TERMS AND CONDITIONS
SET FORTH HEREIN, THE PARTIES AGREE TO AS UNDER:

INCOME SHARE” shall mean a percentage of the Earned Income of the Student along with GST or
any other tax(es) and/or charge(s) as may be applicable, subject to adjustment for under reporting or over
reporting of Earned Income, as described herein

THRESHOLD AMOUNT” is an amount of Rs. 41,666/- (Rupees Forty-One Thousand Six Hundred
and Sixty-Six only) (Earned Income/CTC), per month which is equivalent to Rs. 5,00,000/- (Rupees
Five Lakhs only) annually (Earned Income/ CTC)

CODE OF CONDUCT Failure by the Student to adhere to the Code of Conduct forming a part of this
Agreement shall amount to a material breach of this Agreement and the Company shall be entitled to
expel the student forthwith at its discretion in such case or take penal action.

“COURSE FEE” shall mean the Income share payable by the Student to the Company/NBFC for the
Training provided by the Company amounting to Rs. 2,00,000/- (Rupees Two Lakh only) + GST. Fee
needs to be paid within 3 years in the form of interest free EMIs after placement.

The Student needs to submit the following documents on or before 27™ July’2022:

Aadhar card (both sides)

Driving license or Voter ID (both sides)

PAN card

Passport size one photograph

Passbook/cancelled cheque/bank statement (any one needs to be submitted)

KATINA SKILLS PVT, LTD.

Harish Chawla

Vice- President, Admissio

Hoping Minds ( A venture of Katina Skills Pvt Ltd)

DECLARATION

DECLARATION OF UNDERSTANDING, ACCEPTANCE AND SIGNATURE. I hereby declare that I have
read the terms and conditions of the document, which I understand the contents of and that I accept all the terms.

Student Signature

Student Name

Date

Location:

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055

hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050
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HR Department
Vedanta Pvt Ltd

Date: 20" March, 2024
Sub: Acceptance of job offer.

Dear Ma’am,

I hope this letter finds you in good health and high spirits. I am writing to formally accept the
final placement offer extended to me by Vedanta Pvt Ltd. It is with great excitement and
enthusiasm that [ express my gratitude for the opportunity to join your esteemed organization.

Please consider this letter as my formal acceptance of the final placement offer. I am looking
forward to commencing my employment with Vedanta and making meaningful contributions
to the organization’s success.

Thank you once again for this incredible opportunity. I am eager to embark on this new journey
and contribute positively to the growth and prosperity of Vedanta Pvt Ltd.

Yours sincerely,

Syedah Nuha Fatima Kashani
Department of Civil Engineering,
Institute of Technology,
University of Kashmir

P
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Letter Of Intent

Mr. Nuzhat Hussain
Ref — HM/ADMN/2022-23/109

With reference to your application received for the Employment Driven Skill Development Training Program with
our company and the subsequent interview you had with us, we are pleased to inform you that you have qualified
for the ISA (Income Share Agreement) of HopingMinds. The specific coding program is predominantly online and
the Company hereby agrees to provide the Student with the Skill Development Training, subject tothe terms and
conditions of this Agreement.

1.

10.

The Company will provide Industry-based Skill Training to the student without any upfront or
registration fees i.e INR O upfront or registration fees.

Student will pay the course fees only when he/she gets a job of INR 5,00,000/- per year (CTC) or more. If
the student does not get placed above the threshold CTC (INR 5,00,000/-) then the student need not pay
any fees to the company for the training.

The Company shall make the best possible efforts to get the student a job offer in the field of Software
Development, Information Technology, Data Science, Cyber security etc through its Placement Process.

If the Student fails to secure employment or pursuant to self-employment for a period of 1 (one) year from
the completion of the training course, this Agreement shall be waived and stand terminated, subject to the
Student strictly adhering to the terms & conditions ofthis Agreement and such other terms and conditions
stipulated by the Company from time to time.

If the Company procures a job offer for the Student from an Employer in the field of software
development, information technology, data science, cyber security, etc. for an amount more than the
Threshold Amount (INR 5,00,000/-) and if the Student rejects the said offer and is not able to secure a job
within 45 (forty five) days thereafter, then the Student shall be liable to pay the entire training course fee
to the Company/NBFC within a period of 45 (forty five) days of an offer made to the Student by an
Employer.

The Student shall be liable to pay the entire training Course Fee to the Company/NBFC, if the Student
does not attend the interviews scheduled for the placements offered through the Company’s placement
process for a period of 1 (one) month.

The Student is competent to enter into this Agreement and perform her/his/their obligationsas stipulated
herein.

The company is executing this Agreement in good faith with the student and with the Intention that
student will pay to the Company/NBFC by making Payments or the course fees payment.

Drop-Out Clause: If you realize that Hoping Minds is not for you, you may withdraw from our training
courses at any time. If you withdraw from the training during the first week, you do not have to pay us any
course fees, if you withdraw after the first week but before the completion of Module 1, you will have to
pay us 25% of the course fees, if you withdraw after Module 1 has been completed but before the
completion of Module 2, you will have to pay 50% of the course fees, and if you withdraw any time after
the completion of Module 2, you will have to pay 100% of the course fees.

All information provided by the Student to the Company at the time of entering into and executing this
Agreement and in connection with this Agreement is true and accurate and that the student has not

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055
hr@hopingminds.com, www.hopingminds.com, +91-91938-00050, +91-91937-00050


mailto:hr@hopingminds.com
mailto:hr@hopingminds.com

provided any false, misleading and deceptive statements or information and/or has not omitted to provide
any requisite and necessary information or statement.

11. The Student is an Indian Citizen or a permanent resident and has an Aadhaar Number, PAN number and
the legal right to work in India.

12. During the Payment Term, the Student will not conceal, divert, defer or transfer any of her/his/their

Earned Income (including but not limited to any non-cash consideration, equity, or deferred compensation
rights granted to the Student) for the purpose of avoiding or reducing her/his/their Monthly Payment
obligation or otherwise.

IN CONSIDERATION OF THE MUTUAL PROMISES, COVENANTS, TERMS AND CONDITIONS
SET FORTH HEREIN, THE PARTIES AGREE TO AS UNDER:

INCOME SHARE” shall mean a percentage of the Earned Income of the Student along with GST or
any other tax(es) and/or charge(s) as may be applicable, subject to adjustment for under reporting or over
reporting of Earned Income, as described herein

THRESHOLD AMOUNT” is an amount of Rs. 41,666/- (Rupees Forty-One Thousand Six Hundred
and Sixty-Six only) (Earned Income/CTC), per month which is equivalent to Rs. 5,00,000/- (Rupees
Five Lakhs only) annually (Earned Income/ CTC)

CODE OF CONDUCT Failure by the Student to adhere to the Code of Conduct forming a part of this
Agreement shall amount to a material breach of this Agreement and the Company shall be entitled to
expel the student forthwith at its discretion in such case or take penal action.

“COURSE FEE” shall mean the Income share payable by the Student to the Company/NBFC for the
Training provided by the Company amounting to Rs. 2,00,000/- (Rupees Two Lakh only) + GST. Fee
needs to be paid within 3 years in the form of interest free EMIs after placement.

The Student needs to submit the following documents on or before 27™ July’2022:

Aadhar card (both sides)

Driving license or Voter ID (both sides)

PAN card

Passport size one photograph

Passbook/cancelled cheque/bank statement (any one needs to be submitted)

KATINA SKILLS PVT, LTD.

Harish Chawla

Vice- President, Admissio

Hoping Minds ( A venture of Katina Skills Pvt Ltd)

DECLARATION

DECLARATION OF UNDERSTANDING, ACCEPTANCE AND SIGNATURE. I hereby declare that I have
read the terms and conditions of the document, which I understand the contents of and that I accept all the terms.

Student Signature

Student Name

Date

Location:

HopingMinds (a Venture of Katina Skills Pvt Ltd), E-299, 1st Floor, industrial Area, Sector — 75, Mohali, Punjab — 160055
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HR Department
Vedanta PVT LTD

Dear ma’am

| hope this letter finds you in good health and high spirits. | am
writing to formally accept the final placement offer extended to
me by Vedanta Pvt Ltd. It is with great excitement and
enthusiasm that | express my gratitude for the opportunity to
join your esteemed company.

Please consider this letter as my formal acceptance of the final
placement offer. | am looking forward to commencing my
employment with Vedanta and making meaningful contributions
to the company's success.

Thank you once again for this incredible opportunity. | am eager
to embark on this new journey and contribute positively to the
growth and prosperity of Vedanta Pvt Ltd.

With Regards,
Raqib Shabir
20 March 2024
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Rashid Rasheed
Bugam, Kulgam, J&K, 192231

Rashidrasheed012 @gmail.com

7889457015

20-March-2024

Rounakshi Dey
HR

Vedanta Limited

Dear Rounakshi Dey,

I am writing to express my sincere gratitude for offering me the opportunity to join Vedanta Limited. It is
with great excitement and enthusiasm that | accept the position, and | am honored to become a part of
your esteemed organization.

| would like to extend my gratitude to Vedanta Limited for selecting me during the campus placement
process. | am eager to embark on this journey of growth and learning and contribute to the success and
innovation of Vedanta's operations.

| am particularly drawn to Vedanta's commitment to sustainability, corporate responsibility, and ethical
business practices. | am excited about the opportunity to work in an environment that values innovation,
diversity, and environmental stewardship.

Please consider this letter as my formal acceptance. | am eagerly looking forward to joining the team and
beginning this new chapter in my career.

Once again, thank you for this incredible opportunity. | am eager to contribute to Vedanta's success and
grow both personally and professionally within the organization.

Sincerely,

e

Rashid Rasheed

A



ASTON CARTER

Date: 16 April 2021

Ms.Rashika Pandita

Letter of Offer
Dear Rashika,
Congratulations!

Subsequent to your interview and discussions with us, we are pleased to offer you the position of “Safety
Associate Grade 120" with Aston Carter India, a division of Allegis Services (India) Pvt. Ltd (“Aston Carter
India").

We take this opportunity to appreciate your decision to join Aston Carter India. As discussed, your joining
date with us would be on or before 26-April-2021 or any other date as mutually agreed in writing.

This Letter of Offer and its terms will become effective only from the date of your joining.

Our emphasis is on “creating opportunity for people “and in this process we hope to serve you relentlessly
as Career Advisors and Trusted Partners.

At the client place, you are the brand ambassador of Aston Carter India. The client experiences who we are
and what we stand for through you and your commitment to make the client successful. We are confident
that you will make us and the client proud.

Your employment with us will be governed by the terms and condition as detailed in Annexure A.
Your compensation would be as outlined in Annexure B. Your benefits will be as per Annexure D.

Employment as per this Letter of Offer is subject to your confirmation and acknowledgement in writing and
on successful clearance of all requisite background verifications conducted as per policies

It is a pre-condition to your joining that on or before the date of joining, you would be required to furnish
a completed ‘Employment Application Form’ along with photocopies of all documents as listed in
Annexure C.

We are very happy to welcome you as an employee of Aston Carter India, and we wish you a long,
productive and satisfying career with us.

Yours Sincerely,
For and behalf of Allegis Services India Private Limited

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
Tel: +91-80-4610 8000 Fax: +91-80-2841 3299
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TERMS AND CONDITIONS OF EMPLOYMENT

Annexure A

Place of posting: Your initial place of posting is at IQVIA, Bangalore. You will be governed by the
rules and regulations of the Client which the Aston Carter India has agreed to abide by.

You might be sent on deputation or on permanent transfer, to any of the offices/subsidiaries/associate
offices of the company or its clients, to any town or city in India or abroad, at the sole discretion of the
Management, in the business interests of Aston Carter India and its client.

Working Hours: Office timing will be as per policy of the client.

Salary and Benefits: The salary and benefits offered to you and paid by Aston Carter India are in return
of the services which you are required to perform for and on behalf of Aston Carter India. You shall,
therefore, at all time during the course of your employment, devote full attention, dedication and
commitment to your job and responsibilities assigned to you and ensure that they are completed with
utmost sincerity and deliver high standard outputs all the time. Failure to meet commitments and
delivery on time shall be considered as an act of indiscipline or incapability to deliver or both.

Your salary shall be payable as per the Salary Annexure B attached herewith. Aston Carter India shall
not be responsible for any delays in payment of salary caused by the late submission of education/prior
employment documents required for any verification which Aston Carter India may deem fit to verify
the records submitted by you.

Statutory Payments and Deductions: Statutory payments such as contributions to your Provident
Fund, both Employer and Employee share, will be made as per the provisions of the Provident Funds
Act, 1952. Statutory deductions such as Income Tax, Professional Tax, contributions to Central/ State
Welfare Funds etc. shall be made from your salary, as applicable.

Medical Insurance: Being an employee of Aston Carter India you will be entitled to participate in the
Medical Insurance benefits subject to the rules of such benefits as laid out in Aston Carter India’s policy.
The company reserves the right to change or modify the benefits at its sole discretion.

During the course of your employment with Aston Carter India you will be entitled to participate in
Aston Carter India's personal accident insurance subject to the rules of such scheme. The company
reserves the right to change or modify the insurance benefits at its sole discretion.

Termination: Either party can end this employment engagement by serving a notice of 1 month to
the other party. If the Company concludes the employment and decides to relieve you before the
completion of the notice period, the Gross Salary component of the salary would be paid to you. If at
your request, Company agrees to relive you before serving the full notice period, you will be liable to
pay the Company the Gross Salary component of the salary for the balance notice period. However,
please note that accepting any such relieving request would be entirely at the discretion of the
Company based on the business needs.

This contract of employment may be terminated by Aston Carter India without notice under any of the
following clauses:

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:

+91-80-4610 8000 Fax: +91-80-2841 3299
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a. If you either commit any serious breach or (after warning) repeat or continue any material
breach of your obligations under this Agreement or persistently fail or neglect to carry out your
duties under this contract of employment or fail to maintain a satisfactory standard of conduct
or performance within a reasonable time after receiving written warning from Aston Carter
India/Client relating to your conduct and/or performance.

b. If you are guilty of fraud, dishonesty or conduct (whether or not in the course of your
deputation) tending to bring yourself, Aston Carter India/Client or any Group company of Aston
Carter India into disrepute or otherwise to affect prejudicially the interests of Aston Carter India
or any group company.

c. If you commit an offence relating to insider dealing or are in breach of the rules of any authority
or regulatory organization, which apply to you.

d. If you are guilty of offensive or unprofessional behavior;

e. If your performance is not found up to standards or you are prevented from properly
performing your duties for any reason.

The termination will not invalidate or affect any claim, which Aston Carter India may have against you,
nor will it invalidate or affect any terms or conditions of this agreement, which are expressed to have
continuing effect after the termination of your agreement, even if Aston Carter India has breached any
other terms of the agreement.

On separation from company employment for any reason, you shall comply with the Company's
separation procedure, sign all documents and return all Company property on or before your last
working day. The Company will not be bound to pay your dues, if any, till you have completed all the
separation procedures and surrendered company property, assets, documents, etc.

Values, Integrity, Honesty and Ethics: During the course of your employment with Aston Carter
India, you shall adhere to the values, integrity and ethics of the organization in particular and that of
the society in general. You shall uphold the principles of honesty, integrity, values and business ethics
in all the dealings and transactions which you do directly or you are part of, for an on behalf of Aston
Carter India. If at any time during or after your employment with Aston Carter India, if it is found,
reported or established that in any of the transactions or engagements you have willfully violated,
supported others in violating or have hidden / not reported any such acts or actions, which were in
your knowledge but not reported; will be treated as violation of this clause. Any violation to this shall
be viewed very seriously and attract stringent action, which the management deems appropriate in
accordance with the nature of violation.

Confidentiality of Information and Privileges:

a. During the course of your employment, you may be given various rights and privileges as per the
requirement of your role (including any specific privilege, right or access granted by the client) to
enable you to perform your tasks. These rights and privileges are meant to be used only for the
purpose for which they are granted and intended to be used. You shall, under no circumstances,
use such rights and privileges for your personal benefit/gain or with the intent of providing undue
gain / benefit to others.

Your salary package is based on, besides your overall experience level, your educational qualifications
and the experience and knowledge level assessed at the time of selection, particularly in the relevant
skills. Therefore, the salary package offered to you is unique and personal to you. Any comparison of
the same with the salary packages of other employees, may be unrealistic and misleading.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:

+91-80-4610 8000 Fax: +91-80-2841 3299



10.

11.

12.

ASTON CARTER

b. You are required to strictly maintain confidentiality and ensure that you do not divulge or
communicate in any manner, any information regarding your remuneration/terms of employment,
to any other employee of the Company except to your immediate reporting manager/ Your
company HR SPOC/ Head of the HR, at any time during the period of your employment. Any
disclosures of your salary or enquiry of anyone else’s salary will be considered as breech of ethical
behavior and if found to be true, strict deterrent action would be taken.

¢. In the similar way, when deputed to work/interact at the client site, you are expected to maintain
full confidentiality regarding your salary packages, allowances or any other payments and are
expected not to discuss or disclose the same to any member of the client staff, in the interest of
maintaining and promoting good and ethical functional business relations with our clients.

Information Security: In performing your duties, you may receive or be exposed to confidential and
trade secret information and documents of Aston Carter India and its employees, customers/partners/
business associates. You are required not to divulge any such information, either directly or indirectly
at any time, in any form to any party not authorized by the Management of Aston Carter India or not
privy to such information or documents.

All employees on joining are required to sign a confidentially cum non-disclosure agreement. In
addition, whenever you are deputed to overseas offices, you would be required to sign the following
agreements:

- Overseas Employment Agreement (if applicable)

Discovery/inventions: If you conceive including but not limited to any new or advanced methods of
improving process / formulae / systems, software, source codes in relation to the operations with us,
in which you may have been associated, the same shall be the sole propriety of Aston Carter India
and/or the Client and either shall be free to apply for any patents, copyrights in respect of the same.
Aston Carter India and/or Client shall also be free to sell, lease, mortgage or use such patents or
copyrights in any manner.

Assignment of work related rights: During the course of your employment with us, you will be
assigned with various types of work / tasks as per the business requirements of the organization,
including that of the customers and/or stakeholders of Aston Carter India. The nature of work can be
related including but not limited to a project, process, service, function, practice, as per the business
demand of the specific period. However, you shall not have any type of right, whatsoever, including
that related to the process, project, service, functional area, practice, business knowledge, which you
have obtained during the course of your employment and/or assignment with Aston Carter India and
you agree and accept to assign all such rights to Aston Carter India and/or its customers, as the case
may be, and you shall have no claim on any such rights.

Non-Solicitation:

12.1 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise; hire or assist
others in hiring any employees, independent contractors, vendors or suppliers of Aston Carter India,
without the prior written permission from Aston Carter India, and you will not solicit or encourage any
employee or independent contractor to end his/her employment or relationship with Aston Carter
India.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076

Tel:
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12.2 While employed with Aston Carter India and for a period of eighteen (18) months from the
termination of employment with Aston Carter India, for any or no reason, directly or indirectly, whether
as an employee, officer, director, consultant, independent contractor, partner or otherwise solicit
business from or be in contact with any customer(s) of Aston Carter India directly or indirectly and/or
a client to whom you were introduced directly or indirectly by Aston Carter India OR solicit or seek
employment with any customers of Aston Carter India or become employed by customers of Aston
Carter India OR contract with, work for, provide any services or goods whatsoever to, or be retained in
any way by any customer of Aston Carter India, without prior written permission from the management
of Aston Carter India.

12.2 In case, you are being deputed for an assignment at the client site whether overseas or within
India, you will fulfill the full term of deputation and duration of the assignment at the client site on
behalf of Aston Carter India and/or its client. You will also not solicit any employment from the client,
whether directly or indirectly, as an employee or an independent consultant, contractor, director or in
any other capacity during the course of your deputation or within eighteen (18) months upon
completion of the assignment, without prior written permission from the head of HR of Aston Carter
India.

The term customer, as used in above clauses, refers to any person, company, partnership or entity for
whom you have performed services at any time during your employment, or with whom you have had
direct contact during the one-year period immediately prior to your termination.

You further agree that you shall abide by all the provisions of this Offer of employment and any other
provisions executed by you in any document as and where applicable. You understand that if you
violate the above undertaking, you shall be liable for suitable damages, which will be decided at the
discretion of the Aston Carter India after taking into consideration the nature and extent of the
violation. You acknowledge that Trade Secrets and Confidential Information, Intellectual Property
Rights constitute one of Aston Carter India's main strengths, and that Aston Carter India has legitimate
interest in including a non-competitive clause in the Offer of employment. You also agree that if any
of the provisions of this Offer of employment or any other document is violated or likely to be violated,
then Aston Carter India shall also be entitled to move for injunction against your before a competent
court.

Other Employment/Profession: During the time you are employed with us you will work exclusively
for us and shall not engage, whether directly or indirectly, with any other person, firm, company or
organization, whether with or without remuneration, without the written permission of the Head of HR
Function of the Company. Any action to the contrary would render your services liable for termination
notwithstanding any other conditions mentioned in this appointment letter.

You must not at any time during (except so far as is required for the proper performance of your duties)
nor at any time after the termination of your employment with Aston Carter India communicate or
divulge to any person ("person” shall include a firm or Aston Carter India or any other undertaking) or
make use of or permit any other person to make use of for your own or any other person’s benefit any
Confidential Information.

Exams and Courses: In case you intend to take up any full-time/part-time course while working with
Aston Carter India, which requires your absence from or which may hamper your regular work, you are
required to obtain written permission from our HR and from the client manager, before doing so.

India: Allegis Services (India) Pvt. Ltd:
Commerce @ Mantri, Level 3, No.12/1 &12/2, NS Palya Bannerghatta Road, Bangalore 560076
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